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TepmuHbI B onpeeneHusE

TepMuHBI ¥ ompeneneHus, WCIOIB3yEMBIE B HACTOSINEM TUIIOBOM
aJIMUHHMCTPATUBHOM DPErTIaMEHTE IIPEOCTABICHN MyHUIMAIBHOM yeayru «Beigaga
ApXUBHBIX CIPABOK, aPXWUBHBIX BBIIMCOK, apXUBHBIX KOMUH W HHGMOPMAIMOHHBIX
IINCEM II0 BONPOCAM, 3aTParMBarOIlXM IIpaBa M 3aKOHHBIE HWHTEPECHl 3aSIBHUTEISD)
(mamee — AJIMUHWCTDAaTHBHEIE periiaMeHT), ykasaHel B Ilpmioxenms 1 K
HacTosIeMy AIMHUHUACTPATUBHOMY PETJIaAMEHTY.

I. O6mmne nmonoxenus
1. Ilpeomem pezynuposanus Aomunucmpamuenozo peziamenma

1.1. AnMuHHCTpaTUBHEL peraaMeHT yCTaHaBIUBaET CTaHAapT
IPENOCTABICHH MYHHUIUIIANBHON yCIyrd «Belnada apxWBHEIX CIPABOK, apXMBHBIX
BBIIUCOK, AapXMBHBIX KOIHMM ¥ HHQOPMAllMOHHBIX IIMCEM [0 BOIPOCAM,
3aTparvBalOIlMM IIpaBa ¥ 3aKOHHBIE HHTEPECH 3asBUTENsD» (Jalee —
MyHuuunanesas ycimyra), COCTaB, INOCIEAOBATENHHOCTh M CPOKH  BBIIONHEHHS
aIMUHUCTPATUBHBIX IPOLEAYp IO MNPENOCTABICHHIO MYHHIMIANBHONW YCIyTH,
TpeOOBaHUA K IOPSAKY WX BEHINONHEHHS, B TOM UHCIE OCOGEHHOCTH BBIIONHEHHUS
aIMHHUCTPAaTUBHBIX TPOLEAYP B OJJIEKTPOHHOM (Qopme, a Takxke OCOOEHHOCTH
BBIITOJIHEHUS 3JIMMHUCTPATUBHBIX NPOUEAYP B MHOTOQYHKIMOHAIBHEIX IEHTpPax
IIPEIOCTABICHMA TOCY[AapCTBEHHBIX M MYyHMIMIANBHBIX YCIYT B MOCKOBCKOM
obmactu (gamee — M®LI), GOpMBEI KOHTPOJIA 38 HCHOIHEHHEM AMUHUCTPaTHBHOIO
permamenTa, nOCyfeOHbIH (BHECYNeOHBIN) MOPSNOK OOKATOBAHMS pELICHHN W
nencTeui (6e3meiicTBYs]) ODKHOCTHBIX JIHIT Mynumunansaoro apxumsa 3ATO
TOpOACKOH OKpyr MoonexHbIi MockoBCKoM ob6mactu (manee — MyHBununanbHEL
apXuB), YIIOJTHOMOYEHHBIX CrienuanucToB M®IT.

2. Tuya, umeiowgue npaso na nonyuenue Mynuyunanohoii yeayzu

2.1. Jluuamu, MMEIOIMMH NPaBO Ha IIONyYCHHE MysununansHoO# yciyry,
ABJIAIOTCS (QU3NYECKHE U IOPUIUYECKHE JUIA, MHIHNBHIYAIBHbIE IpeIIIPUHUMATEIIH,
IPOXMBAIOIIKE (HaXOAIIHecs) Ha TeEPPUTOpUM Poccuiickoit Denepaluy WK 3a ee
IIpEAI€IaMH, TOCyNapCTBEHHBIE OpPIaHbl, OpraHbl MECTHOIO CaMOYIPAaBICHHS HIH
CyneOHBIE  OpraHbl, KOTOPHIM HEOOXOIHMEI TOKYMEHTBI, XpaHSIHecs B
MyHHMIIUIAEHOM apXuBe (fayee — 3asBUTEND).

2.2. Kareropum muIi, WMEIOIIMX MpaBO Ha norydyeHrne MyHUITUTIATLHON
YCIIyTH:

2.2.1. Ouzpyeckue imIa, OOpaTHBIIMECS 3a IIOlyYCHHEM JOKYMEHTOB,
CONEpKAMUX CBEICHUS B OTHOLICHHH OOBEKTOB HEIBIKUMOTO MMYILECTRA B JIALLE

IIpaBoOOIIaIaTeNs;

3ajloTofepXkaTeiss B OTHOIICHWH OOBEKTOB HEIBIKMMOTO HMYINECTBA,
KOTOPBIE HAXONATCA y HETO B 3all0re M [IPaBa Ha KOTOPHIE IIPEOCTABNIEHE €My B
3aJI0T;



HUMEIOIMX  MpaBO  Ha  HACleNOBaHHE  HEIOBWKUMOIO  HMMYILECTBA
IpaBoobiafaTens Mo 3aBELIaHHMIO WA [0 3aKOHY — B OTHOIICHUM IOKyMEHTOB, C
AaTBl CO3MAHUS KOTOPBIX He mpouuio 75 ner. Jlroboe ¢usuueckoe w0 — B
OTHOMICHMH apXWBHBIX NOKYMEHTOB, C IaThl CO3JaHHs KOTOPBIX IPOLLIO Goiee 75
JIET.

2.2.2. Ousnueckue ImMIa, OOpaTUBIIWECS 3a MONYYIECHHEM JIOKyMEHTOB,
CONCpXAllUX CBENCHMS B OTHOIICHWHU COAEPKAHUS 3aBEIAHMs: B JIUIIE 3aBelaTels
WX JF000ro U3 yKa3saHHBIX B 3aBENIaHWH HACIEIHMKOB KX OTKa30IoIy4aTeei,
HACIIC/HUKOB IO 3aKOHY IIPH NPEBABICHHH CIPABKM OT HOTapuyca 06 OTKPBHITHH
HaCIeNCTBa, a TAKKE UCIIOMHUTEIIIO 3aBeMIaHKs [IOCIIe CMEPTH 3aBeIIaTes.

2.2.3. Ousnueckue muna, obpaTHBIIMECS 32 MIOTYyYEHUEM JOKYMEHTOB,
COZepKaIlMX CBEIEHUS 00 YCHIHOBIEHHUH (YAOYEPEHUH), IIPEIBSIBUBIINE COITACHE
YCBIHOBUTEIEH, 3aBEPEHHOE HOTAPHYCOM, M HETIOCPEICTBEHHO CaM YCBIHOBUTEE.

2.2.4. Ousuyeckue mwuIa, oOpaTuBIIHECT 3a MIOTYYEHHEM JOKYMEHTOB,
COICpXalMX CBEACHHI 00 aKTaX TIPaXTaHCKOTO COCTOSHHUS (poxnenumu,
OpakocoyeTaHWH, CMEPTH) HIM CBENECHUS U3 KHUT PEruCTpalliy 3aXOPOHEHHI
(3aXOpOHEHHH YpH C IIPaxoM), SBISIONEECS POICTBEHHUKAaMH YEI0BEKA, O KOTOPOM
3aNpallliBAIOTCS CBEACHUS - B OTHOLIEHUM JOKYMEHTOB, C JATHI CO3MAHMUS KOTOPBIX
He mpomuto 75 ger. Jlioboe Qu3Mdeckoe MO — B OTHOIICHHM apXUBHBIX
AOKYMEHTOB, C JaThl CO3/IaHKs KOTOPBIX MPOILIO 6olee 75 JieT.

2.2.5. Owusmyeckde nuia, OGpaTHUBIMECT 3a IIOTYYEHUEM JOKYMEHTOB,
COACPKAIMX CBENEHHUS O CBOSM CTaxe pabOThl ¥ pasMepe 3apaboTHOM ILIATEL

2.2.6. Owusmyeckue nwuma, obpaTUBIIHeCs 3a [IOTYYCHHEM JOKYMEHTOB,
COZICPKAIIUX UHEIE CBENCHU.

2.2.7. KOpuaudeckue nua, obpaTHBIIHECS 3a MOIyYEeHHEM JOKYMEHTOB,
COACPXKaIMX CBEIEHUS B OTHOLIEHWH OOBEKTOB HEIBHKHAMOIO HMYIIECTBA B JIMILIE
NIPaBOOONANATENS; 3alOTONEPKATeNI B OTHOIIEHHH OGBEKTOR HEIBHKUMOT'O
MMYIIECTBA, KOTOPBIE HAXOMATCSA B 3aJI0Te MM PaBa HA KOTOPHIE IIPEIOCTABICHD B
3aJIoT.

2.2.8. IOpunnueckme mmra, OOpaTHBIIHECS 32 MOIyYeHHEM JIOKYMEHTOB,
COZCPXKalUX CBENCHHUSA 00 YCHIHOBIEHHH (yI04epeHnn), NPEABABUBIINE COTIIACHE
YCBIHOBHTEIIEH, 3aBEPEHHOE HOTAPUYCOM.

2.2.9. XOpunmyeckue nwuna, obGpaTwWBIIHecs 3a IONyYeHHEM JOKYMEHTOB,
COZepIKallluX WHBIE CBENCHUS.

2.2.10. ApburpaskHble yIpaBIsIOHe, KOHKYPCHBI€ YIIPaBIISIONIME B Hejie O
0aHKpOTCTBE — B OTHONICHHH AOKYMEHTOB 00 WMYIIECTBE NOJKHHKA, JIHIL,
BXOIAIIMX B COCTaB OPraHOB yIIpaBJIE€HUs JOJDKHUKA, KOHTPOJIUPYIOITUX JIUI], B TOM
YHCIIe 00 UMYIIECTBEHHBIX PaBax.

2.2.11. NuauBunyansHbie IIpeMPpUHUMATENH, OOPATUBIINECS 32 HOIydeHHEM
AOKYMEHTOB, CONCPKAIIMX CBE/CHHS B OTHOIIEHWH OOBEKTOB HEIBIIKAMOLO
HMYIIECTBa B JIMIE NpaBOOONANaTeNs; 3aIOrOAEPIKATENS B OTHOLICHHH OGHEKTOR



HEJIBIDKUMOI'O0 HMYIIECTBA, KOTOPhIE HAaXOMITCAd y HEro B 3aJiore WM IpaBa Ha
KOTOpBIE IIPEJOCTABIEHEl €My B 3aJlol; HMMEIOIUX IIPaBO HA HACIENOBaHHUE
HEJIBIKAMOI'0 MMYIIIECTBA IPaBooOIafaTeNns O 3aBEIaHUI0 WM II0 3aKOHYy — B
OTHOIIEHWH NOKYMEHTOB, C JaThl CO3JaHus KOTOPBIX He mpornwio 75 mer. JlroGoe
(QusF9ecKoe MO — B OTHOLIEHWM AapXMBHBEIX JOKYMEHTOB, C AAThl CO3IaHMS
KOTOpPBIX pouuio 6oiee 75 jer.

2.2.12. VanmBuyanbHble IpEANPUHIMATENH, OOpAaTUBIIHECS 32 MONyYeHHEM
JOKYMEHTOB, COACpXKallliX HHBIE CBeAeHMS (32 HCKIIOYEHHEM CBEICHHH 00
YCBIHOBIIEHHH (yIOUEPEHUH).

2.2.13. I'ocynapcTBeHHbIE OpTraHBI, OPraHbl MECTHOIO CaMOYIPABICHHUS MUK
CyZneOHbIe OpraHkbI.

2.3.WnTepecsl  IWI, ~ yKa3aHHRIX B IOyHKTe 2.1 HACTOSIIETO
AIMUHUCTPaTHBHOT'O PErNIAMEHTa, MOTYT IIPe/ICTABIATE HHbIE JIHIIA, IEHCTBYIOIINE B
MHTEpecaX 3asBATENS HA OCHOBAHHU JOKYMEHTA, YJOCTOBEPSIOIIEr0 KX
MOJIHOMOYHMS, JIMOO B  COOTBETCTBHH C  3aKOHONATENHCTBOM  (3aKOHHEIE
IpENCTABUTENN: ONCKYHBI (NONEYUTENH), PORUTENH (YCHIHOBHTENH) (malee —
IIPEACTaBUTEND 3asBUTEIS).

2.4. OrpanvdeHne Ha JOCTYI K apXMBHEIM JOKYMEHTaM, CoZepKaIuM
CBEICHUSA O JIMYHON M CEMENHOM TalfHe rpaXIaHWHA4, €r0 YacTHOM JKU3HH, a TaKXKe
CBCIICHHMS, CO3MAIONIME YIPO3y M ero 0e30macHOCTH, YCTaHABIMBAETCS HA CPOK
75 7met co AHA CO3MaHWS YKa3aHHBIX NOKyMeHTOB. C MHMCHEMEHHOT'O paspemeHus
I'PaKaHvHa, a IIOCIEe €ro CMEPTH C MNHUCBMEHHOTO paspelleHHs HAaCIIEIHHKOB
JaHHOrO TpaX[aHWHA OIPaHWYCHHE Ha JOCTYIl K apXWBHBIM JOKyMEHTawm,
COACPXaIMM CBEICHUS O JIMYHOW M CeMEeHHOH TaliHe IpaXkJaHWHA, ero YaCTHOM
KH3HH, a TAKKE CBEICHMS, CO3JAOIIME YIPO3y JUIS er0 GE30IaCHOCTH, MOXKET OBITh
OTMEHCHO paHee, 4eM 4epes 75 JIeT CO HS CO3/aHus yKa3aHHBIX JOKYMEHTOB.

3. Tpebosanus k nopadKy ungopmuposanus o nopadke npeoocmagienus
Mynuyunansnoii ycnyzu

3.1. Miagopmanus 0 MecTe HaxoXAeHWS, rpaduke paboThl, KOHTAKTHBIX
TeneQoHax, agpecax OQHIMANBHBIX CAWTOB B CETH WuTepHeT MyHHIMIAIBLHOTO
apXHBa, OpraHM3allMi, yJacTBYIOIMX B MHPENOCTABICHWA W HH(MOPMUDPOBAHWE O
TopsziKe npefocTasnenus MyHsurmnansHo#t ycnyru, npuseness! B IIpunoxenun 2 k
HACTOAIIEMY AIMUHMCTPATUBHOMY PETJIAMEHTY.

3.2. IopsioK MONy4YeHHs 3aUHTEPECOBAHHBIMU IHIIAMHE uHbOpMaIUK 10
BOTIpOCaM  IIPENIOCTaBIeHUs MyHUIMIANBHOM  yCIyrw, CBeNeHHH o Xoje
IpefocTaBnenyss MyHumnansHol yeiIyry, nopsiake, hopMe u MecTe pasMemeHus
MH()OPMAIUE O MOPSIKE IPeNOCTABIEHHS MyHunynaneHOM ycnyru npuBeneHE B
Ilpunoxenun 3 k HacTOAIEMY AIIMUHUCTPaTHBHOMY pETJIaMEHTY.



II. Cranaapr npexocraieHHss MyHHIMNIAAbLHOM yCIyTH
4. Haumenosanue Mynuyunanohoii ycnyzu
4.1. MyHuimnanbHas ycmyra «Bblmada apxXMBHBEIX —CIIPaBOK, aApXUBHBIX
BBIIIMCOK, apXMBHBIX KONMH M HHQODMANMOHHEIX IIHCEM 10 BOIIPOCAM,
3aTParuBalOINM IPaBa U 3aKOHHbIE HHTEPECH] 3aBUTEILDY.

5. Opzansl u opeanusayuu, yuacmeyowue é npedocmasienuu
Mynuyunansnoi ycnyzu

5.1. OpranoM, OTBETCTBEHHBIM 3a IPENOCTABIICHHE MynununaneHOM ycenyry,
Apngercs Mynununaneseii  apxus  3ATO  ropomckoii OKpyr MooaexHbIi
MockoBckoii 06macTh.

5.2. MyHWIMNIaNBHEIA apXUB 06ECIEYnBAET IIPEIOCTABICHHE MynununaisHoM
yclyru Ha 0ase PETHOHAIbHOIO IOpTala TOCYJapCTBEHHBIX H MYHULATTATEHEIX
ycnyr MockoBcekoi obnactu (manee — PIITY) u M®IL CnpaBognas uH(bOpMaIms o
MECTe HAXOXJICHHUdA, TIpaQuke pabOTHI, KOHTAKTHBIX TeledoHax, azpecax
MyHUIHIAIBEHOTO apxuBa u MOI] ykazana B Ilpumoxkenmu 2 x HaCTOAIIEMY
AIIMAHMCTPATHBHOMY pETJIaMEHTY.

5.3. MOILl 3asBuremo (IpecTaBHTENO 3asgButens) obecmeduBaercs
6ecruataerit foctyn k PIMTY 11 oGeciedeHns BO3MOKHOCTH IIOJla44 TOKYMEHTOB B
SJICKTPOHHOM BHIE M KOHCYNBTHPOBAHHE M0 BOIPOCY HOMyYEHHS MYHHIUNAILHOMN
ycayru nocpenctsoM PITTTY.

5.4. MynununaneHsni apxup u M®I] ue BIIpaBe TpeOOBaTh OT 3asBUTENS
(mpencraBuTens 3asBUTEN) OCYIIECTBICHHS IEHCTBUH, B TOM YHCJIE€ COrTIaCOBaHHiA,
HEOOXOIWMMBIX JNIsi NONydeHHMs MyHHUMNATBHOMN YCIYTH M CBS3aHHBIX C
oOpalleHWeEM B HHEIE TOCYJapCTBEHHBIE OpraHbl MIIM OpPraHbl MECTHOTO
CaMOYIIPaBIIEHHUS, OpPTaHU3ALHH.

5.5. B nemsx IIPEAOCTaBIeHUs] MyHHIMIANBHOM ycayru MyHHITAIATBHBIH
apXWB B3aHMOJIEUCTBYET CO CIEAYIOIMMHE OpTraHU3aIlHsIMHE:

1) Yopaenenuem @DenepanbHolt CiryKObI TOCYyJTapCTBEHHON PpEerucCTpaLyH,
KajmacTpa u kaprorpaguu Poccumiickoii ®emepanmu mo MOCKOBCKON 0BIACTH
(B paMKax MeXBEIOMCTBEHHOI'O B3aUMOZICUCTBHA) — IS MONYyYEHHS CBEIEHUHN U3
Enusoro rocymapcreennoro peectpa HEJBUKUMOCTH;

2) Yupapnennem ®enepanbHOi HAIOTOBOI ciyx651 Poccur mo MockoBckoii
O0IacTH IS MOATBEPKICHHUS IPUHANNEKHOCTH 3asBUTENd K KaTerOpHH
TOPUIIMICCKHX JIUIT WM HHIUBUYalbHBIX MIPEAIpHHIMATENEH.

3) M®LI, pacmonoxeHHEIMA Ha TEPPUTOPUH TaHHOI'O MYHHUIHIIATHEHOTO
00pa3oBaHus — [Is IpHEMa, Hepefaun JOKYMEHTOB M BBIIaYH PE3yIIETaTA.

6. Ocnogarnus ons obpawenus u Dpe3yiemamul npeodocmaeieHus
Mynuyunansnou ycnyzu



6.1. 3asButens (mpencraBuTens 3asgButelns) obpamaercs B MyHHIMIATBHEIN
apX¥B B CIEAYIOMNX CIyJasX:

6.1.1. 3a momydyeHweM NOKYMEHTOB, HEOOXOAMMBIX ISl ITIOJTBEPIHICHHS
cTaka pabOoThI UK pazMepa 3apaboTHOM ILIATHL.

6.1.2. 3a momy4eHHEM IOKYMEHTOB, COIAEPIKAIINX CBEJEHHUS B OTHONICHHH
O0BEKTOB HEIBIXMMOIO MMYILIECTBA.

6.1.3. 3a nonmy4eHneM HHBIX JOKYMEHTOB, B TOM YHCIIE COIEPIKALINX CBEIEHHS
O TOATBEPXKICHWM PpOACTBA, yHo4depeHuM (YCHIHOBIEHMH), (GakTa y4eOsl,
HaXOKJIEHUS B IETCKOM JIOME H T.]I.

6.2. PesyneraToM npenocTasienus MyHAUIATEHOMN YCIIYTH SIBIIIETCS:

6.2.1. ApxuBHas copaBKa, apXWBHAas KOIHS, apXWiBHasi BBIUCKA WA
MHQOPMAIHOHHOE IIMCEMO, OMOPMIEHHEIE B GYMaKHOM BHJE, IONMHUCAHHEIE
YUOJTHOMOYCHHBIM ~ NIOJDKHOCTHBIM ~ JIMIOM ~ MyHHIWNANBHOTO — apXuBa  WITH
YUOJHOMOHYCHHBIM JIMIOM OpraHa MECTHOIO CaMOYIPAaBICHHS W 3aBepPEHHEIE
nevaTero  MyHHIMNANBHOTO apXWBa MIM aAMUHECTPAlHH MYHHIUNATGHOTO
obpazoBaHus.

Dopma apxXHBHOH CIIPaBKH yTBEpkKAeHA IIPHKA30M MunucTepcTBa KyIbTYpEI
M MacCCOBBIX KOMMYyHMKamwi Poccuiickoii ®@emepammm ot 18.01.2007 Ne 19
«O6 yrBepkneHun IIpaBui OpraHW3aNMM XpaHeHWs, KOMIUIEKTOBaHUS, ydeTa M
HCIIOJIb30BAHMST TOKYMEHTOB APXUBHOTO (hoHma Poccuiickoit ®enepanuy u IpyTux
dpXUBHBIX OKyMEHTOB B I'OCYJapPCTBEHHBIX M MYHMIMIIANBHBEIX apXMBaxX, MY3esX U
bubnmorexax, opranmsamusx Poccuiickoit akameMun HayK».

Pesynprar npenocrasnenns MyHumunamsHoH YCIYTH, yKa3aHHBIH B IIyHKTE
6.2.1. mHacrosmero AIIMUHHCTPAaTHBHOTO pernaMeHTa BBIIAETCHd 3asBUTEIIO
(IlpencraBuremo 3assutens) B8 M®L] wmm HaNpaBIsSIeTCSA 10 II0YTe Ha OYMaXHOM
HOCHTEIIE, IIOATIMCAHHBIM YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JTUTIOM
MYHUIMIATIPHOTO apXVBa W 3aBEPEHHBIA Ie4aThio MyHHIMIATEHOTO apXUBa (pu
YCIOBMM  YKa3aHMs COOTBETCTBYIOIIETO CHOCOGA IIONyYeHHs pe3yibTaTa B
3asBICHUN).

Ilpu obpamenun 3assurens (IIpexncrasurens 3a9BUTENA) IO SNEKTPOHHOM
TIOHTE PE3yNbTaT NPENOCTAaBNCHUS MyHUIMIAIBHON YCIyIH yKa3aHHbLH B IlyHKTE
6.2.1. Hacrosero AJIMUHHUCTPaTUBHOTO peTilaMeHTa, COAEp Kallliii CBEACHHS U
VHYI0 MHOQOPMAIIMIO, JOCTYN K KOTOPOH He OrpaHu4eH (nanee — OOLIENOCTyHIHAS
MH(OpMalWs) HampaBiseTcs B (opme SJIEKTPOHHOTO JOKYMEHTa IO aJpecy
SJICKTPOHHOU MOYTEL

6.2.2. Pemenne 06 orkaze B IPEROCTaBNeHNE MyHUIMIIANEHONW yCIyTH
(popma ykasama B Ilpuwioxenuu 4 «x HaCTOAIEMY AIMHHUCTPATUBHOMY
periaMeHTy).

Ilpu obpamiennn 3asBuTens (IIpencrasurens 3asButens) mo SJIEKTPOHHOM
IIo4Te pelleHne 00 oTKaze B IpENOCTaBNeHNH MyHHIMIANEHON yCIyTH
HaNpaBIAeTCs B OPME 3MEKTPOHHOTO JOKYMEHTA 110 aapecy 3JIEKTPOHHOM ITOYTEL



Pemienve 00 oOTKase B MpPefOCTaBICHHM MYHHIHMIATBHON YCIyTH, IPH
YCIIOBHH YKa3aHHS COOTBETCTBYIOIIETO CIIOCO0a TMONyYeHHS B 3asBIICHHH, MOXKET
OBITh IOJY4EHO CIEAYIOMUMHE CIIOCO0aMH:

— uepe3 MOIl, B dQopme >Kk3eMIuIipa 3NEKTPOHHOIO JOKYMEHTa,
noxmucaHHoro Il yIoNMHOMOYEHHOrO MOJDKHOCTHOTO JHIa MyHHIUIAIBEHOTO
apxuBa, Ha OyMa)XHOM ‘HOCHTENEe, ¥ 3aBEPEHHOTO MHOIUCHI0 YIIOIHOMOYEHHOTO
crnenpanucra MOI 1 negatsro M®II.

— IO moyre Ha OyMaKHOM HOCHTeNe, MOMINUCAHHOE YIOJTHOMOYEHHBIM
JAOJDKHOCTHBIM  JIMIIOM MYHHIUIAIBHOIO apXuBa W 3aBEPEHHOE I1€9aThiO
MyHuIUNIaTEHOTO apXHBa .

— mnocpenctBoM PIN'Y B mwmuneiii xabuner 3assutena(IIpexcraBurerns
3adBHTE]) B BHIE OJEKTPOHHOTO [OKYMEHTa, MOIMHCAHHOTO YCHIEHHOMN
KBaTH(UIMPOBAHHOK SITEKTPOHHOM moxmuceo (mamee — DII) yHOTHOMOYEHHOrO
JOJDKHOCTHOI'O JMIia MyHUITMIIATBHOTO apXuBa.

6.3. @axkT npemoCcTaBNEHHS MyHUIMIATBEHOR YCIyrH c [IPUTIOKEHHUEM
pesynpTata mpenocTaBneHMs MyHununanekHOR ycmyrH ¢ukcupyetcs B Momyie
okasanus ycayr EMC OV.

7. Cpok pecucmpauuu 3aaenenus

7.1. 3asBnenwe, nomaHHoe depes M®ILI, perumcTpupyercs B neHb MONAYH
3agBnenus B ML,

7.2. 3agBieHre, NOJAHHOE IO IIOYTE, HampaBISIETCS  CHEIMAIIUCTOM
MyHuEnansHOro apxusa IS MPHCBOCHUS PETUCTPAIMOHHOTO HoMepa B M®I] ne
IO3/{HEE MEPBOTO pabovero mH#A, CIENYIOLIETo 3a NHEM IIONYYeHWsS 3asBIeHWs H
AOKYMEHTOB 10 modre. Creuuamucrom MOL] perucTpanuoHHbIN HOMED
npucsanBacTca B Moxyie AUC M®I] B Teuenue onHOro pabodero mus.

7.3. 3asgBneHMe W JOKYMEHTH], HAIpaBICHHBIE IO SJIEKTPOHHOM IIOUYTE,
PacledaTeIBaroTCs CHeNMATMCTOM MyHHIMIATEHOrO apXvBa W HANpPaBISIOTCS Ha
peructpamo B MOI ne mosgree mepsoro pabodero mms, CIEIYIOLIEro 3a IHEM
nonydeHus 3asBICHHS U JOKYMEHTOB. CIEIMalnCTOM M®IL] peructpanoHHBIH
Homep nprcsanBaeTcs B Monyne AVIC M®L] B Tedenue ogHOro paGoyero js.

7.4. 3asBreHue, TONAHHOE B 3JIEKTPOHHOMN dopme uwepes PIITY no 16:00
pabodero nHs, perrcTpupyercs B MyHUIAIATEHOM apXuBe B JIeHb €ro noxayu. [Ipu
nonade 3asBieHus yepes PIITY mocie 16:00 pabouero nug 16O B Hepabouuii JieHb,
perucTpupyercs B MyHuimnansHoM apxuBe Ha ClieAyIoIIHii paGoumnii eHs.

8. Cpok npedocmaenenus Mynuyunanonoii yeayzu

8.1.Cpok npenocrasnenns MyHuIHIANBEHOM YCIyTH COCTaBIsieT He Oolee
22 pabounx nHell W HAaYMHAET MCUUCIATHCS CO IHS, CIELYIOIEero 3a IHEM
peructpanuu 3asBnenus B MOII,



8.2. B cilydae OTCYTCTBHSI TOYHBIX ITIOMCKOBBIX JAHHBIX B 3asBICHUH U IIpH
MOMCKe wuHpOpManuu 3a mepuox Oomee 10 e, CPOK IIpEIOCTABIICHHUS
MyHununansHo# ycmyru MoxeT 6BITh IPOJIEH He Golee d4eM Ha 22 pabouux mHS ¢
IIHCEMEHHOIO paspeIleHus PyKOBOAHMTeNs MyHHIMIANBHOrO apxwBa. B maHHOM
ciydae 3asgBHTENIO (IIPEACTABHUTEIO 3adBHTeNI) HaNpaBIsSeTcs MHUCHBMEHHOE
YBCIOMJICHHE O TMPOMJIEHHM CPOKa NpPEAOCTaBiIeHHS MYHHUIMTATLHON YCIyT'Hl TIO
dopme, ykazanHo# B [Ipunoxkennn 5 HacTosmero AJIMMHECTPaTHBHOIO perilaMeHTa,
C YKa3aHHEM NIPUIUHBI YBEIMYCHUS CPOKa IIPe0CTaBIeHus MyHHUIIHIAIBHOM YCIIyTH
¥ M3MEHECHHOW MaThl IONYYCHHs pe3ylbTaTa. YBeIOMICHHE O MIPOJITIEHUH CpOKa
IIpefocTaBnenys MyHUIMIATEHOH yCIyrH HampaBIseTCs He mo3Hee 14 paboumx
JHEH CO [IHsI PETHCTPAIUY 3asBIeHHs CIIoco6oM, YKa3aHHOM B 3asBIICHUM.

8.3. B cimy4ae oGparmenus FOCyNapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
CaMOYIIPABIICHUS MM CyNEeOHBIX OPraHOB, CBSA3aHHOIO C HCIOIHEHHEM HUME CBONX
IIOTHOMOYMH, 3allpoC pacCMaTpuUBaeTCs B IIEPBOOYCPENHOM IIOPSOKE WUIH B
COITIaCOBAaHHEIE C HUIMH CPOKH.

8.4. MakCUManbHBI CPOK HPEeNOCTABICHHS Myuununanssoit yenyrm ¢
Y4ETOM BOSMOXHOTO NPOIEHHS CPOKa HPEeIOCTABIICHHS MynununaneHoit yeayrn
HE MOXeET npeBmlnare 44 pabounx mHA C HATHL PeTUCTpaniu 3asgBlIEHUS B
Mymnwurnanssom apxuse.

8.5. B obmuii cpok mpemocrasieHms MyHunMIansHOM yCIyTH BXOMUT CPOK
HalpaBICHU MEXBEJOMCTBEHHBIX 3allpOCOB W MOMyYEHHS Ha HHX OTBETOB, CPOK
HallpaBJICHUA ~ NOKYMEHTOB,  SBISIOMIUXCS  PEe3yJIbTATOM IIPENOCTABIICHHUS
MyHununansHo# yemyry.

8.6. Cpox INpHOCTaHOBIEHHS IpefocTaBnenus MyHuUIUmaneHON —ycayru
3aKoHOzaTenbCTBOM Poccuiickoit Demepalii U 3aKOHOIATEIHCTBOM MockoBckoi
00IacTH He IIpeycMOTpeH.

9. IIpasoesie ocnosanus npedocmaenenus Mynuyunanonoii yenyzu

9.1. OCHOBHBIMH HOPMAaTHBHBIMH [IPaBOBBIMH aKTaMH, DPETYIHPYIOIIMHI
penocrasnenne MyHUIUIIANBHOR YCITyTH, SBISIOTCS:

OenepanbHbiii 3akoH ot 22.10.2004 Ne 125-®3 «O6 apXWBHOM JIeJie B
Poccuiickoit Denepanyny;

3akoH MockoBckoii o6mactu  Ne 65/2007-03 «0O6 apX¥WBHOM Jiejie B
MocxkoBckoit 06macTmy;

npuka3 MHHHCTEPCTBA KYNBTYPHl M MAaCCOBBIX KOMMYHHKaui Poccuriickoii
Qeneparuu ot 18.01.2007 Ne 19 «O6 yTBepX)AeHUU IlIpaBun opranmzanuu
XPaHCHUs, KOMIUICKTOBAHHMS, y4eTa M WCIIOIb30BAHMS JOKYMEHTOB ApPXHBHOIO
Gorma  Poccuiickoii Qenmepalii ¥ ApyTHX ApXUBHBIX  JIOKYMEHTOB B
TOCYNapCTBCHHBIX M MYHWIHUIAIbHBIX apXHBAX, My3edx u Oubmuorekax,
Opranusaiuiax Poceulickoi akanemun Hayky.



9.2. Coucok HOPMATHBHBIX aKTOB, IPHUMEHSEMBIX IPH IIPEJOCTABICHHUH
Mynuimnanshoi  ycnyrd, npuseieH B IIpmwiokenum 6 K HacTOSIIEMy
AJIMAHHCTPaTUBHOMY PETJIAMEHTY.

10. Hcuepnviearouwjuii nepeuens 00Kymenmoe,
Heo0x00umbix Ona npedocmasnenua Mynuyunanvhoii yciyzu

10.1. B cimyyae obpameHns 3a monydeHHeM MyHUIHANATEHOMN YCIyTH
HETIOCPEACTBEHHO CaMoro 3asBHUTENsd IIPEACTABISAIOTCS CIELYIONIHe 00s3aTebHbIe
JOKYMEHTHI:

10.1.1. asBienune, monmmcanHoe 3asBuTENeM MO (OpPMe, YKa3aHHON B
lpunoxennn 7, Ilpunoxenwmsn 8 wmu Ilpunmoxemmu 9 K HaCTOAILIEMY
ANIMUHUCTPATUBHOMY PEIIaMeHTy (B 3aBHCHMOCTH OT OCHOBAHHS IS oOparrenus).

10.1.2. JTokyMeHT, yIOCTOBEPAIOMIKI THIHOCTD 3asBUTENIS.

10.2.TIpu oOpamiermm 3a mpemocTaBleHHeM MYHHIMIANEHOM yCIyTH
IPE/ICTaBUTENs 3asBHUTENs, YIOJTHOMOYEHHOIO Ha cllady MOKYMEHTOB U IIONydYeHHe
pesynpTrata  NPENOCTaBICHHS  MyHWIMNANBHOH  YCIyTH,  IIPeACTaBISIOTCS
CIIeAYIOIHe 00A3aTeNbHbIE JOKYMEHTHL:

10.2.1. 3asBnenne, noamucaHHoe 3asBUTENEM, IO dopme, yKazaHHOU B
Ilpunoxenwn 8, Ilpunoxenwn 9 wnm Ilpunoxenwa 10 k HAaCTOSIIEMY
AZIMUHHCTPATHBHOMY PEITaMeHTy (B 3aBHCHMOCTH OT OCHOBAHHKS IS obpareHws).

10.2.2. JTokyMeHT, yIOCTOBEPSIOLINI THYHOCTE NIPEICTAaBUTENS 3asIBUTEIA.

10.2.3. JTokymeHnr, IIOATBEPK AAIOIIH I MIOJITHOMOYHUS IIpeICTaBUTEIII
3asBUTEN .

10.3.Tlpu oOpamieHun 3a HpemOCTaBICHHEM Mynuiunanssoit  ycmyru
IPEACTaBUTENS 3asIBUTENS, YIIOJNHOMOYEHHOTO HA TMOANMCAHUE 3asBleHus crauy
AOKYMEHTOB, a TaKkke IOIydeHHe pe3yibTaTa IIpeJocTaBlieHHs MyHHIIMIAIBHON
YCIIYTH, IPENCTABIIAIOTCS CIICAYIOMIME 003aTeNbHbIE JOKYMEHTHI:

10.3.1. 3asBnenye, moamMcaHHOE IIPEICTABHTENEM 3asBuTeneM, mo (opme,
ykasanHo# B IIpunoxenun 7, Ilpunoxennn 8 mwmu Ipunoxenny 9 x HACTOAIIeMy
AIMUHUCTPaTUBHOMY PETNIAMEHTY (B 3aBUCHMOCTH OT OCHOBAHHS IJis obpalieHus).

10.3.2. JokymeHnT, YAOCTOBEPAIOIINH IMIHOCTD IIPEACTaBATENS 3asIBUTE]IS.

10.3.3. DokymeHr, ITOATBEPXK OAIOIIU I IOJIHOMOYHS IIpeJICTaBUTEIIS
3asBUTEIA.

10.4. Ipn obpamenun 3assuTens (IpeacTaBATENs 3asgBHTEI) 33 OJIydEeHHEM
AAOKYMEHTOB, COICPXKAIMX CBEACHHA O MOATBEDXACHHHM DOICTBRA, yIAO4YepEHNn
(YCBIHOBNIEHNY), CONEPKAHUM 3aBEIIAHHUS, K JAOKyMEHTaM, YKa3aHHBIM B IIYHKTax
10.1 — 10.3 =acrosImero AIMUHUCTPaTUBHOTO periiaMeHTa, NpeaCTaBIISIFOTCS
clenyromue 00g3aTeNbHbIe JOKYMEHTHI:

10.4.1. Cornacue ycrHOBHTETE, 3aBCPCHHOE HOTApUyCOM - Ui MOIY4EHHS
AIOKYMEHTOB, COAEPXKAIMX CBECHHS 00 yCEIHOBIECHHUH (YAOYEPEHHUH).



10.4.2. JToxymeHT, moaTBepKNarOIIu (hakT CMEpTH 3aBelaTels, ¥ JOKYMEHT,
IOATBEPXKAAIOIINA POICTBEHHBIE OTHOIICHUS 3asBUTENS C 3aBelareleM - s
IOJTy4eHus: KHQOPMALUK B OTHOIIEHHH CONEPKAHNS 3aBEIaHMS.

10.4.3. JIoKyMeHT, MOITBEp KIAFOIIUI pOACTBO 3asBHUTENS C YEIIOBEKOM, O
KOTOPOM 3alpalllMBarOTCs CBEAEHHA (B CiIydae, ecid He IpOLUIo 75 JeT ¢ MOMEHTa
CO3NlaHusA NOKyMEHTa) - il IOTy4eHHs NOKYMEHTOB, COIAEPIKAINX CBENEHHS W3
KHUT PETHCTPAINY 3aXOPOHEHUH (3aXOPOHCHHUM YPH C IPaXxoM).

10.4.4. JToxymeHT, NMOATBepXKIArOmuii (aKT CMEPTH YEJIOBEKA, O KOTOPOM
3alpallliBaIOTCSA CBEICHHSA, U JIOKYMEHTEI, IIOATBEPKIAIOIIHE POACTBO 3asBUTENS C
HCJIOBEKOM, O KOTOPOM 3alpalllMBalOTCS CBENEHHS (B CIydae, €ClM He MPOIILIO
75 ner ¢ MoOMeHTa CO3[aHHMs JOKYMEHTa) - JUis IIOJ[y4YE€HUs] JTOKYMEHTOB,
CONCpXKAIX CBENCHMS 00 aKrTax TPakJaHCKOTO COCTOSHHS  (POXKIEHHH,
OpakocoueTaHUM, CMEPTH).

10.5. ApGutpaxHBle H KOHKYPCHBIE YIPAaBISIOLIME JOMOTHHUTEIHHO
TIPEACTABILIIOT KOMMIO pEIIeHHsS apOMTPaXXHOTO cyna o6 YTBEpXKICHHH WHX
apOUTPaXHBEIMY H KOHKYPCHBIMH YIIPaBIISFOLIAMH.

10.6. 3asBneHue Ha IpeIOCTaBIeHHE MYHALUTIATEHOMN YCIIyTH IIpy oOpallieHrun
32 OOIIENOCTyNmHOM HH(pOpMaIHell MO mHouTe WK 3JIEKTPOHHOM ITOYTE MOXKET
pacCMaTpuBaThCA W MCIOJHACTCS MYHWIUIAILHBIM apXWBOM IIPY HATHYHH B HEM
TOJIBKO HAaMMEHOBAHHUS IOPHAMYECKOro jMia (MU TpaXAaH - (paMUIHH, UMEHH W
OTYeCTBa), [I0YTOBOTO M/WJIH SJIEKTPOHHOTO ajpeca ITOJIB30BATENs], YKa3aHUSI TEMBI
(BOIIpOCa), XPOHOIOTMH 3aMPAITHBAEMOL HHGOpMAIIHH.

10.7. TIpu obpalneHuy 3a MyHHIMITATLHOLM YCIYTO#f IO 3MEeKTPOHHOM modYTe
3asBleHHe ¥ JOKYMEHTHl HANPaBISIOTCS B (opMe 3NMEKTPOHHOTO JOKYMEHTA.
Onucanre IOKYMEHTOB, HEOOXOMMMBIX s IIpeIOoCTaBlIeHUsT MyHHUIMIAIBHOH
yCIyru mpu obpamienuu B M®LI, mo moure u nocpencteom PIIIY, mpuseneHo B
Ipunoxernu 10 k HacTosmeMy AIIMUHWCTPAaTHBHOMY PETIaMEHTY.

11. Hcuepnuisaroujuii nepeuens dokymenmoe, Heobxodumvix oz
npedocmaenenus Mynuyunanohoii ycnyzu, KOmopble Haxo0amcs é
pacnopssicenuu Opzanos enacmu, Opzanoe mecmnozo CAMOYNpaGIeHUA UNU
Opzanuzayuii

11.1. ins mpenocrasnenus MyHHUIUNATBHORN YCIYTH B OTHOIICHHH OOBEKTOB
HEJIBIDXMMOTO nMyIecTBa MyHUIMIATEHEIM apXUBOM 3alIPaIlHBAIOTCS CIIEIYIOIITHE
HEOOXOJMMBIE IOKYMEHTEI, HAXOIAIIAECS B pacniopskeHnu OprasoB BIACTH:

11.1.1. Bemucka w3 Epunoro TFOCYTapCTBEHHOI'O peecTpa HENBUKUMOCTH
(mamee — EI'PH) - B Vmpasnenun DefepanbHOK  CIyX6BI  TOCYIAPCTBEHHOM
PErucCTpanyy, KagacTpa u Kaprorpadun mo MocKoBCKOH 061aCTH



11.1.2. Bemmcka w3 Exunoro rocymapcTBeHHOrO peecTpa IOpUIUYECKUX JIHII,
(mamee — EI'PIOJI) copmepkamas cBefieHHsS O 3asBuTele, B ciiy4ae oOpaimeHus
TOPUIINIECKOTO Ulia - B Yrpasnenuu DenepanbHoN HAIOToBo# cIyx651 Poccuu mo
MockoBckoii 06macTy.

11.1.3. Bemmucka u3 Egunoro TOCYNapCTBEHHOTO peeCcTpa WHIMBHIYATBHBIX
npennpuHuMarenen (manee — EI'PHUII), comepxarias CBEINEHUsS O 3asBUTENE, B
Clydae oOpallleHWs WHIMBHAYalbHOTO TpENNPHHAMATENS — B VYnpasneHnuu
DezepalibHOM HANOTOBOH ity k65! Poccru o MockoBCKoi 061acTH,

11.2. JloxymeHTHI, yka3aHHble B ITyHKTax 11.1 MOTYT OBITH IPEICTABICHBI
3asBuTeneM  (IpeicCTaBHATENEM 3asBuTeNs) 1O COOCTBEHHON WHHIAATHBE.
Henpencrasnenue 3asButeneM ykasaHHBIX JOKYMEHTOB HE SIBIIIETCS OCHOBaHUEM
AL OTKasa 3asgBHTeNO (NPENCTABHTENIO 3asBHTENS) B [IPENOCTaBICHUH
MynununansHOM yeayTH.

11.3. Mynununansseii apxus a1 MOILI ue BIIpaBe TpeOoBaTh OT 3asBHUTENS
(mpexcraBuTens  3asBUTENs) IpPEACTABIEHHS JOKyMEHTOB ¥ HH(OpMAIWH,
YKa3aHHBIX B myHKTax 11.1.

11.4. Mynuuunansssii apxus 1 MOL[ we BIIpaBe TpeboBaTh OT 3asgBUTENS
(mpencraButens 3asBHWTENA) IpPeIOCTABICHHS UHGOPMAIIMH ¥ OCYILIECTBICHHUS
AEHCTBUH, HE IIPeyCMOTPEHHbIX AIMAHHCTPaTHBHBEIM PETIAMEHTOM.

12. Hcuepnoiearomuii nepeuens ocrosanuii ona omrasa 6 npueme u
pezucmpayuu 00Kymenmos, Heobxo0umbLx ONa npedocmasienus
Mynuyunansnoii yenyzu

12.1. OcHOoBanwssMM 17 OTKaza B NIpUEME M PETUCTpali JOKYMEHTOB,
HEOOXOMMMEIX JIJIsl IIPEOCTABIEHHS MyHANMIIaNEHON YCIIyTH, SBISIOTCS

12.1.1. O6pamienre 3a TIpemocTaBIeHHEM Mynunpnanesolt yenyru  6es
IPEABSABICHAS [NOKYMEHTa, IIO3BOJISIONIEr0 YCTaHOBHTH JIMYHOCTH 3asBHTENS
(npencraBurens 3asBuTeNd), 32 UCKITIOYEHEEM CTy9aeB OOpaIleH s IO 3IEKTPOHHOMN
TIOYTE LS OJy4eHHUs OOINEN0CTYIHOM HHMOPMAITHHL.

12.1.2. JlokyMeHTEI comepsxar HOMIUCTKY 1 HCTIPABJICHHS TEKCTA.

12.1.3. JIoKyMeHTBI UMEIOT UCIIPaBIICHHS, HE 3aBEPEHHBIE B YCTAHOBICHHOM
3aKOHOJIATEILCTBOM MOPSIIKE.

12.1.4. JloxyMeHTHI copmepiKar IIOBPEXICHHUs], HATMYUE KOTOPBIX HE IIO3BOJISET
OZTHO3HaYHO HCTOJIKOBATh UX COAEPKAHHE.

12.1.5. JTokymeHTEI yTpaTuild  CAIy Ha  MOMEHT oOOpalieHHs 3a
IpeRocTaBneHneM MyHUIUIIATEHOM YCIIyTH.

12.1.6. HexoppekTHOe 3aIONHEHHE O06S3aTENLHEIX moie B 3asgBIEHUU B
Coydae oOOpallleHHs IpeACTaBUTEN 3asgBUTeN, HE YNOIHOMOYEHHOTO Ha
NOAIUCaHre 3asBiIcHHS.

12.1.7. KadecTBO mpencTaBieHHbIX IOKYMEHTOB HE II03BOJISET B ITOJHOM
00BeMe IIPOYHTATE CBENCHUS, CoZepxallrecs B JOKYMEHTAX.



12.1.8. ®opma noganHoro 3asgBuTeneM (IPENCTABUTENEM  3asBHUTEN)
3asBleHUs HE COOTBETCTBYET dopme 3asBneHus, YCTaHOBJICHHOM
AnmvunvctpatvBHeIM - pernameHToM ([Ipunokenmwm 7, Ilpumoxenun 8 wim
Ipunoxennu 9 k HacToAIIEMY AIMHHHUCTPATUBHOMY PETIIAMEHTY) 33 HCKIIOUEHHEM °
ClydaeB oOOpalleHHs IO SIEKTPOHHOM IIOYTe Ui TOMy9eHHS OOIIEHOCTYIIHOMN
MHPOPMAIINH U TI0 HOYTE.

12.1.9. IlpencraBneH HENOJHBIH KOMILUIEKT TOKYMEHTOB B COOTBETCTBHH C
nyHKTOM 10 HacTosImero A AMUHUCTPATUBHOIO PErTaMeHTa.

12.1.10. OGpammenue 1Mo 3MEKTPOHHON MOYTe 33 MONYYEHHUS uH(pOpMaIuu, He
SIBIIIOLIEHCS 00IIe10CTyITHOMA.

12.2.. JlononuuTenbHEIME OCHOBAHHSIMH ISl OTKa3a B IIpHEMe (perucrpariun)
AOKYMEHTOB, HEOOXOIMMBIX IS MPeNOCTaBIeHM: MyHUIMIATBHON YCIyrH, opu
HamnpasiieHuy obparienus depes PIIT'Y sBnstorcs:

12.2.1. HekoppeKTHOe  3allOjIHEHHE O0S3aTeNbHBIX IOJNeH B dopme
MHTEPaKTUBHOro 3ampoca PIII'Y  (oTcyTcTBHE 3amonHEHWs, HETOCTOBEPHOE,
HETOJHOe MO0  HEMpaBMIBHOE, HE  COOTBETCTBYIOLICE TpeOOBaHUSM,
YCTaHOBJIEHHBEIM HACTOSIINUM AJMAHKCTPATHBHEIM PETTIAMEHTOM ).

12.2.2. TlpencTaBnenre HeKaueCTBEHHBIX SJIEKTPOHHBIX KOIUH (3JE€KTPOHHEIX
00pa3oB) OKyMEHTOB, He MO3BOISIIONAX B MOJHOM OOBEME IIPOYUTATH TEKCT
JIOKYMEHTA W/WIA PACIIO3HaTh PEKBU3KTHI JOKYMEHTA.

12.3. Pemenue o6 orTkaze B IIpUeME JTIOKYMEHTOB, HEOOXOIMMBIX IS
npenocTaBneHns MyHulMnansHO# yciuyrd, oQOpMISETCS IIo dopme cormacHo
Ipunoxenuo 11 x HacTosImEMy AIIMUHUCTPaTHBHOMY PETTIaAMEHTY.

IIpy HanMYWM OCHOBAaHHS [N OTKA3a B IIpHEME TIOKyMEHTOB, yKa3aHHOI'O B
myrkTe 12.1.10 3asBuTemro HampaBiseTcs YBEZOMJEHHS O CIOCOGE IIoAa4u
3asBneHMs 10 (opMe, yKa3aHHOM B llpunoxenuu 1la Hacrosmero
aIMHHHMCTPATUBHOTO perilaMeHTA.

12.3.1. Tlpu obpamiennu wepes M®I] nmceMeHHOE peuieHre o6 oOTKase B
IpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS IPeLOCTABIeHNS MyHUIHIATHHOM yCIIyTH,
opopmisercs 1o  TpeGOBaHWIO  3asSBHTEIS (mpencraButens  3asButens),
TIONIHChIBACTCA  crenuanictoM MOL[ u BelmaeTcst (HampaBiseTcs) 3asBHTENIO
(mpencraButento 3asBuTens) ¢ ykasaHHEM IIPUYMH OTKa3a B CPOK HE IIO3JHEe
30 MHHYT ¢ MOMeHTa IONydYeHHs OT 3agBHTEIs (mpencraButens 3asButens)
JOKYMEHTOB.

12.3.2. Tlpu obpawenwu dwepez PIIT'Y pelieHre 00 OTKase B IpueMe
AIOKyMEHTOB  TIOJNMCHIBAETCS  YHNOJNHOMOYEHHBIM  JOIDKHOCTHEIM  JTHIIOM
MyHHIUNIANEHOTO  apXWBa W HaNpaBiseTcs B JIMYHBIE  KaGuHeT 3asBUTENS
(upencrarurens 3assurens) ua PIITY B IIePBEIA pabo4uil neHsb, CIeayIOmMii 32 THEM
NoJa9X 3asiBIICHHUS.

12.3.3. Ilpu obpalleHny 1o mouTe U BIICKTPOHHOM II0YTE peIlleHre 06 OTKa3e
B NIPHEME NOKYMCHTOB IIOANHCHIBAETCS YIOJHOMOYEHHBIM JODKHOCTHBIM JTHIIOM



MyHulunaneHOro apxvBa ¥ HANpPaBIAETCS CIOCOGOM AHATOCMYHEIM crrocoly
noja4y 3asBIEeHHS He IO3IHEEe MEPBOro pabodero jus, CIEOYIOIIEro 3a ITHEM
IIOCTYILIEHUS 3asiBIICHHMS.

B cny4ae Hampapnenus 3asButeneM (IpencTaBUTENEM 3asBUTENs) II0 IIOYTE
HOTApHAJIbHO 3aBEPEHHBIX KONHUH NOKYMEHTOB, HEOOXOIUMBIX IS IPEXOCTABICHHS
Mynununansso#t yemyry, ykasaHHEe KONHH TOKYMEHTOB IIPHIIAraloTCs K PEIIEHMIO
00 OTKa3e B IpreMe JOKYMEHTOB.

13. Hcuepnoisarowuii nepeuens ocnosanuii ona omrasa ¢ npeoocmaenenuu
Mynuyunanvnoi ycnyau

13.1. OcHoBaHusAMH OIS OTKaza B IPENIOCTaBICHUH MyHHUIIUITAIBHON yCIyTH
SBIISIFOTCS:

13.1.1. Hanu4ue npoTHBOpEYNBEIX CBEICHMIt B 3aSBICHUE 1 MIPHIIOKEHHBIX K
HEMY JOKyMEHTax.

13.1.2. HecooTBeTcTBrE KaTeropun 3asBHTENs Kpyry JIMI, YKa3aHHBLIX B
IIyHKTE 2.2 HaCTOSIIEero A MHHHCTPATHBHOTO periaMeHTa.

13.1.3. HecooTBeTcTBHE TOKYMEHTOB, YKasaHHBIX B IyHKTe 10 Hacrosmero
AZIMHHHCTPaTHBHOTO pErjaMeHTa, o dhopMe MM comepkaHHIO TpeGOBaHUSM
3aKOHOZaTelnbCTBA Poccuiickoii Denepanvd M 3aKOHONATEIHCTBA MockoBckoit
obractu.

13.1.4. Tlpencrasnenwe 3asBHTENeM HEMOMHEIX W (W1M) HEmOCTOBEpHBIX
CBEICHUM.

13.1.5. 3asBnenue nmomano JUIOM, HEe UMEIONIMM HOJTHOMOYHIMA MpeCTaBIsATh
UHTEPECHl  3asdBUTENS, B  COOTBETCTBUH  C IIyHKTOM 2.3  HacTOLIIero
AJIMAHVCTPaTHBHOTO periaMenTa.

13.1.6. Hempencrasnenue OPUI'MHAIIOB JOKYMEHTOB (B CJIy4Yae eCJIH OHHU
TPEOYIOTCST), HAPABIIEHHBIX B 3IEKTPOHHOM BHE.

13.1.7. Opurunans JOKYMEHTOB, IIPEICTaBICHHEBIE 3agBuTENIEM
(mpexncrasutenem 3asBHTEIS) VIS CBEPKY B M®I], e cooTBeTCTBYIOT 3IIEKTPOHHBIM
00pasaM JOKYMEHTOB, MOJaHHbIX nocpencteoMm PITTTY.

13.1.8. Madopmanms, koTopas COACPXHUTCA B NOKYMEHTAX, IPEACTABICHHEIX
3asBuTeneM  (mIpencraBuTeneM 3asBuTENT),  HPOTHBOpEUHT CBEICHUSM,
CONEPKAIMUMCS B JOKYMEHTaX, HAXOMAIIMXCS B BEIeHHH OpPraHOB BIIACTH.

13.2. 3asgBurens (mpexmcraBurems 3adBUTENs) BOpaBe OTKA3aTBCI OT
nonydenus MyHWIUIANTEHOM yCIyrH Ha OCHOBAHHK JUYHOTO MHCBMEHHOTO
SAIBIICHHUS, HAIIMCAHHOTO B CBOOONHOM (opMe HampaBwe mo aapecy SJIEeKTPOHHOMN
TI0YTHI WK 0OpaTHBIIKCE B BeoMcTRo.

13.3. Orka3 ot mpemocrasieHys Myuununanssoit yenyra  me IIPESATCTBYET
IIOBTOPHOMY OOpAIIEHHUIO 3a IIPEIOCTABIEHIEM Mynununansaoi yemyru.



14. ITopsaook, pazmep u 0CHOBARUA B3UMAHUSA 20CYOAPCMEEHHOI NOWLTUHbI
UlU UHOU hIlambl, 63UMaemoil 3a npedocmasnenue MyHuyunanoroil ycnyzu

14.1. 3ampocel, cBs3aHHEIE C  CONMAIGHOM  3alUTOM rpaxKIaH,
NpeyCMaTPUBAIOIIEH HX MEHCHOHHOE OOECIeYeHHe, a TaKKe MOJIydeHHe JBLOT H
KOMIICHCAllMi B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit ®eneparuu
UCTIONHSIOTCS MyHHUIIUIIATEHBIM apXHBOM 0€3B03ME3IHO.

14.2. 3ampocs! o npenocTaBneHur HHGOPMAIMHE IO OIpPe/eICHHOMN npobieme,
TeMe, COOBITHIO, QakTy, 6HorpadIIecKie 3anpoCk, MO KOTOPEIM YCTAHABIMBAKOTCS
CBEJICHHS, HEOOXOIMMBIE JUIS M3YYeHMs JKH3HH M JeATENbHOCTH KOHKDPETHBIX JIHII
UCTIONHSIOTCS MyHHIIMIIANEHBIM apXUBOM Ha 6e3B03ME3IHOM OCHOBE.

14.3. 3ampocel o mpenocraBneHME HHGOPMALMHE, HEOGXOMMMON  JUIT
YCTaHOBIICHVSI POJICTBA, POJACTBEHHBIX CBA3eH ABYX MIIH OOJjee JIHIl, HCTOPHU CEMbBH,
PoZa UCTIONHAIOTCH MyHUIIMIIATEHBIM apXUBOM Ha 6€3BO3ME3THON OCHOBE.

15. Ilepeuens ycnyz, neobxooumsix u 06a3amenvubix 0is npeoocmaegnenus
Mynuyunanenoii ycnyeu, ¢ mom wucne nopaook, pazmep u ochosanus 63umManus
niamel 3a RPe0OCMaeenue MaKux yciy2

15.1. Yeryru, HeoOxXomuMmele ©  0OBOS3aTEIbHBIE Uil TNPenOoCTaBICHHUA
MyHsununansHoOM yenyry, OTCYTCTBYIOT.

16. Cnocobbt npedocmasnenus 3aseumenem OOKYMeRmo8, HeoOX00uMbix Ons
nonyuenua Mynuuunansnoi ycayzu

16.1. O6pamenne 3asButens (mpexcTaBUTENs 3adBUTENSI) TOCPENCTBOM
PIITY.

16.1.1. JIns monyvenns MyHHUIUOATBEHON yciayru 3adBuTens (IpencTaBUTENb
3asBHUTeNS, YIOIHOMOYEHHBIH Ha TOANMCAHHC 3asgBIIeHNs) 3aMONHsIeT 3asBlIeHue ¢
HCTIONIE30BAaHACM  CIICLMATIBHON HHTEPaKTUBHOH (OPMBI B 3IEKTPOHHOM BHIE.
3anonHeHHOe 3asBIEHHE OTIPABISET BMECTE C NPUKPETUIEHHBIMU 3JIEKTPOHHBIMH
oOpasamMu 06s3aTEeNBHBIX NOKYMEHTOB, YKA3aHHBIX B nmyHkre 10 mHacTogimero
AIMHHVCTPaTHBHOTO perIaMeHTa.

16.1.4. OtnpaBnennoe mocpenacteom PIITY  Bassiende u IOKYMEHTEI
nocTynaroT B Moxyns okaszauus yciayr EVIC OV u IIPOXOJIAT IMPeABAPUTEILHOE
PacCMOTpEHNE B MyHHUIMIIAIGHOM apXHBe.

16.1.5. B cmyyae Hanmwums ocHOBaHWIA, IPEyCMOTPEHHBIX ITYHKTOM 12
HACTOSIIET0 AJIMHHUCTPATUBHOIO DErNiaMeHTa, pelieHHe o6 OTKase B Ipreme
AIOKYMEHTOB € yKa3saHWeM @pPHYMH OTKa3a [OANWCHIBACTCS  YCHIEHHOH
KBaJIM(QUIIMPOBAHHOM 3JEKTPOHHON MOIMHCHIO YIOJHOMOYEHHOTO JTOJKHOCTHOTO
mulla MyHUIMNATBHOTO apX¥Ba M HANPAaBISETCS B JUYHBIE KaGUHET 3agBHTENL



(npencraButens 3assutens) Ha PIIIY He mo3gHee pabodero IHs, CIELYOIIETO 3a
ITHEM moaaud 3asiBICHHUS.

16.1.6. O pe3ynpraTax MNpPEABAPUTEIFHOIO PAacCMOTPEHUsS 3asBUTENh
(IlpencraButens 3asBUTENSI) YBEOOMIIICTCS HM3MEHEHHEM CTaTyca 3asdBICHHUS B
JIuunom xabunete 3asButens (IIpencraBuTens 3asBUTENS).

16.1.7. Ha ocHOBaHWH TIPEACTABICHHBEIX JHOKYMEHTOB  CIEIHATIHCT
MyHununanbHOro  apxyBa  [PHUHMMAaeT  pelleHHe O  MPeOCTaBICHUH
MynunvnaneHOR ycnyrd Jmubo pemeHne 00 OTKase B IIPENOCTaBICHHM
MyHUAIMTIATEHOM YCITYTH.

16.1.8. B ciay4ae OTCyTCTBUS OCHOBaHHM{ MAJsi OTKa3a B IPEIOCTABICHHH
MyHununansHON ycinyry 3asBUTENh YBEIOMIETCS O HEOOXOOHUMOCTH B TEYEHHE
pabourx JHeH MPefOoCTaBUTh OPUIMHAIEI i cBepku B M®I myTem cMeHEI cTaTyca
3asgBnenns B JInunoMm kabunerte 3assurens (IIpencrasurens sassurens) Ha PIITY.

16.1.9. 3ageurens (IIpenctaBurens 3asBUTENs) MPeACTABISET TOKYMEHTH B
COOTBETCTBUM C TpeOOBaHMAMH, yKaszaHHBIMHM B [Ipmnoxenwd 10 K HacTosmeMmy
AIMUHHUCTPaTUBHOMY perilaMeHTy.

16.2. JInunoe obpamenue 3asBurens (npeacrasutens 3assurens) B ML,

16.2.1. 3asBuTens (IpeacTaBUTeNb 3asgBUTENA) MOXKET 3alMCATHCS HA JTMIHBIH
nprem B M®IL] 3apanee no KOHTaKTHBEIM TeleOHaM, YKa3aHHEIM Ha caliTax, aapeca
KOTOphIX IpuBeleHsl B [lpunmoxeHnu 2 K HacTosmieMy AJMHHHCTPATUBHOMY
periameHTy, unu nocpenctBom PIIY. Ilpu ocymecTBieHHM OpeaBapUTEIbHOM
3amucH  3asBUTeNns (TPEACTaBMTENb 3asfBUTENs ) B OOA3TENHHOM IOPSIKE
HH)OPMUPYETCS O TOM, 4YTO NIPEeABapUTENbHAS 3aICh aHHYIMPYeTCS B CIydae ero
HESIBKU II0 UCTEYECHUH 15 MUHYT C HA3HAYEHHOT'O BPEMEHH IIPHEMA.

16.2.2. [Ina momydenus MyHHIUIANBHOM ycnyrd 3asButens (IIpeICTABUTENH
3asBUTeNs) NPEJCTaBIsET HEOOXONMMBIC NOKYMEHTHI, yKa3aHHElE B IyHKTE 10
HaCTOSIETO AJMMHHUCTPAaTUBHOTO perjlaMeHTa, 3a MWCKIIOUEHHEM 3asBicHUS.
3asiBlieHe 3aN0HAETCS U pacliedaTslBaeTes crenuanicroM MOIT.

16.2.3.B cnyyae HanuM4uMs OCHOBAHHM, NPEXYCMOTPEHHEIX ITYHKTOM 12
HACTOSIIEr0 AIMWHMCTPATHBHOIO periamenTa, crermanuctoM MO®I] 3assutemo
(pencraButeo 3asBUTEN) BEIACTCS PeLIeHre 06 OTKa3e B IpHEMe JOKYMEHTOB ¢
yKa3aHWEM NPUYHH OTKa3a B CPOK He mosaHee 30 MHHYT ¢ MOMEHTA MONy4EHHS OT
3asiBuTeNs (IpEeCTaBUTENS 3asSBUTENS) JOKYMEHTOB.

16.2.4. B cirygae OTCYTCTBHSI OCHOBAaHHMI [JIs OTKa3a B IpHUEMe JIOKYMEHTOB,
crenuamucT MOI[ NpuHEMaeT INpenCTaBIeHHBIE 3asBHTENeM (IIPeICTABUTEIEM
3asBUTENs) NOKYMEHTHI, 3allOJHSET ¥ pacleyaThIBacT 3asBICHHE, KOTOpOE
NOANKCEIBaeTCs  3asBUTeneM (NpelCTaBUTeNeM 3asgBUTeNs) B IPUCYTCTBHH
cnenmanucta MOIl. B cioywgae obpamenns IIPEJCTAaBUTENST 3asdBUTENS, HE
YHIOTHOMOYEHHOIO Ha TOANKMCaHWe 3asBICHUS, IPEICTABIIETCS IONMTHACAHHOE
3asBUTENEeM 3asBICHHE.



16.2.5. Cnemmanuct M®I] CKaHHPYeT IIPEJCTaBICHHLIE 3asgBUTEIEM
(mpencraBuTenem 3adBUTENS]) OPUIUHAIEI AOKYMEHTOB ¥ ()OPMUDYET 3IIEKTPOHHOE
Aeno B Mopyne MO®I] EUC OV, cHumaer c¢ IPEJCTABIEHHEIX OPUTHHAIOB
AOKyMEHTOB KOIIMH W 3aBEpSET WX IOANMHUCHIO U IIEYATHIO M®I] (3a uckmoueHmeM
AIOKYMEHTOB, IIPEACTABICHHE KOTOPHIX IIPEMyCMOTPEHO TONBKO B TOJUIMHHUKAX ).
Cnemmamicr M®LI pacnedarsiBaer u BBIIAeT 3asdBUTENO (IIPEACTABUTEIIO
3asBUTENS) BBIMHCKY O IOITy4eHuy 3asBIeHWs, JOKYMEHTOB C yKA3aHHMEM HX
TICpEHHs U KOINIECTBA JIMCTOB, BXOSIIIETO HOMEpA M JATH FOTOBHOCTH pe3ynbTaTta
TIpeocTaBIeH)s MyHUIUIIAIEHON YCTyTy.

16.2.6. DnektpoHHOE nMETO (3agBrenne, mpumaraemeie K HEMY IOKYMEHTEL,
BBIIIMCKA) TOCTynaeT u3 Moxyis M®IT EUC OV B Moxyns okazamus ycayr EWIC
OV B nens ero dopmuposanmus.

16.2.7. 3asaBnenne, npunaraemsie x HEMY NOKYMEHTBI ¥ 3K3E€MILIP BBITHUCKH
HampaeisitoTcss w3 MOL] B MyHumunansHerit dpXUB KypPbEePCKOM Ciyx00M Ha
OyMa)XHBIX HOCHTeNsX Ha CIACOYIOIMY pabouuii NeHb CO MHS WX IIOJLyYEHUS OT
3asBuTens (IpencTaBuTeNs 3asBuTeNs).

16.2.8. B M®I] 3assuterno (ITpencraBuTeimo 3a8BHUTEN) TPENOCTABIEH
OecINIaTHBIH zmoctym k PITTY niis o6ecnedenrs BO3MOXXHOCTH IOAa4YH JOKYMEHTORB B
BJIIEKTPOHHOM BHJIE.

16.3. O6parmenwe 3a npegocrapienmem MyHunipnansHo# yenyru o moure.

16.3.1. Tnst nomygenwus Mynurunansroit yenyru 3aspurens (mpexacrasurens
- 3asBHTEIIsT) HaNpaBIsIET 10 azipecy Mynunumansroro apxusa IIICBMO, COoAeprKamice
3asBNeHNe, MOANMCAHHOE THYHO 3asBUTeTeM WM IpencTaBHTENEM 3asBUTEIL,
YHOIHOMOYCHHBIM Ha NOANUCAHWE 3asBICHUS, U HOTapHallbHO 3aBEepEHHBIE KOIIUH
HEOOXOIMMEBIX JOKYMEHTOB B COOTBETCTRIL C TPeOOBaHUSMY, YKA3aHHLIMU B IIyHKTE
10 HacTosIIETO A,Z[MI/IHI/ICTIZ)&TI/IBHOI‘O periiamenra.

16.3.3. Cremuanucr Mysununansgoro apXWBa, OTBETCTBEHHLIN 3a IIpUEM U
IIPOBEPKY MOCTYNMBIIMX NOKYMEHTOB, B IIEJISX IIPeOCTaBIeHUs MyHUITUTIATBHO}
YCOIYTH  YCTaHAaBIMBAeT MpeIMeT OOpalleHust, IIOIHOMOYHS IIpencraButens
3asBUTEIIS, IIPOBEPACT  KOMIUIEKTHOCTH  HPEACTABICHHEIX JIOKyMEHTOB,
HEOOXONUMBIX ISl IIPEOCTABIICHHUS Mysunumansraolt yeyra, u COOTBETCTBHE UX
YCTaHOBJICHHBIM AIMAHUCTPATUBHEIM PErNIAMEHTOM TpeOOBaHUAM.

16.3.4. B cnyuae wammums OCHOBAaHHH Ul OTKa3a B IIpHeMe JTOKYMEHTOB
crenuanicT MyHunymnansHoro apxusa HalpaBJISIET IO MOYTE pelleHre 06 OTKaze B
TIPUEME IOKYMEHTOB C yKa3aHHeM IIPHYHH OTKa3a.

16.3.5. Ilpu orcyrerBum ocHoBammi: AL OTKasa B IIpUEME JOKYMEHTOB
MYyHUIIUIATIHBIN apXWB HE II03/HEe TIEPBOTO PabOYero NHs, CIEYIOMEro 3a JIHEM
HOIyHdCHHS IOKYMEHTOB, IepefaeT 3asgBieHue i TIOTy4CHHBIE JOKYMEHTEI B M®I]
AL IPUCBOEHHUSI PETUCTPAIOHHOTO HOMepa.

16.4. O6pamenne 3a IIDEOCTaBNIeHuEM MyHUIUIAILHOH YCIYTH 110
SJIEKTPOHHOM ITOYTe 33 obmenocTymHoiM HHbOpMaIHEH.



16.4.1. Ilpu obparmeHuy 10 3NEKTPOHHOM MouTe 3asABUTENs (IIPEACTABHTEND
3adBHTEN) HaNpaBISIET MHCHMO, COZEpIKalllee 3asBIEHHE Ha IIpEOCTaBICHHE
MyHHIIUIIATBHOH YCITYTH U HEOOXOMMMEIE JOKYMEHTHI Ha aIpec SIEeKTPOHHOM HOUTHI
MyHuIUnaNbHOTO apXuBa.

16.4.2. Cnenuamict MyHUIMNIATEHOTO apXMBa, OTBETCTBEHHEIN 32 IIpUeM
IPOBEPKY IOCTYNMHUBIIUX NOKYMEHTOB, B LIENAX IpeNocTaBlieHus MyHHIUNAIEHOM
yCIyrs  yCTaHaBIHMBaeT NpeaMeT oOpameHHs, ITodHOMouYus IIpencTaBUTeNs
3asBUTEIIS, IPOBEPAET ~ KOMIUIEKTHOCTh  IPEICTABICHHBIX  JOKyMEHTOB,
HEOOXONMMEBIX I MPEeNoCTaBleHHs T MyHHMIMIATEHON YCIYTH, U COOTBETCTBHE KX
YCTaHOBJIEHHBIM AJMUHHCTPATHBHEIM PErIaMEHTOM TPEOOBAHMSIM.

16.4.3. B cimydyae HanMumMs OCHOBAaHHWM IS OTKa3a B IIpHEME JOKYMEHTOB
crienuanucT MyHUIMIATBHOTO apXyBa HAIIPaBIIsSeT 110 3EKTPOHHON MoYTe perieHue
00 OTKase B MpHeMe JOKYMEHTOB ¢ YKa3aHHeM IIPHUMH OTKA3a.

16.4.4. Ilpu OTCYTCTBHM OCHOBAaHMH IS OTKA3a B IPHEME JIOKYMEHTOB IMHCbEMa
M TIpUIIOKCHHBIE K HHM JIOKYMEHTHI, IIOJTy4eHHBIE IO OBJIEKTPOHHOH IIO4Te,
pacneyaTsIBalOTCs CIICNHATACTOM MyHHITUIIANBEHOTO apXuBa U nepenarorca B M®I]
jut peructpanud B Monyne M®OLI EMC OV He nosgsee mepBoro paGoduero mus,
CIICYIOIETO 3a JHEM IOTyYeHHUs JOKYMEHTOB.

16.4.5. B cmyyae mocTymiueHus 3asBleHHS IO BJIEKTPOHHOM  ITOYTE
crenuanicToM MyHHUIMNATBHOTO apXKBa Ha a/[pec SMeKTPOHHOHN [OUTEI, C KOTOpPOTO
ObUI0 monaHo 3asBleHWE, B TedeHHe PaGOdYero NIHS, B KOTOPOM MYHHITHIIATIbHBIM
dpXMBOM IIOIy4eHBI ~ NOKYMEHTHI, HalPaBIAeTCs COOOIIEHHE O IIOTyYCHHH

33.5[BI[€HH$I n )IOK}’MGHTOB I10 SHCKTpOHHOﬁ II0YTE U Hepeﬂaqe UX oI peFI/ICT‘paI_[I/II/I B
M®IL,

17. Cnocob6bt nonyuenus 3aasumenem De3YIbmamoe npeoocmaeienus
Mynuyunansnoi ycnyzu

17.1. 3asButens  (mpencTaBHUTEND 3ajgBUTENA) YBENOMIIEICS O XOJIe
PacCMOTPEHHS U TOTOBHOCTH Pe3yJIbTaTa IPeNOCTaBIeH s MyHUIMNATsHOH YCIyri
CIEIYIOIIUMHE CIIOCOOaMM:

17.1.1. Yepe3s mu4nsrii kabuser Ha PIITY.

17.1.2. Tlocpenctsom cepsuca PITTY «Y3HaTs CTaTyC 3asiBIICHHUS.

17.1.3. no snexTpoHHO#! mouTe.

17.1.4. mo moure.

Kpowme Toro, 3assurens (mpexcrasurens 3asgBUTEIST) MOKET CaMOCTOSITEIBLHO
IOOTy4YUTE  HHQOPMAIMIO O  TOTOBHOCTH pesyinbTaTa  MOpemOoCTaBICHUS
MyHuninansso# yeiyru mo temedory MYHHIUIIATBHOTO apXHBa, yKa3aHHOMY B
Ipusioxennu 2 X HaCTOAIEMY AJIMUAHUCTPAaTHBHOMY PETJIAMEHTY, HITH 110 TeneQoHy



IeHTpa Tele(OHHOro OOCIyXUBaHHsS HaceneHUs MOCKOBCKOM 061acTu 8(800)550-
50-30.

17.2. ApxwBHas cIpaBka, apxXuBHAas KOIHS, ApXUBHAS BBIIHCKA MM
MHQOPMAl[HOHHOE IHCEMO B Ciydyae He HCTEYeHHs 75 JIeT cO JHS CO3IaHUS
apXUBHOIO JOKYMEHTa MOTYT OBITh IOTyYEHBI CIIEAYIOITIM CIIOCOOOM:

17.2.2. Yepe3z M®I] Ha 6ymMakHOM HOCHTEE.

17.2.3. no osnexTpoHHO# mnoure (mpum o6pameHHn 3a OOIIEeTOCTYITHOM
“HpOpMAaITHEif).

17.2.2. mo mourte Ha GyMa)XHOM HOCHTEJIE.

17.3. Pemenre o6 oTKase B IIpefOCTABIECHHM MYHUITUIIATIBHON YCIYTH WK
4PXVBHYIO CIIPaBKY, 8DXMBHYIO KOIMIO, QDXUBHYIO BBIIHCKY WM HH(DOPMALHOHHOE
IMCBMO B CJTyqae HCTEYEHHMs 75 NeT CO AHA CO3/AHMs apXHBHOIO JOKYMEHTA MOIyYT
OBITE IIOy9eHbI CIAEAYIOMIM CIIOCOBOM:

17.3.1. Yepe3 nuunsiii kaburer Ha PIIT'Y B BuIe 3JIEKTPOHHOI'0 JOKYMEHT4,
pH obpameHun nocpenctsoMm PITTY.

17.3.2. Yepez ML Ha 6yMaxHOM HOCHTEIIE.

17.3.3. ITo moute Ha 6yMaXXHOM HOCHUTEE.

173.4. mo anexTpoHHONW mouTEe (TpH obparieHHH 3a OOLIENOCTYIIHOM
uH(QOpMAITHEI).

17.4. ]Jlata oTmpaBneHus pesyisrarta IIPEAOCTaBIeHUsT MyHHIIUIANIBHOM
YCIIYTH TIO TIOHTS HE NOJDKHA NPEBBIIATH JaTy OKOHYAHUS CPOKA IIPEIOCTABICHHS
Mynuiunaneso#t yemyru. Cpok JOCTaBKHM He BXOIHAT B CPOK IIpEIOCTaBIIEHHS
MyHnununansHoi yeayru.

17.5. Pe3ynprar mpenocraBieHus MynununansHo#M yenyru mo 3asBieHdsIM B
OTHOIICHHWH OOBEKTOB HEABHXKMMOCTH, YCHIHOBJICHHUS (ymodepenust), o comepxaHum
3aBEIIaHNsA, 00 aKTax TPaXKJAaHCKOIO COCTOSHHS (eCiH He npouuio 75 ner co gHS
COSAAHM aKTa IPaXIAHCKOTO COCTOSHHS) BBINACTCS 3asBUTENO (IPEICTABHTENO
3asBurernst) uepes M®II unu o moyre.

18. Makcumanwubiii cpok oscudarnus e ouepeou
18.1. MakcuMaabHEBIH CPOK OXHIaHW] B OYEPENM NPH IONAYe 3aIBICHUS O
IPEeROCTaBNeHNH MyHUIUIANEHON yCIyTH DM TONYyYEeHHH pe3ylabTara
IpenocrasneHyus MyHuIUIAIBHON yeIyTHd - 15 MUHYT.

19. Tpebosanus k nomewenusm, ¢ Komopblx npedocmaenaemcs
Mynuyunansnas ycnyza
19.1. TlomemeHrus, B KOTOpBIX Ipenocrasnsgercs MyHununanbHas ycyra,
IPCANIOYTUTENEHO Pa3MEIIAIOTCA HAa HIKHMX 9TaXaxX 30aHHd U JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IMIEMUOTIOr HIECKMM IPABAIIAM U HOpMaTHBaM.
19.2. Bxomel B mnoMeleHus 00OpyIyIoTCS MaHmycamu, pacIIMpeHHBIMHI
NPOXONlaMH, IIO3BOILIOIMMH OOECIEeUYUTs GeCHpensTCTBEHHBIIH JOCTYIl JIHI[ C



OrpaHMYCHHBIMA BOSMOXKHOCTAMH 3/{0POBBS, BKJIIOYAs JIUL, UCIONB3YIOIHMX Kpecia-
KOJISICKH.

19.3. Huele Tpe6oBaHMS K IOMELIEHHSM, B KOTOPBIX IIPEIOCTaBIISIETCS
Mynununanesas  ycmyra, mnpusenensl B IIpuioxenwd 12 K HAaCTOALIEMY
AJZIMAHKCTPaTHBHOMY PETJIaMEHTY.

20. Ilokazamenu docmynnocmu u Kauecmea Mynuyunansnoii ycayzu

20.1.Tloka3aTenst JOCTYHHOCTH W KadecTBa Mynununaneraoit  yemyru
npuseneHsl B [Ipunoxenun 13 k Hacrosmemy AIIMAHHCTPaTHBHOMY DETJIAMEHTY.

20.2. Tpe6oBanus k 06ECIIEUEHHIO JOCTYIHOCTH MyBuIUnanbHOM yCIyTH IS
MHBAIMM]IOB M JIUI[ C OTPaHWYEHHBIMH BO3MOXHOCTSAMH 3[0POBbS IIPHBEIEHHI B
Ilpunoxenun 14 k HacTosmEMy AIIMUHUCTPaTHBHOMY pETrJIaMeHTy.

21. Tpebosanusa k opzanusauyuu npedocmasienus Mynuyunansnoii yenyzu e
INEKMPOHHOU Popme

21.1. B anexTpoHHO# (hopMe TOKYMEHTE, yKa3aHHBIE B ITyHKTe 10 HacTosiero
ANIMAHHCTPaTHBHOTO PErIaMeHTa, TTONAl0TCS mocpeznctsoM PIITTY.

21.2.1lpu momade [OKYMEHTHI, YKa3aHHEIE B myHkTe 10 HacrosIero
AJIMAHUCTPATHBHOTO PETNaMeHTa, IIPHIAraroTes K 3IIEKTPOHHOU (popMe 3asBiieHUS B
BUC OTHENBHEIX ¢ainoB. KonudectBo (ailloB [NOMKHO COOTBETCIBOBATE
KOJMHYECTBY ~ NOKYMEHTOB, a HaWMEHOBaHHe (alina JOKHO  ITO3BOJISTE
HACHTHQUIAPOBATE TOKYMEHT U KOIMYECTBO JIHCTOR B IOKyMEHTE.

21.3.Bce JOKYMEHTHI [NOIKHEI OBITH OTCKaHHPOBAaHEI B OJHOM U3
PaclpOCTPaHEHHBIX TIpapuyeckux ¢GopMaToB (ailioB B IBETHOM pexume
(paspemenue ckaHupoBaHus — He MeHee 200 TOYek Ha II0¥MM), obecrieunBaromem
COXPaHCHHE BCEX ayTEHTUYHBIX IPH3HAKOB IOMIMHHOCTH, 8 HMEHHO: rpaudeckoit
ITOAIIKCH JINIIa, TIEYATH, YTIIOBOIO LITaMITa OJIaHKa.

21.4. 3asButens  (mpenCTaBHUTEND 3adBHTENs ) HMMEET  BO3IMOXKHOCTD
OTCIIEXMBATh XOH OOpabOTKM JOKYMEHTOB B JIMYHOM KaBGHHETe IIpH TOjaye
3agBnennss 4epes PIIY wmm ¢ momomeio cepeuca PIITY  «Yamats cTaTyc
3asBICHUD.

22. Tpebosanus k opzanuzayuu npedocmaegnenus Mynuyunanvhoii yeayzu
e M®@I]

22.1. OpraHuzanus IpefoCTaBIeHHUS MynurunansHol yenyru Ha 6aze M®L]
OCYMIECTBIIACTCS B COOTBETCTBUM C COIVIALIEHWEM O B3aWMOIEHCTBHUH MEXITY
AAMUHHCTPAllied  MyHUIMIATBHOTO  06pa3oBaHUs Anvusnctpanuu  3ATO
rOponcKor okpyr Momopexusi u M®I] TFOPOZICKOr0 OKpyra MoJonexHbli
MockoBckoii obuacty, 3aKJIIOYEHHEBIM B IIOPSIZIKE, YCTaHOBJIEHHOM



3aKoHOHaTenbcTBOM Poccuiickoli ®@enepanun. Ilepeuerr MOII, B KOTOPEIX
OpraHM3yeTCs INpeaocTaBileHue MyHHUIIMNANbHOW YCIYIH B COOTBEICTBHU C
COITIAIICHUEM O B3aMMOJEHCTBUH, yKa3aH Ha OQULMATIBHBIX CaliTax, anpeca KOTOPHIX
npuBozstcs B [Ipuioxkennu 2 K HacTosmeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

22.2. 3asButens  (OpefcTaBHTENh  3asBHUTENS) MOXKET  OCYIIECTBUTH
IIPEABApUTEIbHYIO 3aKCh Ha IoAady 3asBieHus B MOI] cremyromumMu criocobamu
II0O CBOEMY BBIOODY:

1) mpu nasoM obpamenny 3asBuTens (IpeacTaButens 3aspuTens) B MOLI;

2) o renedony M®IT;

3) mocpenctsom PITTY.

22.3. Ilpu mpenBapuTeNbHOM 3alicy 3asBUTENS (IPEICTABHATEIN 3assBUTEIIS)
COOOIIaeT CiIeayoIue TaHHbIe:

1) pamunmro, UM, 0TUECTBO (ITOCTEHEE IPY HATMIHH);

2) KOHTaKTHBIN HOMep TeeoHa;

3) anpec 3MeKTPOHHON HOYTHI (IPU HAMYHH);

4) )KenaeMele IaTy ¥ BpeMsi IPeJICTABIEHHS JOKYMEHTOB.

22.4. 3asButeno (TpeaCTaBUTEIIO 3asBUTeNA) cooOLIaloTCa JaTa | BpeMsi
IIpEEMa JOKYMEHTOB.

225.Tlpy  OCYIIECTBICHWM  HPEABAPUTEIBHON  3amMCH  3asBHTEND
(mpencraButens 3asBUTEIs]) B 06A3aTENIEHOM IIODSIIKE UHQOPMUPYETCS O TOM, 4TO
[IpeBAPUTENIbHA] 3allUCh AHHYJIUPYETCS B CIydae €ro HESBKH II0 MCTEYCHHU
15 MAHYT ¢ Ha3Ha9EHHOTO BpEMEHH IpHeMa.

22.6. 3asButens (upencraBuTens 3asBuTeNs) B H060e BpeMs BIIpaBe
OTKa3aThCs OT NIPEBAPUTENLHOMN 3aIIHCH.

22.]. B oTCYTCTBHH 3asBUTENEH, OOPATUBIIHXCS IO MIPEIBAPUTENBHOM 3aIIHCH,
OCYIIECTBIACTCS NpueM 3asBHUTeNeH (MpecTaBuTeIel 3asBuTeNnei), 06paTHBIINXCS
B IIOPSIZIKE OYEPEIH.

22.8. Obecnieuenne OecIIaTHOrO JOCTyma 3SassuTeneit (mpencrasuTeneil
3asButeneit) k PITY wa 6aze MODI] OCYIIECTBIIIETCS B COOTBETCTBHU C
TPeOOBaHUAMY, YCTAHOBICHHBIMH IIOCTAHOBIECHHUEM IIpaBuTenscTBa Poccuiickuit
@enmepanuu ot 22.12.2012 Ne 1376 «O6 yTBepxaeHur IIpaBun oprammzanuu
ACSTENHOCTH MHOTO(YHKIMOHABHEIX LIEHTPOB NIPEOCTABICHHUS rOCyIapCTBEHHBIX
M MYyHWIHNATBHBIX YCIYT», DPaclopsDKeHHeM MMHHCTEpPCTBA TOCYNapCTBEHHOTO
YUpPaBJIeHHs, WHYOPMAIMOHHBIX TEXHONOIMH M CBS3M MOCKOBCKON OBIACTH OT
21.07.2016 Ne 10-57/PB «O PErUOHATIBHOM CTaHJAPTE OPTraHH3alUHU ESITeIbHOCTH
MHOTOQYHKUMOHANBHEIX ~ LEHTPOB  IIPEHOCTABIEHHUS TOCYOAapCTBEHHEIX WU
MYHUIAATBHBIX YCIYT B MOCKOBCKOM 061acTm.

22.9. KoncyneriupoBanue 3asBuTene (npencraButeneit 3asButeneii) o
IOpsAZKY TpeNoCTaBNeHUS MyHULIUIATEHONR YCIyrM OCYIIECTBISETCS B pamMKax
COTTIAIIEHHU O B3aUMOIEHCTBHH MEXIY Anvunuctparun 3ATO TOPOJCKOM OKPYT
Momnonexusiii 1 M®LI roponckoro okpyra Monozexusii MockoBsckoit o6nacTy,



3aKJIIOYCHHBIM B MOPSJAKE, YCTAaHOBIEHHOM 3aKOHONATEIHCTBOM POCCHIHCKOIM
Oenepanuy.

III. Cocras, nocie[oBaTeILHOCTE H CPOKH BHINOTHEHHS aIMHMHHMCTPAaTHBHBIX
npoueayp, Tpe0oBaHUSA K NOPAAKY HX BbINOJTHEHHS

23. Cocmae, nocnedoeamensnocmo u CPOKU 8bINOJIHEHUA AOMUHUCIDPAMUGHBIX
npoyedyp (delicmeuii) npu npedocmasnenuu Mynuyunansnoii ycnyzu

23.1. IlepeyeHr  aMUHUCTPATHBHEIX IPOLEAYp IpPH MNPEeIOCTABICHUHN
Mynwurymnanssoi yemyru:

l)npuem 3asgBnenus wu AIOKyMCHTOB, IIPE/IBAPUTEILHOE PAaCCMOTPEHHUE
AAOKYMEHTOB ¥ Iepefiaia MX B MyHHIMDANBHEIR —apxus, HEIOCPEACTBEHHO
TIpefoCTaBIArOMIY MyHHIUNATBHYIO YCIyTY;

2) 06paboTKa JOKyMEHTOB;

3) bopMHpOBaHKe ¥ HaNpaBleHHE MEKBEIOMCTBEHHELX 3aIpOCOB B Oprabl
(opranmzanuu), ywacTByromme B IpEAOCTaBNeHNE MyHuIUNIanbHON — yCmyTh.
Oxunanve orBera;

4) odopmitenre pesynbrara peoCTaBneHN MyHUIUIIANBHON YCIyTH;

5) BBIIaYa pe3ynbTaTa IpenocTaBIeH s Mynununansaoit yeayru.

23.2. Kax/as agMuHKCTpaTHBHAS IIpOLEypa COCTOUT U3 aIMHUHUCTPATUBHEIX
nevicteuii. [lepeuens u CoepXKaHne aJIMUHUCTPATUBHBIX JNEWCTBUH, COCTaBIITIONIHX
KaXIYIo aIMUHUCTPATHBHYIO MPOLENYpYy, IHpHUBEIEH B Ilpunoxenun 15 «
HacTOAMEMY AMHHHCTPATHBHOMY periamMexTy.

23.3. biok-cxemMa TpeocTaBIeHHS Myunnmnaneso yemyru IIPUBEJICHA B
IIpunoxenun 16 x HacTOAmeMy AJIMHHICTPATUBHOMY periaMeHTy.

IV. Tlopsiaox u gopmsr KOHTPOJI 32 HCHOTHEHHEeM AIMHHHCTPAaTHBHOIO
periiamMenTa

24. Ilopaook ocywecmenenus KOHMPpONA 3a cobniodenuem u ucnonnenuem
00NIHCHOCMHbIMU NUYaMu, MYHUUUNATIGHBIMU CTIYHCAWUMU U PAOOMHUKAMU
MYHUUUNANIbHO20 APXUBA NOSIONHCECH UL Aomunucmpamuenozo peznamenma u

UHbIX HOPMAMUGHBIX NPABOBLIX AKMOG, ycmanaenusarouux mpeboeanus K

npedocmasnenuro Mynuyunansnoii yoyeu, a maxice npunamuem umu peweruii

24.1. Texyumit KOHTPOJIE OCYIIECTBIsETCS B (hopMe IIPOBEPKH DEIICHUH U
JCHUCTBMM,  yd4acTBYIOIIMX B IpefocTaBneHnd  MyHununansHod — yenyru
AOIDKHOCTHBIX  JIMIl,  MYHHIUIAIBHBIX CIyXallluX, HHBIX  pPabOTHHKOB
Mysununanssoro  apxmsa, a Takke B dopme BHyTpeHHEX IIPOBEPOK B
Mynununansnom apxuse mo 3adBIICHUSIM, OOpaIleHUsIM U KamobaMm TpaXXgaH, X
OOBENMHEHNH W oOpraHmsamuii Ha PeIeHNd, a Takke nedctsus (GesmeiicTsus)



AOIDKHOCTHBIX  JIAILl, ~MYyHHIMNANBHBIX  CIyXallMX M HHBIX DaGOTHHKOB
MyHHIMIATBHOTO apXWBa, yYaCTBYIOLIMX B IIPENOCTaBICHUH MYHHIUIIAIBHOM
YCIIyTH.

24.2. TIopsimoK  OCYIECTBIICHUS Texymero xonTpons B MyHHIMNAIEHOM
dpXHBE yCTaHABIIMBAETCA PYKOBOAUTENeM MyHHIUIIATBLHOTO apXHBa.

24.3. KoHTpous 3a cobIIoneHneM NIOpsIIKa IIPeOCTaBIEHNs MyHHUIIMIATEHOM
YCIYIH  OCYIIECTBIAETCS  YIONHOMOYEHHBIMH  JOJUKHOCTHBIME  JTHIAMH
Munrcrepera rocynapcTBeHHOrO YIPaBIeHHs], KHPOPMAlHOHHBIX TEXHOIOIHMH U
CBA3H MOCKOBCKOH 0651acTH IOCPENCTBOM IIPOBEJICHUS IIAHOBBIX K BHEILIAHOBBIX
IIPOBEPOK, CHCTEMATUIECKOrO HAONIONEHWsS 3a HCIIONHEHWEM OTBETCTBEHHBIMI
AODKHOCTHBIMH  IMIIaMH  MYHUIMIAIBHOIO apXWBa IOJOKEHHI HACTOSIIETO
AJIMAHWCTPaTHBHOTO periaMeHTa B JacTH COOMIONEHNS TOPSIKA TIPENOCTABIEHHS
Mysununansso# yemyrm.

24.4. TInaHOBBIE MPOBEPKH MyHuIMIaNEHOr0 apxuBa WM JOIKHOCTHOIO
muna MyHHIMTIATBHOTO apxuBa HPOBOIATCS B COOTBETCTBHHM C €XKETOMHBIM ILIAHOM
TIPOBEPOK,  yTBEPXKAAEMBIM MUHHCTEPCTBOM  TroOCYapCTBEHHOTO YIIpaBJIeHHS,
MH(OPMAIVOHHBIX TEXHOJOTHN U CBA3M MOCKOBCKOI 00acTH  He wale OZHOro
pasa B JiBa roja.

24.5. BHennaHOBEIe IPOBEpKH MyHHAIMIATEHOTO apXHMBa WM TOKHOCTHOIO
muna MyHUUMIATBHOrO apXWBa IPOBOJSTCS YIOJIHOMOYEHHBIMHA TOJKHOCTHEIMH
manaMu - MuHHCTEPCTBA  rOCYNapCTBEHHOIO YOpaBIeHuA, HHOOPMALMOHHBIX
TEXHOJIOTHH U CBs3W MOCKOBCKOH 0OGIacCTH Mo COTJIACOBAHHUIO C IIpokyparypoii
MockoBckoit 06nacTH Ha OCHOBaHHH PeIICHHsT MMHHUCTPAa IOCYAapCTBEHHOTO
YOPaBIEHUS, WHOOPMALMOHHEIX TEXHOJOTMH W CBSI3M MockoBckoii  o6macty,
IIPYHAMAEMOT0 Ha OCHOBAHWM OOpAINeHWH IpaxiaH, OpraHm3anuil (FOPUIAYECKUX
JAI) ¥ TONYy4eHHOH OT TOCYZapCTBEHHBIX OPIdaHOB, OpPraHOB MECTHOI'O
CaMOymnpaBi€HHMs HHQOpPMAlMK O  (akrax HapylmIeHWHW  3aKOHOLATENhCTBA
Poccuiickoit ®eneparuu, BICKYIMX, a B OTHOIICHWM OPTaHOB IOCYAapCTBEHHOM
BIacTd MOocCKoBCKOM o6macTd  Taroxe MOTyIIUX TMOBJIE€Ys BO3HUKHOBEHHE
UPE3BEIYANHBIX CHTYalWil, yIpO3y JKU3HU U 3MHOPOBBIO TPAXKIAH, a TAKXKE MACCOBBIE
HapyIeHUs IIPaB TPaXKIaH.

24.6. BHemnaHOBEIe IPOBEPKM ~ MyHMIMIANBHOrO — apxuBa IIPOBOASTCS
YUOTHOMOYEHHBIMA [OJDKHOCTHBIMU  JTHIIAMHU Munucrepersa  rocymapcrsensoro
YOpaBIeHKs, MH()OPMALOHHEIX TEXHOIOTHMH M CBI3H MockoBckoit obmactu 6e3
COINAaCOoBaHMS  C OpraHamH IPOKYPaTypsl B COOTBETCTBHH IIOPYYEHUIMH
IpesunenTa Poccuiickoit Qenepanyy, [Ipasutenscrsa Poccriickoi Denepanuu, Ha
OCHOBaHWH TpeboBaums [eHepanbHOro IpoKypopa Poccumiickoit ®eneparmn,
IIPOKypopa MockoBckoit o6tacti o TIPOBE/ICHUY BHEMJIAHOBOM MIPOBEPKA B paMKax
HaZ30pa 3a HCIONHEHMEM 3aKOHOB [0 IIOCTYIHMBIIMM B OpraHbl IIPOKYpPaTypEI
MaTepuanaM K oOpalleHHsAM, a TaKkKe B IHeNsx KOHTPOIIA 32 WCIIONHEHUEM paHee
BBIAHHOT'O IPEINMHMCAHNS 00 yCTpaHEHWH HAPYIIEHHUS 00S3aTeBHEIX TpeOOBaHUIA.



24.7. JIOIKHOCTHEIM THIOM MyHHIMIATEHOTO apXMBA, OTBETCTBEHHEIM 32
COONIO/IeHMe TOpSIKA IPENOCTABNEHHS MyHHIUTATBHOMN YCIyTH, SBISETCS
PyKOBOAWTENs MYyHHIMIANBHOTO apXHBAa WM JOJDKHOCTHOE JIHIIO, BPEMEHHO
HCTIOJIHSIOIIEe 0053aHHOCTH PYKOBOIUTEIs MyHHUITMTIAILHOTO apXHBa.

25. Ilopaook u nepuoduunocme ocywecmenenus T. eKyu4e2o0 KOHmpoia nOJIHONbI
u Kauecmea npedocmaenenus Mynuyunanvnoi ycnyzu u Konumpons 3a
coO00enuem nopaoka npedocmaenenus Myuuyunanenoii ycayzu

25.1. Texymuif  KOHTpOIB OCYIIECTBIETCA B  (OpME  IIOCTOSHHOIO
MOHWTOpMHTa DEIICHMH W HeHCTBHH  y4YacTBYIOIMX B IIPEIOCTaBICHHUHI
MyHuIUIaTEHON YCOYyTH HOMKHOCTHBIX JHL, MYHWIIMNAIBHBIX CIOYXAllUX W
paboTHIKOB MYHHIMNATEHOTO apXuBa, a TAKKe B (opMe BHYTpEeHHHMX HPOBEPOK B
MynununansaoM apxuBe mo 3ajBICHUAM, OOpAlEHUAM M XKal06aM IDaXIaH, HX
OO0BENVHEHUNE © OpraHu3alliii Ha peIIeHWs, a TaKXKe IeHCTBHS (6e3nelicTBus)
AOIDKHOCTHBIX  JIML[, MYHHIMNAIBHBIX  COYXKAIQUX M  HHBIX paboTHHKOB
MynununaneHoro apxwusa, YHacCTBYIOIINX B IMPENOCTAaBICHUN MyHUIUIATHHOMN
YCIIYTH.

25.2. Tlopsimok  oCyIIeCTBICHHUS Texymero  xoHTposs YTBEpXKIaeTcs
pykoBoauTeNeM MyHHUIUIIATEHOTO apXHBa.

25.3. Kontpoms 3a COOJIFOIEHuEM IIOpsiZTKa IIpefoCTaBlIeHrusT MyHUIMTAThHOMN
YCIYTH  OCYIIECTBIACTCS  YIOIHOMOYEHHBIMH  JIOJDKHOCTHEIMI JIUALaMHA
MuHnrcTepcTBa rocynapcTBEHHOr0 YIPaBIeHUs, HHPOPMAIMOHHBIX TEXHOIOTHMH W
CBA3M MOCKOBCKO! 06IIacTé IIoCpescTBOM NPOBEJICHUSI IJIAHOBBIX UM BHEMJIAHOBLIX
IIPOBEPOK, CHCTEMAaTUYECKOrO HAOIONEHUS 33 WCIIOMHEHHEM OTBETCTBEHHBIMHU
JOJDKHOCTHBIMH JIULAMH MyHununansso0ro apxuBa IIOJIOKECHUI
AJZIMAHVCTPaTHBHOIO periaMeHTa B HacTH COOJIIO/IEHHS TIOPSAKA HPENOCTaBICHS
MyHununanssol yemyru.

25.4. TInaHoBEIe TpOBEpKH MyHununansHoro apxmpa WM JOIDKHOCTHODO
JIUIA MPOBOLSATCA HE dallle OJHOTO pasa B 2 roja, eciu Myuuiynanssei apxus
ABICICTCS  OPraHOM MJIM  CTPYKTYPHBIM IIOfpasfeNeHueM  aAMHHUCTPALAH
MYHUIHUIIANGHOTO 00pasoBaHMS, W HE dalle OJHOrO paza B 3 roma, ecmu
MyHunynansHeL apxuB sBIseTCS MYyHUITUNIATIBHBIM YYIPEXIECHHEM, B COOTBETCTRIMI
C ~ CGXCTONHBIM  IUIAHOM  IIPOBEPOK, YTBEPKAAeMBIM  MuHHCTEPCTBOM
TOCYNIaPCTBEHHOIO  YNPABNEHHS, WHQOPMAIHOHHEIX  TEeXHONOIHMI U CBSI3HU
MockoBckoii obacTy.

25.5. BwuemnaHOBBIE IpOBEpKKM  MyHWIMIANTBHOTO —apxuBa IIPOBOISATCS
YUOITHOMOYEHHBIMU TOJDKHOCTHBIME  JIHIIAMHU MunwncrepcrBa rocymapcersennoro
YOpaBIeHHS, UHQOPMAIMOHHBIX TEXHOIOTHH W CBS3H MockoBckoit obmacta 1o
cornacoBanuio ¢ IIpokypaTypoit MockoBcko# o67TacT Ha OCHOBAHUU peIlCHUS



MHHMCTPa TOCYNAapCTBEHHOI'O YIpPaBIeHUS WHGOPMALMOHHBIX TEXHOJIOIMH M CBS3H
MockoBckoit  o6nacry, [pUHAMAaeMOro0 Ha OCHOBaHMM OOpaIlleHHd TIpaxkiaH,
OpraHu3alyii (FOPHAWYECKUX JIUI) M TIONYYEHHOM OT TOCYJIapCTBEHHBIX OPraHoB,
OpPTaHOB  MECTHOTO CaMOYNpAaBIeHHS HH(OpMAanuu o (akrax HapyUIeHUS
3aKOHONAaTeNbCTBa Poccuiickolt ®enepanyu, BIeKyNmMX, & B OTHOIICHUH OpraHoB
FOCY[apCTBEHHOW BIacTd MOCKOBCKOM O0OJACTH Takke MOTYIIUX IIOBJIEYD
BOSHUKHOBCHHUE YPE3BBIYaiHBIX CHUTYyallWi, YIPO3y XU3HH H 30POBBIO I'paXkaaH, a
TaKXK€ MaCCOBBIC HAPYLIECHUS IIPaB IPaXKJaH.

25.6. BHemmaHOBEIE TIPOBEpKH MyHuUMIATEBHOTO  apxXWBa  IIPOBOASTCS
YHOIHOMOYCHHBIMU JIOJDKHOCTHBIMH JIHIIaMH MHUHHCTEPCTBa rOCYZapCTBEHHOI'O
YIPaBN€HHs, WHQOPMAIOHHEIX TEXHONOTHMH W CBA3M MOCKOBCKOIM obnactu 6e3
COITIacoBaHMsl C OpraHaMH IIPOKYpaTypsl B COOTBETCTBHH ¢ IIOPYYECHHUIMU
IIpesunenta Poccuiickoit ®enepanum, IIpaButenscra Poccuiickoit Denepariun, Ha
OCHOBaHMH TpeboBaHms [ 'eHepanpHOrO npokypopa Poccuiickoit ®eneparuu,
IpOKypopa MoCKoBCKO# 061aCTh 0 HPOBEIEHNH BHEILIAHORBOM IIPOBEPKH B paMKax
Haj30pa 3a WCIOIHEHHEM 3aKOHOB IO IOCTYNHBLIAM B OpraHsl IIPOKYpaTypEI
MarepuaiaM u OOpallleHusIM, a TaKXe B IeNfX KOHTPOJISL 32 HCIIONHEHHEM paHee
BBITAHHOTO IPENHCAHNS 00 yCTpaHeHUM HAPYIICHHUS 06A3aTeIbHbIX TpeboBaHuii.

25.7. JIomXHOCTHBIMHA JTHIaMA MyHHIIIIATEHOTO apxX#MBa, OTBETCTBEHHELEIMH 34
COOIO/IEHHE IOpSIKA MPeLOCTABICHUS MyHunumnaneso#  yemyru,  smisroTcs
pykoBonuTeN:d MyHHITMIIAIBHEIX apXHBOB.

26. Omeemcmeennocme 0on2cHOCMILBIX JAUY; MYHUUURATILHBIX CAYHCAWUX U
Pabomnuxkoe mynuyunanbiozo apxuea 3a pewienua u deiicmeusn (besoeiicmeue),
npunumaemsle (ocyuiecmensemsie) umu 6 xooe npedocmaenenus
Mynuyunanonoii ycnyzu

26.1. JIo;mKXHOCTHEIE JIuna, MyHUIWNATIBHBIE CITY)KAlllie W WHBIE paboTHHKH
MyHnununansHoro apxuBa, OTBeTCTBeHHEIE 3a IIPEOCTaBlIeHHEe MYyHHIMIATBHOM
YCIYId M yHacTBYIOIIME B TIPEJOCTABICHUH MyHHIMIATHHON YCIIyI'H, HeCyT
OTBETCTBCHHOCTh 3a IPHUHHAMAEMEIE (ocymecTBisieMEIe) B xo7e IIPEOCTaBIIEHHS
My®vuimnansHo# yenyry pemenus u nerictBus (6e3neiiCTBYE) B COOTBETCTBHU C
TPeOOBaHUAMY 3aKOHONATENBCTBA PoCCHiicKol Denepanuy 1 MoCKOBCKOM 0671aCTH.

26.2. HemonHoe WIH HeKauecTBEeHHOe NPENOoCTaBIeHHEe MYHHUIIUTATBHOM
YCIyTH, BBIIBIEHHOE B mporecce TeKymero KOHTPOJIA, BIIEYET TIPHUMEHEHHE
AUCHUIUIMHAPHOTO B3BICKAHHSI B COOTBETCTBHHE C 3aKOHOZATENLCTBOM Poccuiickoii
Deneparun.

26.3. Hapyimenre mopsiaka lpefiocTaBienns  MyHunMOanbHOM — ycyrw,
TIOBJIEKILIES €€ HENpPeNOCTaBIeHHE WM IPEeOCTABIICHHE Mynununanssoi yeayru ¢
HapyImeHHUEM  CpOKa, YCTaHOBJIIEHHOIO AJIMUHUCTPAaTUBHEIM PErIaMeHTOoM,
IIPEIyCMaTpUBAaCT aIMUHHCTPATUBHYIO OTBETCTBEHHOCTE JOJDKHOCTHOTO — JIMIIA



MyHnununaneHOro  apxmBa,  OTBETCTBEHHOrO 34 coOofieHre  mopsigKa
IpENOCTaBNeHuss MyHUIMIANBHON yCIyTH, YCTaHOBJIEHHYIO 3aKOHOM MOCKOBCKOIM
obmact Ne 37/2016-03 «Kogexc MockoBckoii 06acti 06 aIMUHUCTPATHBHEIX
IIPAaBOHAPYIIEHUIX.

26.4. K mapymrenusm mopsika IpenocTaBneHus MyHHUIMIAIBHON yCoyTH,
YCTaHOBJICHHOTO HAaCTOAIMM AJMHHUCTPATUBHBIM PETIIAMEHTOM B COOTBETCTRHM C
QefepanbHBIM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O6  opranusamun
TIPEAOCTABJICHHSA rOCY IapCTBEHHbIX U MYHHIHIIAIBHBIX YCIYT» OTHOCHTCS:

1) TpeGoBanme ot 3asBuTens (Ilpencrasurens sassurens) IIpENICTaBIEHUS

AOKYMEHTOB M HMH()OPMAIIMKM WA OCYIIECTBICHUS JNCUCTBMH, TIpEeNCTaBICHUE WIIH
OCYINECTBIIEHHE KOTOPEIX He IIPEAYCMOTPEHO HACTOSINMM AIMHUHHCTPATHBHEIM
PCTIAMEHTOM, WHBIMH HOPMATHMBHBIMH IIPaBOBEIMH aKTaMH, pPeryIupYIOIUMA
OTHOLICHMNI, BOSHUKAIOIIUE B CBA3H C TIpeJOCTaBIeHreM MyHUIHIATbHOMN YCIIyTH;

2) TpeGoBanme oT 3asgBHTENs (IlpencraButens saseurers) IIPENCTaBIECHHUS
JIOKYMEHTOB U MH()OPMAIIMH, B TOM YHCIIC ITOATBEPKIAIOMINX BHECEHHE 3aSIBUTEIIEM
TUIaTBL 33 IpefOCTaBleHHe MyHHIUNATBHOR yCIyry, KOTOpBIE HaXOIATCI B
PACIIOPSDKCHUM OPTaHOB, IPeNOCTABISIONIIX MyHAIMDATEHYIO  yCITyTy, HHBIX
TOCYIapCTBEHHBIX ~ OpraHOB, OPraHOB  MECTHOTO CaMOYIpaBIeHUS  JIu60
ITOABENOMCTBEHHBIX OpraHU3allni, Y4aCTBYIOIIHMX B IIPEOCTaBIEHHA
MyHunMnaneHOW ycIyrM B COOTBETCTBHH c HaCTOAIUM A IMHHUCTPATUBHEIM
periaMeHToM;

3) TpeGoBanme or 3asBHTeNs (IIpencrasurens 3aBUTENS) OCYILIECTBICHIUS
HOCUCTBMH, B TOM 4YHCIe COTIIaCOBAaHUM, HEOOXOMUMBIX IS IOy YEeHIS
MyHnununansHoit yenyrs w cBs3aHHEX o obpallieHneM B WHEIE TOCYyapCTBEHHBIE
OPTaHEI, OpraHbl MECTHOIO CaMOYNpPABICHHS, OpPraHM3al¥H, IS TPENOCTABICHHUS
Mynunymansrol yenyru me TIPEIYCMOTPCHHBIX HACTOSIIMM AJIMUHHMCTPATHBHEIM
periaMenToM;

4) HapymieHWe cpoka PETUCTpauu 3asBI€HUAS 3asBUTENS (IlpencraBurens
3aj4BUTENA) O MPENOCTABICHUH MyHumnanssHol  yemyru, YCTaHOBJIEHHOT'O
AIMUHUCTPaTUBHEIM pernaMeHToM;

5) Hapymenume cpoka MPEAOCTaBNeHUs  MyHunmnanbHoli  yenyry,
YCTaHOBIICHHOTO AMHHUCTPATHBHEIM periiaMeHToM;

6) oTKa3 B mpueme AOKyMeHTOB y 3assurtens (IIpencraBurerns 3asBUTETIA),
CCJIH OCHOBAaHH OTKa3a He IIPeyCMOTPEHE] AIMAHHCTPaTUBHEIM pernamMenTomM;

7) OTKa3 B MpefocTaBIeHNH MyHunmnansHol yenyry, ecimm ocHOBAHKS OTKa3a
HE IIPEyCMOTPEHbI A IMUHUCTPATHBHEIM pernaMeHToM;

8) HEMOTHBMPOBaHHEIH OTKA3 B IIpefiocTanennn MyHununaneHo# yeayru, B
CIydae OTCYTCTBHS OCHOBAaHHUH IS OTKa3a B lIpenocraBieHuu I ocynapcTBeHHOM

yemyru;



9) OTKa3s B MCNpPaBICHHX AOMYLIEHHEIX ONEYaTOK X OMHGOK B BEIIAHHEIX B
pesynprareé NpEeOCTaBICHMS MyHMIMOANbHOW YCOyTHM JOKyMEHTaX Jwm6o
HapylIeHHe YCTaHOBJIEHHOI'O CPOKa TAKUX HUCIIPABIICHUIL. '

26.5. JIOIDKHOCTHEIM JIMIOM MyHHIMNANEHOTO apXWBa, OTBETCTBEHHBIM 3a
COOIIOZIEHHE TIOpsANKa IPENOCTaBIeHMS MyHHIUTATHHOMN YCIYTH, SBISETCA
pyKoBoauTens MyHHITUITANEHOTO apXKBa.

27. ITonosicenun, xapaxmepusyiougue mpebosanus K ROPAOKY u hopmam
KoHmpona 3a npedocmasnenuem Mynuyunanohoii yciyzu, ¢ mom uucie co
CHOPOHDbL ZPAICOAH, UX 00beOUHeH U U Op2aHU3AUUL
27.1. TpeGoBaHMAME K WOPAAKY W ¢opmam Tekymero KOHTpoms 3a

IPENOCTaBIeHreM MyHUIIUIIANEHOM YCIIyTH SIBIISFOTCSL:

HE3aBUCHMOCTB,

TIIATEIbHOCTb.

27.2. HezaBucumocts Texymero KOHTPOJIA 3aKIIOYAETCS B TOM, JOKHOCTHOE
JIMIO, YIIOTHOMOYEHHOE Ha €ro OCYIIEeCTBICHHE, He HAaXOMWTCS B CITyXeOHOI
3aBUCHMOCTH OT JOJDKHOCTHOIO JIMIA, MYHHIHMIATBHOTO CIIy>KaIllero, HHOTrO
paboTHEKa MyHHIHIATBEHOTO apXWBa, y4YaCTBYIOIIEr0 B  MPeNOCTaBICHHH
MyHMIMIIaNEHOM YCIyTH, B TOM 4YHCIE He HMEeT OIM3KOro pojCTBa WM CBOMCTBA
(pomurenu, cympyru, metd, OpaThsl, CECTPHI, a TaKKe OpaThs, cecTpsl, pOIUTENH,
ACTH CYNIPYTOB U CYNIPYTHU NEeTeM) ¢ HUMH.

27.3. JIoIKHOCTHEIE W@, OocymecTBigomue Tekymmit KOHTPOJIb 3a
IIPENOCTaBIEHHEM MyHHIMIATEHOM YCIYTH, JOIDKHBI TIPHHHUMATh MeEpHl IO
IPEJOTBPAIIEHHI0 KOH(IUKTA MHTEPECOB IpH IIPEIOCTABIEHUH MYHHIIUIATHHOM
YCIYTH.

27.4. TmarensHOCTD OCYIIECTBIICHUS Tekymero KOHTpPOJIA 3a
lpefocraBnenreM  MyHWIMINANBHOW ~ yCOYTH  COCTOMT B UCIIOTHEHUH
YIOTHOMOYEHHBIMH  JIMIAMH  OOS3aHHOCTEH, NIPEYCMOTPEHHBIX  HACTOSIITHM
paszmenom.

27.5. I'paxnane, wX OOBENWHEHHS WU OpraHM3allii Il OCYIIECTBICHHUSI
KOHTPOJIA 33 IpeoCTaBlIeHHeM MyHUIUTATBHOMN YCIyTH UMEIOT IIPaBO HAIIPABIIATH
B MuHUCTEPCTBO TOCYNapCTBEHHOI'O yNpaBieHMs, HHOOPMALUOHHBIX TEXHOIOTHIL 1
CBs3d MOCKOBCKOH 067acTH %*amo6sl Ha HapyII€HUe NOJDKHOCTHBEIMU JIMIIaM,
MyHUIIUTIANBHBIME CIIy)XalllUMM, HWHBIMH pPaGOTHHKAMMU Mynununanssoro apxusa
NopsiiKa IIPEOCTABIEHUS MynuIunansHoHi YCIIyTH, MOBIIEKIIIEE ee
HENPEJICTABICHHE WM TIPENOCTaBICHHE C HapyIeHUeM CpOKa, yCTaHOBIEHHOI'O
AJIMUHHUCTPATUBHEIM pETrIaMEHTOM.

27.6. I'paxnane, wux OOBEIVHEHUT H OPraHM3ali I OCYIIECTBICHUS
KOHTPOJIS 3a IIpeoCTaBIeHueM MyHUIUTIATBHON YCIIyTH HMEIOT NIPaBO HAIPABIATH
B  MyHHIMIIaNBHEIH ApXUB WHIUBHUAYANbHBEIE W KOJJIEKTUBHEIE obpallieHus c
NIPENI0KEHUSIMH TIOo COBEPIICHCTBOBAHUH MOpSIKa IIPEIOCTABICHUS



MyHHIMIATEHO yCITyTH, a TakKe K00kl H 3aSBICHAS Ha meticteus (Oe3neiicTBrs)
AODKHOCTHBIX ~ JIHI, MYHULUNAIBHBIX  CIyXKalQUX ©  HHBIX pabOTHUKOB
MynunynanbHOro  apxvBa W OpEHEATHE MU PelIeHus, CBsS3aHHBIE C
IIperoCTaBneHneM MyHUITUTIAEHON yCIyTH.

27.7. KoHTpONs 3a IpemocTaBieHreM MyHnurunanesoi yenyry, B Tom gmciie
CO CTOpOHBI Tpa(iaH, HX OOBENMHEHWH H OpraHH3aIWii, OCYILECTRIISIETCS
TIOCPEACTBOM  OTKPBITOCTH ~ JAEATENBHOCTH  MYyHHIMIATLHOIO apxuBa  IpH
lpenocrapnenny MyHHIUNANBHOR yCITyTH, HONyYeHus IIOTTHOM, AaKTyalbHOH W
AOCTOBEPHOM HH(OPMAIMH O NOPSAKE IPEIOCTABICHHS MynununansHo# yenyru u
BOSMOXHOCTH  JIOCYIleOHOr0  paccMOTpeHHs  oGpaleHuit (xkamo6) B mpomecce
nosy4eHrs MyHUuIMNanbHOR yeryr.

27.8. 3asButenu  (mpexcraBHUTeINs 3asBHTEIs) MOryT KOHTPOJIHPOBATH
TIpefocTaBnenre MysuiunansHoN ycnyrn myTtem IIOTy9eHUS MHGOPMALIUU O XOme
IIpenocTaBneHuy MyHWNMIANBHON YCIyTH, B TOM 9iCle o CPOKaxX 3aBepIlEHHS
AIMHUHUCTPATUBHEIX NPOLenyp (AefcTBHA) mo Temedomy, MyTEM ITHUCBMEHHOTO
oOpallleHus, B TOM 9HCIE MO SIICKTPOHHOHU mouTe ¥ 4epe3 PIIT'Y, B ToMm gmcie B
M®II nocpexncteom GecriaTHOro noctymna k PITTY.

V. ocynebnbrii (BHeCyneGHbIH) MOPsAIOK 06:Ka10Ba HES pelleHHH u nelcTBH
(Ge3nelicTBHSI) JOKHOCTHBIX JIHI, MyHHIMOAJIBHBIX CTyKAIIHX B PaGOTHHKOB
MYHHUIHIIAJBHOIO aPXUBA, 2 TAKKE PaGOTHHKOB M®II, ygacrByromux B
lipeaocTaBaennn MynauunaabHoi yeayru
28. [locyoebnuiii (6recydebnuLii) nopadok obxcanosanus pewenuu u oeiicmeuii
(6e30eiicmeus) donzcrocmmupix JIUY, 20CYOAPCHIBCHHBIX CayHcamux u
CREeUUanucmos, a maKice Cneyuanucmoe Mol yunacmeyrowux ¢
npedocmasnenuu Mynuyunanvnoii ycayzu

28.1. agBuTens (mpencraBUTEND 3asBuTENA) HMeeT mpaso obpatuTecs B

Mynununansueiit apxus, a Takke B Munucrepereo rocynapcreensoro YIIpaBJeHHS,
MH(MOPMAIMOHHBIX TEXHONOTHH W CBSZH MockoBckoit obmactu ¢ XKanoboi, B Tom
HHUCIIE B CIEAYIOIHX CIIydasx:

1) Hapymenne cpoka PETHCTpanuu 3asiBIEeHUS 3asgBUTEIS (IIpexcraBurens
3a4BUTENA) O INPENOCTABICHUN Mysunmnansaoli  yemyru, YCTaHOBIIEHHOI'O
AIMYAHUCTPaTHBHBIM perlaMeHToM;

1) Hapymenuwe  cpoka TIpefocTabnenns  MyHunumansHod  yomyrw,
YCTaHOBJIEHHOTO AIMUHHUCTPATHBHEIM periiaMeHToM;

2) tpeGoBanune y 3asBuTes (mpencrasutens 3asBUTEN) TOKYMEHTOB, He
PEIYyCMOTPCHHBIX ~ A/IMUHUCTPAaTHBHEIM — pPErNAMEHTOM UL TIPEeTOCTABIEHUS
MyHununansaoi yCIyTH;

3) OTKa3 B mpueMe AOKYMEHTOB y 3asBUTeNs (IPEeICTABATENS 3asgBuTeNs), eciu
OCHOBaHHS OTKa3a He IPELyCMOTPEHEI AIMUHHCTPaTHBHEIM periaMeHToM;



4) oTKa3 B IpefocTaBleHny MyHUIHIATBHOM YCIIYTH, €CIIA OCHOBaHHUS OTKa3a
HE IPEyCMOTPEHbI A IMUHUCTPATHBHBIM PETIaMEHTOM;

5) Tpe6oBanue ¢ 3asButens (IpeaCTABUTENS 3asBHUTENS) IPU IPeNOCTaBICHUH
MyHulUunaneHOM yCIyrM ITaTel, He IIPEAYCMOTPEHHON A IMHHHUCTPATUBHBIM
periaMeHToM;

6) OTKa3 IOIKHOCTHOrO jHna MYHHIMNATEHOTO apxuBa B WCIIPABJIEHUH
JOIYIIEHHRIX ONCYAaTOK W OMMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEIOCTABICHHS
MyHununansHOM yenyru JOKyMeHTax Iu6o HapylmIeHHe YCTAaHOBIEHHOTO CpPOKa
TaKWX MCIIPaBIICHUH.

28.2. Xanoba nomaercs B MHCEMEHHOG Gopme Ha GymMaxHOM HOCHTENE THOO B
BIIEKTPOHHOM (hopMe.

28.3. JXKanoba mMoxeT GBITH HampaBieHa 4epe3 NUYHBIKM KabuueT Ha PINTY,
Iofiaia mpu  mocemeHny MOL], HampaBneHa HO HOuYTe, C HCIONB30BAHUEM
OQHUIMATEHOTO calita MyHHIMIATBHOTO apxX¥WBa WIH CTPaHUIB! MYHHIHIATEHOTO
apx¥Ba Ha CaliTe aJAMHMHHCTPAIMH MYyHHIHIIAILHOTO 00pa3OBaHMs, a TAKKE MOXKET
OBITH IPUHSATA OPH JIWIHOM npueme 3asBUTens (TIPeACTaBUTES 3adBUTENs) B
Myrunpmanesom —apxuse. Hudopmamus o mecte IpHeMa, a Takke o0
YCTAHOBJICHHBIX NI NPHeMa NHSAX M 9YacaX pasMelleHa Ha O(DUUHMATGHOM caiiTe
Mynunynanssoro apxuBa Wiy Ha CTpaHuIle MyHWIMIIANEHOIO apXWBa Ha caiiTe
amvuaucTpanun 3ATO roponckoi OKpyr Monoznexubiii MoCKOBCKOM 06IacTH B
cetu HHTepHeT.

28.4. XKanoba fomxHa comepKaTh:

1) HauMeHOBaHMe oprana, TIpeNiocTaBisiomero  MyHununanssyo  yenyry,
NH0O0 OpraHM3alyK, yYaCTBYIOINEH B TIIpENOCTaBNCHUH MyHUIUIANBEHON yCIyTrH
M®LI); dammmmo, wums, oTgecTro AOJDKHOCTHOI'O  JIMIA, MYHHI[UIATHHOIO
CIyXaIllero, HHOro paboTHHKa MYyHUIMIAIBHOIO apxuBa, IPeIOCTABJIAIOMIETO
MynununansHod  yenyrm, mu6o pabOoTHHKA OpraHU3amuw, YY4acTBYIOIIlElf B
pefocTaBnenuy MyHUIMNANEHOM yCITyTH, pelieHWs W IeHcTBUS (6e3neiicTBue)
KOTOPOTO O0XKaITyHOTCS;

2) baMunHIo, MS, OTYECTBO (mocmenuee - npu HaJIM4WK), CBEIEHUSI O MECTe
KUTENECTBA 3asgBUTENs (IIPeACTaBUTEIS 3asBuTensd) - ¢usmdeckoro mmma Iw6o
HaNMCHOBAaHHE, CBEICHUS O MeCTe HAXOXKICHHS SasBHTENS (mpencraBuTens
3asBUTENS) - OPHANYECKOTO JIHIIA, & TAKKe HOMep (HoMepa) KOHTaKTHOT'O TenedoHa,
azpec (axpeca) SIeKTPOHHOM OYTE] (TIp¥ HANTWYUK) U TOYTOBKII aZipec, 10 KOTOPhIM
JOJDKEH OBITH HalpaBIIeH OTBET 3asBUTEIIO (mpencrasureio 3asBuUTENN);

3) cBeneHus 06 00XaI[yeMBIX PEelIeHUusIX 1 JEHCTBUSIX (6e3neticTeun);

4) mOBOIBI, HA OCHOBAHMH KOTODPBIX 3asdBUTENs (IPeACTaBUTEND 3asgBuTENN) He
COTIIACEH C pelnenneM u feficTeueM (GespelicTiem).

3asBuTeNeM (IpeicTaBUTeNeM 3adBUTEIsI) MOTYT GBITH IIPENCTaBIICHEI
JOKYMEHTEHI (IIPH HAIMYHK), IOATBEPKIAFOIIHE ero JOBOJEL, INOO MX KOIUH.



28.5.B cimy4ae ecmu xamoba momaercs 9epe3 NpeACTaBUTENS 3asBUTEN,
TaKiKe  IPEACTAaBIACTCS  AOKYMEHT, MOATBEPXKIAONIMH  MOJHOMOYMS  HA
OCYIIECTBIICHHE JEUCTBUM OT IMEHHU 3asiBUTEIIS.

28.6. Xanoba, mocTymmBIas B MyHWIMIANBHEI — apXUB, OMIEKUT
PacCMOTPEHHUIO TOJKHOCTHEIM JIMIIOM, YIIOJIHOMOYEHHBEIM Ha paccMoTpeHue Kajoo,
KOTOPEIY 00€ecTIeunBacT:

l)nipreM m paccMoTpeHHe Xamo6 B COOTBETCTBHE G TpeOOBaHUSIMU
DenepanpHOro 3aKkoHa oT 27.07.2010 Ne 210-®3 «O6 OpraHH3alMY IIPEIOCTABICHHUS
TOCYIapCTBEHHBIX U MyHMIMIIATIBHbIX YCIYT»;

2) uadopmupoBanre 3asBuTENEHt (mpexctaButeneit 3asputeneit) o IIOpsiAKe
O0XalloBaHWS pPEeIeHHH W JelcTBHiL (Ge3melicTBYS), HAPYIIAIOIIHX MX IIpaBa H
3aKOHHBIE HHTEPECHL.

28.7. Xanoba, mnocTymuBmas B MyHunUnaneHell  apXuWB, MOMTENKUT
PETUCTpaly He MO3Hee CIENYIoEero pabovero qHS Co IHS ee ITOCTYTLICHHMS.

28.8. Kanoba momrexur PacCMOTPEHHIO:

B TedeHHe 15 paboumx mHel co mHs ee peructpanyy B MyHHIHIATEHOM
apXuBe;

B T€4eHHE 5 paboumx AHEH co nHA ee PETUCTpalliK B CIyYae O0XKaIOBAaHMS
OTKasa B NIpHEME NOKYMEHTOB y 3asBHTENs (IIpencTaBHTENs 3asgBuTensa) 6o B
HCIIPABJICHUH JOIIYHICHHBIX OIEYaTOK ¥ OIMMOOK HIH B ciry4ae oO0XaJoBaHHUS
HapyMIEHHs yCTAHOBIEHHOTO CPOKA TAKKMX HCIIPABIIEHMIL.

289.B cmyyae ecnum 3asBuTenem (mpexcraBuTenem 3agBuTeNs) B
MyHunynansse apxuB nonana Kanoba, pacCMOTPEeHUE KOTOPOi He BXOIHT B €ro
KOMICTEHIMIO, B TeyeHHe 3 paboumx JHeH co gHS ee perucrpamnuu B
MyHunynanssom apxuBe xano6a IIEPCHAIIPABIISIETCS B YIOJHOMOYEHHEIN Ha ee
PacCMOTPEHHME OpraH, O 49eM B IHCBEMEHHOH (opme uHbOpMHpyeTcs 3asiBUTEND
(mpencrasurens 3assures).

Ilpu sToM cpox paccMoTpenwms xamo6mI HCUHUCTIACTCS CO NHS DPEeTHCTPAIHU
’KaJIOOBI B yIIOJHOMOYEHHOM Ha ee paccMOTpeHue oprage.

28.10. ITo pe3ynbTaTam pPaccMOTpeHHs JKanoObl PYKOBOIUTENE
Mynununanssoro apxusa [IPUHUMAET OAHO U3 CIIEAYIOIHMX PEeIlCHHIA:

1) ynosnerBopser xano6y, B Tom wumcie B (hopmMe OTMEHBI IpHHSTOrO
PCHICHUS, WCIPABICHHS MOMYMEHHBIX OIIE4aTOK H OMHGOK B BBEIJaHHBIX B
PE3yIbTaTe NpPEeNOCTaBNeHUS MyHHUIMNAIBHOM YCIyTH JIOKyMEHTaX, BO3Bpara
3adBUTENIO  JEHEKHBIX CPEACTB, B3WMaHHE KOTOPEIX He IPENYCMOTPEHO
HOPMaTHBHBIMH TIPABOBBIMH aKTaMH POCCHICKOM Defiepaniiy, HOPMATHBHBIMU
TIPaBOBBIMU aKTaMH MoOCKOBCKO# o6macTy;

2) OTKa3EIBaeT B YAOBIIETBOPEHHUH JKATOOEL.

28.11. He mo3nmee AHS, CIEOYIOIIEr0 3a [HeM IPUHATHS pelleHus,
YKa3aHHOTO B IyHKTe 28.8 AJIMAHHCTPaTUBHOTO pernamenTta, 3asBUTEINO
(mpencrasuTenio 3adBUTENS) B NHCHMEHHOM (GopMe M MO KemaHWIO 3asBHTENs



(ipencraButens 3asBUTENS) B 2NEKTPOHHOIN (hopMme HampaBIISETCS MOTHBHPOBAHHEII
OTBET O Pe3yNbTAaTaX PACCMOTPEHHMS KATOOEL.

28.12.TIpu yROBIETBOPEHUH XaJIOOKI MyHuuwnaneHel apxuB IpHHEMAET
HCHCPIBIBAIONIME MEPEI 10 YCTPAHEHHUIO BEIBIECHHBIX HAPYIICHHH, B TOM 9HCIE 10
BbIlade 3asBUTENMIO (IIPEACTABHUTENIO 3asBuTens) pesynbTata MyHAIMOATEHORM
YCIYTH, HE TO3[HEE CPOKOB, yKa3aHHBIX B IIyHKTE 8 HaCTOSIIETO
AJIMAHHCTPATHBHOTO PeriIaMeHTa CO IHS IPHHATUS PEIICHUS

28.13. MyHUIINIANBHEIR apXHB OTKA3LIBAET B YAOBIIETBOPEHUHU JKAJIOOLI B
CIEeTYIOIINX CIydasx:

| 1) Hamuums BeTymmBmIEro B 3aKOHHYIO CUIy PEIIeHHs CyAa, apOHTPa)KHOTo
Cyla 10 xanobe 0 TOM e IIpeIMeTe | 110 TeM Ke OCHOBaHHMSIM;

2) momauy Kano6Bl JULOM, MONHOMOYHS KOTOPOrO HE IIOATBEPKIECHHI B
IIOPSIAKE, yCTaHOBICHHOM 3aKOHOIATEILCTBOM POCCHICKOM Deneparuy;

3) HaIU4Ms peIIeHUs 110 KanolOe, NPHUHATOrO pPaHeE B COOTBETCTBHH G
TpeOOBaHUAMY A IMHHHCTPATHBHOTO PerilaMEHTa B OTHOLIEHUHM TOI'O Xe 3agBUTENs
(mpencrasurens 3asABUTENIA) U IO TOMY Ke NPEIMETY KaJIOOBI;

4) IpU3HAaHUS KaN06bl HEOGOCHOBAHHOIA.

28.14. B ciyvae ycTaHOBIIGHHS B XOJI€ MM IO pe3ynbTaTaM PacCMOTPEHHS
XKaoObl ~TIPU3HAKOB  COGBITHS aIMUHHUCTPaTHBHOIO  NPABOHAPYIICHUS  WIIHA
IIPECTYILICHUS. IOIDKHOCTHOE JIMIIO0, HATedeHHOE TTOMHOMOYMSIMIE 110 PacCMOTPEHHIO
Kanob, HesaMeTHTEeIBHO HalpaBIACT HMMEIOIINECs. MaTepHailsl HAIpaBiseT
HMEIOIIHNECS MaTEPHAIIBI B OPTaHbI IIPEIBAPUTENBHOIO paccienoBpaHus.

28.15.B ciyuae ycraHnoBneHus B XON€ MK IO pE3yNbTaTaM DPacCMOTPEHHS
aIl0OBI PU3HAKOB MPECTYILIEHHS TOIDKHOCTHOR JIUIO, HAZICIEHHOE TIOJTHOMOYHSIMH
II0 PaCCMOTPEHHIO XKall00, He3aMeIIHTEILHO HAIIPaBISET UMEIOIIMECS MATEPHANE! B
OpraHBI IPOKYPATYPHI.

28.16. B otBere 10 pesynbratam PacCMOTPEHUS KaIO0bI YKA3BIBAIOTCS:

1) nomwxHOCTB, Qammmmst, wMms, ordecTso (IpH  Hamw4mM) pyKOBOIHUTENIS
MynununansHoro apxusa, IIPUHABIIErO PELIEHHE I10 XKaIo0e;

2)HOMEp, Jmara, MecTo UPUHATHS ~ PEIUCHMS, BKIIOYas CBEJEHHI O
AOJXHOCTHOM JIHLIE, PEIICHHE WU NEHCTRIe (GezneiicTare) KoToporo obxanyercs;

3) damumus, ums, oTeecTro (Tipy HaNMYMK) WK Ha¥MEHOBaHHe 3asBUTEIL;

4) OCHOBaHUS IS IPUHATHS pelIeHus 1o xanobe;

5) npuHsTOE 10 XaT06e penieHue;

6)B cnydyae ecmu xamoba IIpu3HaHa OOOCHOBAaHHON — CPOKH YCTpaHEHHS
BBIABIICHHBIX HapyIICHWH, B TOM YHCIIe CPOK TIPENOCTAaBIEHUS pe3yIbTara
MyHununansnoi YCIyTH;

7)B cnydae ecnm xanoba IIpU3HAHA HEOOOCHOBAHHOM - MPUYMHEL IIPU3HAHUS
KanoObl HEOOGOCHOBAaHHOH wu MHQOpMaIMs O mpaBe 3asBHTENs (mpencrasuTemns
3asgBuTeNsT) 065KAN0BATH [IPUHATOC pEUIEHNE B Cye0HOM IOpSIKE;

8) CBEZIEHHS O TIOPSIAKE 06KATOBAHIS IIPHHATOTO 110 JKanobe pemmenws.



28.17.01BeT mO pesymbTaTam pacCMOTpeHHs XKaloObl IOANKUCHIBAECTCS

pykoBoauTENeM MyHULUITATEHOTO apXHBA.

28.18. MyHUIUIANBHEIA  apxUB BIIpABE OCTaBUTH kajnoby 0Oe3 oTBera B
CIIEYIOLIUX CIIyJasx:

1) orcyrcBus B xanobe pamwnuu Saspurens (mpencrasurens 3aspuTens)
I [IOYTOBOTO ajipeca (ajpeca SIeKTPOHHOM IOYTHL), Mo KOTOPOMY JOJIKEH OBITH
HaIIpaBII€H OTBET;

2) HamuuwWs B xanoGe HCICH3YPHBIX TTHOO OCKOPOHMTENBHEIX BEIpAKEHHIE,
YIPO3 JKH3HH, 3[0POBBIO M HMYIIECTBY JOIDKHOCTHOTO JIHIA, 4 TAKKe YlIEHaM €ro
CeMbH (kanoba ocraeTcs Ge3 oTBera, IpH 3TOM 3asdBUTENIO (IIPEeNCTABUTENIO
3asgBuTeNs) coobImaeTes o HEJIOIyCTUMOCTH 3/I0YIIOTPEONESHHUS TPABOM);

3) OTCYTCTBHS BOSMOKHOCTH [IPOYHUTATE KaKyrO-IMOO YacTh TEKCTA Kalo0n
(kamoba ocraercs 6e3 oTBeTa, 0 wYem B TE€YCHHE 7 KaleHNapHBIX IHeH co NHS
PEruCTpanuu XajloObl cooOIaeTes 3asgBUTEIO (mpencrasuremo 3agBuUTeENs), ecnu
€T0 (aMHIIHS U IIOYTOBEIH a/pec MOIIAI0TCS IIPOYTEHHIO).

28.19. 3asButens (npecraBuTens 3asBuTeIst) BIpaBe 06kKATOBATE IIPUHSITOE
IO Xanobe pelleHde B cyneGHOM IIOPAIKE B COOTBETCTBUU C 3aKOHOIATEIHCTROM
Poccuiickoit ®enepary.

28.20. PaccMoTtpenme xano6 3assureneii (mpexncraBureneit 3asBuTerneii)
MunncrepctBOM rocynapersenHoro YUPaBIICHUS, HHOOPMAIIMOHHBIX TEXHOJIOTHI 1
CBsi3u MOCKOBCKOM 06NacTy mpoucxomur B TIOPSIIKE OCYIIECTBIEHUST KOHTPOIS 3a
TIPCAIOCTABICHAEM TOCYHApCTBEHHBIX M MYHHUIAIAIbLHEIX YCIIYT, YTBEPKICHHOM
TiocranoBnenreM IIpasurensctBa MoCKOBCKOH 0611acTH oT 16.04.2015 Ne 253/14
«O6 ytBepxmennu ITopska OCYINECTBICHUS KOHTPOJIS 3a MPENOCTABICHHEM
TOCYNapCTBCHHBIX M MyHUIUIAIBHEIX YCIIYT Ha TeppuTOpHrH MOCKOBCKOM 061acTH 1
BHECCHHH wu3MeHeHuit B [lomoxenme o MunrcrepctBe  rocymapcersenmoro
YIPaBJIeHHs, HH(OPMAIIMOHHEIX TEXHOJIOTH 1 CBS3M MockoBckoit o6macTm.



Pasnen VI. IIpaBuiia 06paboTks nepcoHatbHbIX JAHABIX NPH NPEeXOCTABJICHHH
MynununanbHo# yeayrn

29. Ilpaguna o6pabomxu nepconansHbIx OAHIHbIX npu npedocmaegienuu
Mynuyunansnoi ycnyzu

29.1. O6paborka IIEpCOHATIBHEIX JAHHBIX npu IIPEIOCTaBIICHUHI
MyHAIMOanEHOM yCIIyTH OCYIIecTBIseTcsS Ha 3aKOHHON CIIpaBeJINBOM OCHOBE C
ydeToM TpeboBaHMI 3aKOHOMaTeNbCTBA PocCHIiCKOL @enepart B chepe
MIEPCOHAIBHBIX JAHHBIX.

29.2. O6paboTka IIEPCOHANTBHEIX JAHHBIX pu IIPENOCTABICHUH
MyHnununansaoif  yenmyru  orpamdmBaeTcs AOCTIXKCHMEM  KOHKPETHBIX,
ONPEACICHHBIX ~HACTOSAIMM  AJMMHUCTPaTHBHEIM perjaMeHTOM Iefed. He
AOIyCKaeTcs 00paboTKa ITepPCOHANBHEIX JAHHBIX, HECOBMECTHMAS C nemsMu coopa
IIEPCOHANIBHBIX TaHHBIX.

29.3. O6paboTKe MOMIEXAT TONBKO IICPCOHANBHBIE  [JAHHBIE, KOTOPEIE
OTBEYAIOT LEJISIM UX 00paboTKH.

29.4. Ilensto 00paboTKH IEePCOHANBHBIX JaHHBIX SBISIETCS WCIOJIHEHNE
JOJDKHOCTHBIX OOSI3aHHOCTEM ¥  IOJIHOMOYHIL pabOTHHKaMH MYHHITMIIANBEHOIO
apxuBa B TIpOLECCe MpeNOCTaBICHUs MyHHIMIATBHOM YCIyrHd, a TaKxe
OCYNIECTBICHHUS YCTAaHOBIEHHBIX 3aKOHOAATENHCTBOM Poccumiickoit Denepanyu
(yHKIMI T0 06paboTKe pe3ynbTaToR TIpe0CTaBIECHHOR MyHUIMIIANBHOMN YCTyTH.

29.5. Tlpu 06paboTke MepPCOHANBHBIX J@HHBIX B IENAX IIPeNOCTaBIICHHUS
MynununansHol yenyru me AOIlyCKaeTcs 00beTMHEHNe 6a3 NaHHbIX, CoZepKaIux
[ICPCOHANBHEIC  NaHHBIE, 00paboTKa KOTOPBIX OCYWIECTBISCTCS B HeNsX,
HECOBMECTHUMEIX MEXTy CODOI1.

29.6. Cogmepxanue u 06beM 00pabaTEIBaGMBIX IEPCOHATBHBIX JAHHBIX JOJKHEI
COOTBETCTBOBATE 3asBIEHHON Lenu obpaGorku. OGpabaTsiBacMble IIEPCOHAIILHEIE
AIQHHBIC HE NOIDKHBI OBITH M3GBITOYHBIME 110 OTHOLIEHMIO K 3a5BJIEHHOU ILIENU UX
00paboTKH.

29.7. Tlpm obpaboTtke IICPCOHANBHBIX MAHHBIX MOJDKHEI OBITH O6GECIeYeHE]
TOYHOCTE NIEPCOHANBHBIX IAHHBIX, UX JOCTATOYHOCTH, 4 B HEOOXOUMEIX CIy4asx W
aKTyallbHOCTE 110 OTHOLICHHIO K LENH 0OpaGoTKH [IEPCOHANBHBIX JIaHHBIX.
JlomkHOCTHEIE NUIa MyHUIMTATEHOTO apxuBa JTOJDKHBI NPHHUMAThL HEOOXOIMMBbIE
MEpEI THOO ObeceYrBaTh MX MPUHATHE IO YAQIICHUIO WM YTOYHEHUIO HEIONHBIX
WA HETOYHEIX aHHEIX.

29.8. XpaHeHHEe MepPCOHANBHEIX NAHHEIX AOIDKHO OCYIIECTBIATHECS B (opMe,
TIO3BOJISIOIIEH OIPENENHUTh CYOBEKT HepPCOHATBHBIX J@HHBIX, HE NOJBIIE, YEM 3TOrO
TpedyeT uens 06paboTKu [ICPCOHANBHBIX ~ NaHHBIX, €CIH CPOK XpaHEHWS
TICPCOHANBHBIX ~ NAHHBIX HE YCTaHOBIEH (elepaibHbM 3aKOHOJATENBCTBOM,



3aKOHOIATENLCTBOM  MOCKOBCKOM 0611aCTH, [JOrOBOPOM, CTOPOHOM KOTOPOTo,
BBEITO/IONIPHOOpETAaTENeM WM IIOPYYHTENEM 110 KOTOpOMY SBJISIETCS CYOBEKT
NICPCOHANBHBIX JNaHHBIX. (OOpabaTeiBaeMEle IEPCOHANBHBIE NAHHBIE IOMIEKAT
YHHUYTOXKCHHUIO JIHOO OOE3MHYMBAHUIO 110 JOCTHKCHUH Ieaes obpaboTky Wi B
Cllydae yTpaThl HEOOXOIMMOCTH B [OCTYKEHWH OSTHX LeNel, eclid WHOe He
IIPEAYCMOTPEHO 3aKOHOIATEIECTBOM.

29.9, B cooTBeTcTBMM ¢ uenmko 0GpaGoTkm IIEPCOHANIBHBIX JTaHHEIX,
YKa3aHHOH B NOANYHKTe 29.4 AMUHHCTPATUBHOIO periaMeHTa, B MyHHIUIIAIEHOM
apxuBe 00pabaTHIBAIOTCS NEPCOHATBHBIE JAHHEIE:

1) dammus, ums, oTaecTro;

2) anpec MecTa KHTEILCTBA,

3) HomaluHu, COTOBEIH TenehOHBL;

4) anpec 3MeKTPOHHOM MOYTEL,

5) CBeNEHHMS O TPY[OBOH NESTENBHOCTH, POJICTBA, ynouepeHus (yCHIHOBIIEHNS)
W HHBIC CBEICHHUS, €CIM 35TO HEOOXOOUMO s IIOJ[y9€HHs  pe3yibTara
npenocTaBneHns MyHUIUaTbHON YCIyTH.

29.10. B COOTBETCTBHH C MENBIO 00pabOTKH IEPCOHANBHEIX JIaHHBIX,
yKa3aHHOW B moAmyHKTe 29.4 AJIMUHWCTPaTHBHOTO periaMeHTa, K KaTerOpUsIM
CyOBEKTOB, IE€PCOHATLHBIE NAHHEIE KOTOPBIX 00paGaTHIBAIOTCS B MyHHIMNATHHOM
apXUBE, OTHOCSITCS:

1) rpaxnane, obpatuBmHecs B MYHUUMIIATBHBIA apXUB 3a MPEIOCTABICHHEM
MyHunynansHo# ycmyry;

2) pPYKOBOIUTENH TOCYZapCTBEHHBIX ~ OPraHOB, OpPraHOB  MECTHOLO
CaMOyNIpaBI€HHMS U OpraHM3alli, OGpaTHBIIMECS B MYHUIMIIANBHBIH apXuB 3a
TIpeNocTaBIeHHeM MyHUIMITAIEHOMN YCTyTy.

29.11.  Cpoxm o6paborku u XPaHCHUS YKa3aHHBIX BBINIE ITEPCOHATHHEBIX
AAHHBIX OIPENCIAIOTCS B COOTBETCTBHH CO CPOKOM HNEWCTBHUS COIJIAIEHHS C
CyOBEKTOM, a TaKkKe HHBIMH TPeOOBaHMAMHU 3aKOHONATENHCTBA U HOPMAaTUBHEIMHA
AoxyMeHTamH. [lo wmcreuenuwn cpokos 00paboTkM W XpaHeHwus IIEPCOHATBHEIE
A3HHBIC IIOMJIEXKAT YHHUYTOXKEHHIO JHOGO O0E3NMYNBAHMIO, eCTM HHOEe He
NIPEAYCMOTPEHO 3aKOHOAATEIECTBOM.

29.12. B cmyyae mocTHXeHHs Ienu oOpaboTKM NepCOHANBHEIX NAHHBIX
MYyHUIIUIIANBHEIN apXUB 06s3aH MPEKPaTHT 00paboTKy IIepCOHATBHEIX TAHHBIX WK
obecrieunTs ee  mpekparmenye (ecmu  o6paboTka IIEPCOHAIIBHBIX  JAHHEIX
OCYINECTBILIETCSA IPYTUM JIUIOM, NeHCTBYIONIAM IO ero IIOPYYEHHUIO), YHUYTOKHUTE
[ICPCOHANIbHBIE NAHHBIE HIM OOECHEeYUTH WX YHUYTOXeHHe (eciud o6paborka
TICPCOHANBHBIX NAHHBIX OCYIIECTBISETCS IPYIHM JHIOM, IEHCTBYIOMMM IIO €ro
MOPYYCHUIO) IO KCTEYCHHUM 5 JeT o AaTBl JMOCTHKCHHS ILenmd o6paboTku
IIEPCOHANIBHBIX JaHHBIX, €CIIM HHOE He IIPELYCMOTPEHO CIy)KEOHEIM KOHTPaKTOM,
AIOTOBOPOM ~ WMIIM  COINAINEHHEM, CTOPOHOM KOTOPOrO  SBJIAETCSI  CYOBEKT
TICPCOHANEHBIX ~ TaHHBIX, JHOO €ClTH MyHWIUIATHHBIA apXuB HE BIIpaBe



OCYINECTBIATH 00pabOTKY IEPCOHANBHBIX JaHHBIX 663 COIIACHS cyObeKTa
TICPCOHATIBHEIX  NaHHBIX HA OCHOBAHMSX, IIPEIYCMOTPEHHBIX —(elepalbHEIMA
3aKOHaMH.

29.13. B ciy4ae or3eiBa cybmexTom IIEPCOHAIBHEIX JaHHBIX COIJIACUS Ha
00paboTKy ero MmepcoHANBHEIX NaHHBIX MYHUIUNATIBHEIA apXUB JOJDKEH MPEKPATHTh
X 00paboTKy uimu obecrednTs IpeKpamenne Takoi obpaborku (ecim obpaborka
IICPCOHANBHBIX  AHHBIX OCYIIECTBIAETCS IPYTUM  JIHILIOM, JEUCTBYIOMIUM  IIO
TIOpPYHCHHUIO MyHUIIMNIATEHOTO apX1Ba) U B CIly4ae, eCli COXpaHEHHe IIEPCOHATBHBIX
JaHHBIX Oonee He TpebyeTcss mis Ienei 00pabOTKH IepCOHANBHEIX JAHHBIX,
YHUHTOXKUTE INEPCOHANBHBIE NAaHHBIE WM OOECIEYUTh HX YHHUTONKEHHE (ecu
00paboTKa MepCOHANBHEIX JAHHBIX OCYINECTBIIACTCS APYTHM JIALIOM, JEHCTBYIOIINM
IO IIOpYYeHHIO MYyHMIMIIANBHOTO apXMBa) B CpPOK, He npeBpIaromun - 30
KaJICHIApHbIX JHEH C IaThl IOCTYIUIEHHS YKa3aHHOIO OT3BIBA, €CIIM HHOE He
TIPEAyCMOTPEHO CITyXCOHBIM KOHTPAKTOM, JOTOBOPOM HIIH COITIaIlIEHHUEM, CTOPOHOM
KOTOpPOro SBJAETCS CyOBEKT IEPCOHANBHBIX JJAHHBIX, TH60 eCiu MYHULATTATEHEIN
4pXHB HE BIIPaBe OCYNIECTBILITE 06pabOTKy HMepCOHANBHBIX NAHHEIX 6€3 COrIacHs
CyObeKTa  [epCOHANbHBIX  NAHHBIX  Ha OCHOBaHMSX,  IIPEIyCMOTPEHHEIX
benepatbHEIMY 3aKOHAMH.

29.14. YHHYTOXEHIE AOKYMEHTOB, COJIEPXKAIIUX TNePCOHATBHBIE JaHHBIE,
YTPAaTHUBIINX CBOC NpPAKTHYECKOE 3HAYECHHE W He MOIEKAIIHX apXUBHOMY
XPaHCHMIO, INIPOU3BOAHUTCS HAa OCHOBAaHHH aKT4 O BBUICTCHHH K YHHUYTOXEHHUIO
APXUBHBIX NTOKYMEHTOB, He MOAIEKAIINX XPAHEHHIO.

29.15. YnonHoOMOYeHHEIE TUIa Ha nojy4eHue, 06paboTKy, XpaHeHwHe, neperaqy
4 060€e IPyroe UCIONB30BaHUe IIEPCOHAIILHBIX TAHHEIX O00S3aHEL:

1) 3HaTh ¥ BEIONHATE TpeGoBaHHS 3aKOHOZATENbCTBA B 00JIACTH 0OeCIIeYeHHUS
3aIlUTHI IIEPCOHANBHBIX JaHHBIX, HACTOSIIETO AIIMUHHCTPATHBHOTO PErTaMeHTa;

2) XpaHWTb B TaifHe H3BECTHEIE UM TIepCOHATIbHEIE NaHHbIE, HH()OPMHUPOBATE O
(hakTax HapymeHus mopsaka OOpaIlleHus ¢ IePCOHATBHBIMU JaHHBIMY, O ITOIBITKaX
HECaHKIIHOHMPOBAHHOI'O JOCTYIIA K HUAM;

CoOMIONaTh MpaBHIa HCIONB30BAHUS [ISPCOHAIIBHBIX JAHHBIX, IOPANOK HX
YH4€Ta U XpaHEHHUs], HCKIIOYUTH JOCTYI K HUM IIOCTOPOHHUX JIMII;

00pabaThIBaTh TOIBKO Te TICPCOHATIEHEIC NaHHEBIE, K KOTOPHIM MOJIyYeH JOCTYII B
CHITy MCIIOTTHEHHS CITyKE€OHBIX 00S3aHHOCTEIL.

29.16. Ilpu o6paboTtke IICPCOHAIBHBIX NAHHBIX YIONHOMOYEHHBIM JIMIaM Ha
Ioy4enue, o0paboTKy, xpaHeHwe, nepenavdy u moboe Opyroe WCIIONb30BAHME
IICPCOHATIBHBIX TAHHBIX 3alIPENaeTCs:

1) ucmonesoBats  cBenenms, CONCpXalllue MCepCOHANbHbIE JAaHHBIE, B
HECITy»eOHBIX IeJIIX, a TAKKe B CITy)KeOHBIX LIeNAX - IPH BeIeHHH IIEPETOBOPOB 110
TeNe(hOHHOH CeTH, B OTKPHITOM IIEPETIUCKE, CTAThAX M BBICTYILICHUSX;



2) mepenaBaTh MEPCOHANBHBIE NAHHEIE IIO HE3allIMIIIEHHBIM KaHallaM CBSI3{
(Teneradin, (akcuMMILHAS CBs3B, SJIEKTPOHHAs II04YTa) 0e3 MCIONb30BAHUS
CEPTHOUIMPOBAHHEIX CPEACTB KPUITOrPabHIeCKoit 3aIHTEL UHOOpMAITHH;

3) BBINONHATH Ha JOMY PabOTHI, CBA3aHHEIE C HCIIONbE30BAHMEM IIEPCOHATBHBIX
A@HHBIX, BBIHOCHTH NOKYMEHTBI M JADYrHe HOCHTENH HH(MOPMAIHH, CoJZleprKaIue
IIepCOHATIbHEIEC NaHHEIE, H3 MECTa X XPaHEHMUS.

29.17. Jluna, yHOTHOMOYEHHBIE Ha nomy4eHue, oOpaboTKy, XpaHeHwe,
epesiady u Jro00e ApYroe HCIOIB30BAHHE MEPCOHATBHBIX JAHHBIX, BUHOBHEIE B
HapylIeHHH TPeOOBaHUI 3aKOHOAATENECTBA O 3AIIHTE IIEPCOHANBHBIX JaHHBIX, B TOM
HHCTIC NONMyCTHBILWE DasIiallleHHe IePCOHANBHBIX NaHHEIX, HECYT IIEPCOHAIBHYIO
TPAKIAHCKYIO, yTOJOBHYIO, aJMHHHCTPATHBHYIO, AUCUHMIUIMHADHYIO ¥ HHYIO
IIPEYyCMOTPEHHYIO 3aKOHOAATEIECTBOM OTBETCTBEHHOCTD.

29.18. MyHMIIMIIANBHEIR  apXUB  [Id 3allIMTEl TE€PCOHANBHBIX MAHHBIX OT
HCTIDABOMEPHOTO WK CIYyYalHOTO NOCTYNa K HHM, YHUYTOXEHHS, W3MEHEHUS,
bioxkupoBaHus, KommpoBaHus, TIPEOCTaBIEHHUS, PACIPOCTPAHEHHS MEPCOHATBHEIX
AQHHBIX, & TaKXK€ OT MHBIX HENPAaBOMEDPHBIX NEHCTBHN B OTHONICHUN IIEPCOHANTBHEIX
A@HHBIX, TIDHHAMAeT Mephl 3allUTEl, IIPETyCMOTPEHHEIE 3aKOHOJIATEIHECTBOM
Poccuiickoit ®eneparym.



I Ipunoxenne 1

K AJIMMHHUCTPaTHBHOMY

PEITIAMEHTY IO IPEIOCTABICHUIO MYHUIHIIATBHOM
yenyru «Bbifaua apXuBHEIX CIIPaBOK, apXHBHBIX
BBIIUCOK, aDXUBHBIX KONMH X HHA)OPMAITHOHHBIX
ITHCEM IO BOIIPOCaM, 3aTParMBaOIIKM [paBa 1
3aKOHHBIE HHTEPECHI 3aBUTEIS

TepmunbI 1 onpeneaenus

B AnmwmuctpatuHOM pernamente UCIIONIB3YIOTCS CIIEAYIOIIHE TEPMHUHBI H

OlpeeTeHus:

AJIMUHHUCTpaTUBH
BIA periiaMeHT

ApxuBHag
BEIITHCKA

ApXUBHas KOs

ApxuBHas
CIIpaBKa

ECHA

aIMHHUCTPATHBHBIN permamMeHT IIPENOCTABIEHHUS
MYHULMIIATEHOH YCIyTH IIO BBIJa4e apXUBHBIX CIIPaBOK,
APXUBHBIX BBIIMCOK, aDXUBHEIX KOIMH U MH()OPMAIIHOHHEIX
IIACEM IIO BOINPOCAM, 3aTPAarMBAIOIIMM MpaBa U 3aKOHHBIE
HUHTEPECH] 3aIBUTEIIS,

AOKYMEHT, COCTABIEHHBIH Ha OllAHKE MyHHIMIAIBHOTO
apXuBa, JOCIOBHO BOCHPOM3BOMAINMH YacTh TeKCTa
APXWBHOIO NTOKYMEHTa, OTHOCSINETOCS K OIpEETIEHHOMY
akTty, cobbiThrO, MHLY, ¢ yKa3aHHEM apXWBHOro mudpa u
HOMEPOB JICTOB €IMHULIB XPaHEHNS,

HIOCTIOBHO BOCIIPOM3BOJIAINAS TEKCT apXMBHOTO JOKYMEHTA
KOIMA C YKasaHWEM apXWBHOTO IH(pa ¥ HOMEPOB JIHCTOB
CAVHUIEL XPAaHEHHUS; DPA3HOBMAHOCTBIO apXMBHOM KOIIHH
MOXET SIBIATECA 3aBEPEHHAs B yCTAHOBJIECHHOM IIOPSIIIKE
KCEPOKOIMsL apXUBHOIO NOKYMEHTA. ApXHBHEIE WHAGPE U
HOMEpa JINCTOB eMHHUILI XPaHEHHS apXUBHOIO JOKYMEHTa
IIDOCTABJIAIOTCS Ha 000pOTE KaXKIOro JHCTa apXUBHOM
xonuy. Bce mucTel apxuBHOM Kommm CKPEIUIAIOTCS M Ha
MECTE CKDCILICHHUS 3aBEPSIOTCS IEYaThIO MYHHIUAIAIEHOIO
apxuBa WX  TOANHCBIO  €r0  DPYKOBOIMTENS WM
YIOJTHOMOYEHHOTO JIOMKHOCTHOTO JIHIA;

AIOKYMEHT, COCTAaBNCHHBIH Ha ONaHKe MYHHIUIATEHOIO
dpXuBa, HMEOWMH IOPUAMIECKYI0 CHIY u COEepXKaIIHiz
AOKYMEHTHYIO HH(ODMAIMIO O IIpeaMeTe 3ampoca ¢
YKa3aHMCM apXMBHBIX WIU(POB U HOMEPOB JIUCTOB € IVHHI]
XPaHCHHMA TEX apXUBHBIX JOKYMEHTOB, HAa OCHOBAHMI
KOTOPBIX OHM COCTABIIEHEL,

q)ellepaJIBHaﬂ rocymapCTBeHHAas I/IH(i)OpMaI_[I/IOHHaFI cucremMa



3anpocel -
COLIMAJILHO-
IIPaBOBOTO
Xapakrepa

3asgBuTens =

3asBUTEND, -
3apETUCTPUPOBAH-
Heiii B ECUA

3asaBicHHE -

Hudopmarmonsoe -
IIICBMO

ncC -

JImyHEI kabuner -

Monyns okazanus -
yeiyr EVIC OY

«Ennnas cucreMa uueHTHDHKAUNM W ayTeHTH(HKAIAH B
HHOPACTpyKType, obecmednBaiomedl  MH(BOPMAIMOHHO-
TEXHOJIOTUYECKOE  B3aUMOJEHCTBHE  HWH()OPMAIMOHHBIX
CHUCTEM, HCIIOJIB3yEeMBIX TUISE IIPEIOCTaBIICHHUS
TOCYNapCTBEHHBIX ¥ MyHUIMIANEHEIX YCIYT B 3JIEKTPOHHOM
dopme»; JlokyMeHTHl, momaHHEIE ¢ momomso ECHUA
CHMTAIOTCS  IOANMCAHHBIMA  IPOCTOH  BIIEKTPOHHOM
IIOJIITUCEIO;

3allpOChl, CBA3aHHBIE C COLHMAJILHOU 3aIUTOM I'paXxnaH,
Ipe€ayCMaTpuBarOIIie HUX IIE€HCHOHHOE 06ecnequI/Ie, a
TaKXe IIOTYy4YECHHUE JIbIOT U KOMIICHCAIIWi B COOTBETCTBHH C

3aKOHOJATEIILCTBOM Poccuiickoi ®Oeneparuu U
MEXIyHapOIHBIMH 00s13aTeILCTBAMU Poccutiickoit
Oeneparuu;

MU0, obpamiaromieecs ¢ 3asgBIECHHEM O IPEeIOCTABICHUH
MYHHUIUIAIBHON YCIIyIH;

THI0, obpamaromieecs ¢ 3asBIEHHEM O MPELOCTABICHHH
MyHsunynansHOR — yCIoyrH, MMeromiee YYETHYIO 3allUCh B
ECHA, npormeninyro npoBepKy, a JIHYHOCTH MOIb30BATENS
IOATBePKIACHA HaIexamuMm obpazoM (B mmoboMm w3
IIEHTPOB OO0CTyXKHBaHUs Poccuiickoii ®eneparyum winm MO ]
MockoBckoii 06acTn);

3apoC O IPEeAOCTaBIeHUH MyHUIMIIATIBHOMN YCIIyTH,
[IpECTaBICHHBIM JIFOOBIM PEeAYCMOTPEHHELIM
AJIMUHUCTPAaTUBHBIM PErIaMeHTOM CIIoCO00M;

[IMCBMO, COCTaBIIEHHOE Ha OaHKe MyHHIIUIIAILHOTO apXHBa
IO 3aIIpoCy IIONB30BATeI], COAEpIKalllee UHGOPMALHIO O
XPaHAIUXCS B apXWBE apXWMBHBIX JOKYMEHTaX 0
OIIpeZIeICHHOM IIpobiIeMe, TeMe;

HH(OPMAI[MOHHAS CHCTEMA;

Cepuc PIII'Y, mno3Bomstommii  3asBHTENIO IIOIy4aTh
HHQOPMAIIMIO O XOJe 06paboTku 3agBieHwU, MOJaHHBIX
nocpezacTeoM PITTY;

MOZYJIb — OKasaHWs yCOyr eJuHOH WHMOPMAIMOHHOM]
CUCTEMEI OKa3aHUs YCIIyT, YCTaHOBIIEHHEIH B
MYHHUIMIIATEHOM apXKBe



MyHMIIUIIATbHEI -
apxuB

MO®IT -

Opranumzanus -

Oprass! Biractu -

Opransr MecTHOrO -
CaMOyIIpaBJICHUS

IIpocras -

SQJIEKTPpOHHAasA
nmoamnuce

PITTY -

Cepsuc PITT'Y -
«Y3HaThk craryc
3asgBreH

Cers Uureprer -

CHUJIC -

Temaruueckue -
3aIIPOCHI

CTPYKTYpPHOE oJpa3fielieHue opraHa MECTHOTO
CaMOYNIPABICHUS MM  MyHHWIMNANGHOE  ydpeKIeHHe,
CO3/1aBacMOe MYHHIMIIANBHEIM  00pa3oBaHueMm, KOTOpBIE
OCYIMCCTBISIOT ~ XpaHeHHe, KOMILUIGKTOBAHHE, V4eT |
HCIIOJIb30BaHUE JOKYMEHTOB ApPXUBHOTO bonma
Poccuiickoit ®enepammn, a Tamke JPYTHUX apXUBHBIX
JOKYMEHTOB;

MHOTIO(YHKIIHOHAIBHEIH LEHTP NIPETOCTaBIICHUS
T'OCYJTapCTBEHHBIX U MYHHUIIUITAIELHEIX YCIIyT;

OpraHU3aIlvH, Y4acTBYIOIIHE B NIpeIOCTaBIEHUI
MYHHIUIIANBHBIX YCIYT (B TOM YHCIE IOBEIOMCTBEHHEIC
YUPEXICHHUs);

roCylapCTBEHHbIE OpraHsl, Y4aCTBYIOIIHE B
IPENOCTABICHAN MYHHULANIATBHEIX YCIIYT;

OpTraHBl MECTHOI'O CaMOYIpaBiIeHHS MOCKOBCKOIL obuacty,
YHacTBYIOIIHE B IPEIOCTABICHUH MYHULAIAIBHEIX YCIIyT;

SJIEKTPOHHAs TIOJIIHCE, KOTOpas IIOCPEICTBOM
HCIIONIE30BaHMS  KOINOB, IapoNed WM WMHEIX CpeACTB
IOATBEPIaeT (PakT GopMHUpPOBaAHHUS SJIEKTPOHHOM MOAIHCH
OIIPEe/IEIEHHBIM JIALIOM;

TOCYZapCTBCHHAS MH(OPMAIHOHHAS crcTeMa MOCKOBCKO
obmacta «Ilopran TOCYapCTBEHHBIX U MYHHUITHIIAILHBIX
yenyr MockoBckol  obmacTuy, PaclioyioXeHHass B ceTH
Huteprer o ampecy http://uslugi.mosreg.ru;

cepsuc PII'Y, mospomsrommui IIOJTYYHUTE aKTyallbHYIO
HH(ODPMAIIHIO 0 TeKyIem CraTyce (3Tare) paHHee
MTOJaHHOT'O 3asBIICHHUS;

HH(bopMauHOHHo-TeJIeKoMMyHHKauHoH:Haﬂ CEeTh
«HHTEpHETY;

CTPaxoBOH HOMED HHIMBUIYATHLHOTO JIHUIEBOro CY&Ta;

3aIpPOCEI O [IPeOCTaBIeHUH UHGOPMAIIHH 110 OIIpeieIeHHOI
npobiieme, TeMe, COGBITHIO, (akry.



Y nocrosepsrormuii
LEeHTP

Ycunennas
KBaJIMQUITUPOBAHH
asg  JIIeKTPOHHAs
noanuck (OIT)

ONeKTPOHHEIH
JOKyMEHT

YIOCTOBEPSIOIIHE LIEHTP, aKKpEIUTOBaHHEIN
MHUHKCTEPCTBOM  CBS3M M MacCOBBIX KOMMYHUKAITHH
Poccuiickoii @enepanuy;

SJICKTPOHHAs ~ MOJIHCH, BBIIAHHAS Y [OCTOBEPSIOLINM
[ICHTPOM, NOJIy4eHHas B pe3yNbTaTe KPUITOrPahHIeCKOro
npeobpa3oBaHus WHOOPMAIMH C KCIIONB30BAHHEM KIFOYA
ONICKTPOHHOH  IOANKCH, TIO3BOISIET ONpPENeNHTh JIHIIO,
TIOAMCABINCe SIIEKTPOHHBIA TOKYMEHT, OGHAPYKHTH (axT
BHCCCHUS H3MEHEHHM B OSIEKTPOHHBIM IOKYMEHT IIOCIe
MOMEHTA €r0 MOANHMCAHMA, KIHY HPOBEPKH SIEKTPOHHOM
TIOANHCH yKa3aH B KBAIH(QHUITHPOBAHHOM CepTHDHKATE;

AOKYMEHT, HMH(QOPMAIHI KOTOPOTO NpeocTaBieHa B
DIIEKTPOHHOM  dopMe ¥  mommmcaHa YCHUIIEHHOM
KBAIH(HUIMPOBAHHOM NIEKTPOHHOMN IIOJIIIUCHIO;



I Ipunoxenue 2

K AJIMAHHCTPaTHBHOMY

PETIIaMEHTY IO IMPENOCTABICHHUIO MYHUIIIATHHOLM
yenyru «Bbiaga apxHBHEIX CIIPaBOK, apXHUBHBIX
BBINTUCOK, aPXUBHBIX KOIHUH W HHPOPMALHOHHEIX
IIFCEM 10 BOIIPOCAM, 3aTParuBAIONIAM IIpaBa i
3aKOHHBIE HHTEPECH 3aIBUTEIIS»

CupaBoynas undopmanus o mecte Haxox/1eHusi, rpagpuke paborsi,
KOHTaKTHBIX Telle(pOHaX, aApecax JIeKTPOHHOM MOYTHI MYHHIHIAJbHOIO
ApPXMBA H OPraHM3alNH, yYacTBYIOIHUX B PEJOCTABICHAN H uH$popmMHupoBaHHH
0 mopsiike npefocTapaeHus MyHHIHIANLHOM Yy

1. Mynununansabii apxus 3ATO ropojackoi okpyr MoJiogexHbIi
MockoBckoii 06.1acTu

MecTto HaxoxeHwMs: Anmvunmctpanus 3ATO ropoznckoit OKpyr MonogexHsrit
MockoBckoii o6macTu

I'pahux mpuema: ¢ 9.00 10 18.00 O6ex ¢ 13.00 1o 14.00

IlouToBBIit anpec: Hapo-®omMunckuii paiion .MomnoexHbIi 31aHue
AnMuHHCTpanmn 1.25, uaaexkc 143355

KonTaxrHsIif Tenedon: 84963483460

I'opstaast nvHBS I'y6epraropa MockoBckoii 061acTu: 8-800-550-50-03
Odunuansueii caiit B MH(OPMaIOHHO-KOMMYHUKAIIHOHHOMN CETH «MuaTepHETT:
http://www.zato-molod.ru/

AJZpec 3NIeKTPOHHOIM OYTH B CeTH HuTtepner: arhivmolod@yandex.ru

2. MyHHUMnAdbLHOE Ka3eHHOe yupexaeHne «MHOropyHKnHoOHAIbLHbI LEeHTP

IpeXOCTABICHHSI TOCYJaPCTBEHHBIX H MYHHIHMIAJILHBIX YCIYTr B TOPOACKOM
oKpyr MoJiogexuniii MocKoBCKOI odacTm»

Mecto Haxoxnenus: 1433 55, MockoBckas obmacts, 1. Monoxexusrii 1.28

I'paduk pabotsr:

IMouenenpruk: ¢ 08.00 o 20.00
Bropnuk: ¢ 08.00 o 20.00
Cpena: ¢ 08.00 mo 20.00
Yetsepr: ¢ 08.00 mo 20.00
IIarauna: ¢ 08.00 mo 20.00
Cy66orta: ¢ 08.00 mo 20.00
Bockpecense: BBIXOJIHO¥ JI€HB




Tenedon: 8(496)348-32-44.
OduumansHeri caift B cetr iHTepHeT: mic.mosreg.ru.
AJipec 31eKTpOHHOM 104TH! B cetr MHTepHeT: mfc-molodezhniveo@mosres.tu.

3. CnpaBounas nHoOpManus 0 MecTe HAXOAKICHHS M®II, rpaduxe paGoTsl,
KOHTaKTHBIX Tesie)OHAX, aJpecax 3J1eKTPOHHOH HOYTHI

Wudopmarus npusenena Ha caiitax:

PII'Y: uslugi.mosreg.ru

M®II: mfc.mosreg.ru



IIpunoxenwue 3

K AJIMMHHCTPaTHBHOMY

PEIIIaMEHTY IO NIPEAOCTABICHUIO MYHULMIIATBHOM
yciyru «Beinaga apXuBHBIX CIPABOK, aPXUBHEIX
BBIIHUCOK, apXUBHBIX KONKH U HH()OPMAILIMOHHBIX
IIHCEM IO BOIPOCAM, 3aTPardBaOIIMM [IpaBa |
3aKOHHBIE HHTEPECHI 3aIBUTEIIS

Iopsinok mosTy4eHus 3aHHTepeCOBANHBIME JANaMH HHGOPMAIHH [0 Bompocam
lpeRocTaBienuss MyHHUUNAILHON yCTIyTH, CBeJeHHI 0 X01e NpegoCTaBIeHHA
MyHunHnanbLHOM yeayrH, nopsiike, (popmMe H MecTe pasMelIeHusI HHpopManuu
0 nopsiike mpenocTaseHust MyHHNANAILHOM yeryru

1. Mudopmarus o npexocrasnesun MyHuimnansHo# yenyry pasmemaercs B

3JIEKTPOHHOM BHJIE:

1) Ba odwumaneHOM Ccaitre apvuancTpau - 3ATO  ropoxckoii  oxpyr
Monoznexusiii MockoBCKoi 061acTi http://www.zato-molod.ru/

2) Ha obunManEHOM caiite MOILT;

3) Ha mopranax uslugi.mosreg.ru, gosuslugi.ru ma CTpaHHUIIaX, MOCBSIIEHHBIX
MynunynansHo# ycyre.

1. Pasmemennas B snekTponHOM BHIE HH(OPMallUS O IIPeNOCTABICHHUH
MyHuIMIaTBHOM yCIyTH HOKHA BKIFOUATE B ceos:

1) HauMeHOBaHue, TOYTOBEIE a/ipeca, CIIpaBOYHBIE HOMepa TeledOHOB, anpeca
SIIEKTPOHHOM IOYTHL, a[jpeca CaiToR MYHHUIMIIATBHOTO apxyBa 1 MOLT;

2) rpaduk paboThl MyHUIHNATEHOIO apxuBa u M®I];

3) TpeOOoBaHKs K 3aSBICHHIO U TIpUJIaTaéMbIM K HEMy JOKyMeHTaM (BKIOuas
UX IIEPEYEHB);

4) BBIIEPKKH W3 IIDABOBBIX aKTOB, B YaCTH Kacalomleiics MyHunMnaasHOH
YCIIyTH;

5) TeKCcT A MUHUCTpATHBHOrO PETrIIaMeHTa C IPUIIOKEHHAMU;

6) KpaTKoe onucanue IIOpsiKa NpefocTaBIeHus MyHUIunaILHOMN yciayru;

7) obpa3usl  ohopmieHus AOKYMCHTOB, HEOOXOIMMBIX [l MOJyYeHHs
Mynununanssoi yenyru, u TPeOOBaHUSI K HHM;

8) IepedyeHs THIOBEIX, HamboOJee AKTYaJIbHBIX BOIIPOCOB, OTHOCSIIMXCS K
Mynununanssoit yenyre, u otBeTs! Ha Hix.

2. Undopmanums, ykasanzas s IyHKTE 2 HacTosmero IlpmioxeHms k
AIMUHHUCTPaTHBHOTO PCITIAMEHTY, [IPEIOCTABIAETCS TAKKE COTPYIHUKAME MO®IT u
MYHWIMIIANBHOIO  apXWBa IpU  oOpaleHHH 3asButenedt  (mpexcraBuTeneit
3asBuTeneii):

1) muano.

2) 1o modTe, B TOM YHCTTe BIIEKTPOHHOM.

3) mo Tenedownam, yKazaHHbIM B Ilpunoxenwmn 2 « HaCTOSIIEMY
AZIMAHHCTPATUBHOMY permameHTy.



3. KoHcymsTHpoBanne 1o BOIIpOCaM  IPEAOCTaBlIeHHsS MyHULHUIATBHON
ycmyru  pabotHukamu MOIL] u MyHHOENATBHOrO apxMBa  OCYIIECTBILIETCS
OecruiaTHoO.

4. Nadopmuposanre 3asButeneit (pencrasuteneit 3assureneii) o IIOpSIAKE
OKasaHusd MyHUIMNATEHON YCIYTH OCYIIECTBISETCS TAakkKe 110 TeneoHy «ropsueit
muHEn» 8-800-550-50-30.

5. Uadopmanus o6 oxazanuu MyHuimMnaneHO yeiyrm pasmermaercss B
TOMCIIEHUAX MYHUIMNAIBHOIO apxuBa ¥ MO®II, mpenHasHaueHHBIX JUIs TIpueMa
3agButeneii (mpencraButenei 3asBuTENE).

6. MyRUIUIaNbHEL apxuB pa3pabateiBaeT WHPOPMAIHOHHEIE MaTepHATEl —
TIaMATKH, WHCTPYKIMH, GPOMIIOPEL, — B (hOopMe MakeroB u nepemaeTr ux B MOILI.
MyuununansHet apxus obecnednBaer CBOCBPEMEHHYIO aKTyallU3allHi0 YKa3aHHEIX
MHQOPMAIIOHHEIX MaTEpHAalOB 1 KOHTPOIIMPYET HX HalW4he ¥ aKTyalbHOCTH B
M®OIT.

7. CoctaB uubOpMarmw, pasmemaemMor B MO®II, nomkeH COOTBETCTBOBATE
PCTHOHAIBHOMY CTaHAapTy OpPraHM3aIlliH IeSTeIBHOCTH MHOTO(YHKIIHOHATIHHBIX
LCHTPOB  MPENOCTABIECHHA TOCYNapCTBEHHBIX U MyHUITUNIANBHBIX  YCIIYT,
YTECPXKICHHOMY  IPHKa30M  MHHHCTpa TOCYNapCTBEHHOIO  yIpaBJeHws,
HH(OPMAIIHOHHBIX TEXHONOTHH U CBS3H Mockosckoit o6macte or 10 mrons 2015
Ne 10-36/11.

8. 9. Obecrieuenne GecmiatHOro Aoctyna 3asgBuTelneil (HpexncraBHTelneit
3agsutens) x PIITY ma Gaze M®II, B ToM uncie KOHCYIETUPOBaHKE 10 BOIIPOCAM
TpefiocTaBiieHus MyHUNUIANBHON YCIyTH OCYIIECTBIIIETCS B COOTBETCTBHU C
TPeOOBAaHMAMH  PErvOHATbLHOIO CTaHIapTa  OpraHU3all¥  JeSTelbHOCTH
MHOTOQYHKIIMOHATBHEIX [ICHTPOB  IIPENOCTABIEHUS  TOCYNAPCTBEHHBIX U
MYHUIIMIATBHEIX YCIyr B MOCKOBCKOH 06iacty, YTBEPKAECHHOIO PaCHOPIKEHHEM
Munucrepersa rocynapcreenmoro YIpaBICHUS, HHPOPMAIHOHHBIX TEXHOJIOTHI 1
CB13u MockoBckoit 06macty ot 21 mronst 2016 Ne 10-57/PB.



Ipunoxenne 4

K AIMAHHCTPaTHBHOMY

PErIaMeHTy N0 MPENOCTABICHUIO MyHAIUIATBHOM
yenyru «Bbifaga apXHBHEIX CIPaBOK, apXHBHBIX
BBIITMCOK, aDXMBHBIX KOIMH U HH(POPMAITMOHHEIX
IIICEM 110 BOIPOCAM, 3aTParuBaONIUM IPaBa i
3aKOHHEBIE HHTEPECHI 3asBUTEIIN»

®opma pemreHns 06 oTKase B npenocTaBaeHHn MyHuIUNAILHOM yeayrn

oopmIIseTCs Ha OQHIHATEHOM GTaHKe MynunpmansHoro apxusa

@.1.0. pusmueckoro A u
anpec wmn ©.1.0. pykoBoauTens
OpraHHM3alMH | afpec OpraHu3aIluK

Pemenne 06 otkase B npenocrapnenun MyuununansHo¥ yeryru
«BpI1a4a apXUBHBIX CIPABOK, ADXUBHEIX BBINMCOK, apXUBHBIX KOITHIH 1
HH()OPMAIHOHHEIX IIHCEM TI0 BOIIpOCaM, 3aTparuBarOIINM MPaBa U 3aKOHHEIE
UHTEPECH] 3asIBUTEIIS»

YBaxaeMsrit (as)

Paccmotpes Baime 3assnenue na IIPENIOCTaBICHIE MYHUIIMIIATBHOM yenyTH «Boinaga
@PXUBHBIX CIPABOK, apXWBHBIX BBIIMCOK, apXHUBHBIX KOIMH I HUH()OPMAIMOHHEIX
[IHCEM II0 BOIpPOCAM, 3aTPAaTMBAIOIIMM IIPaBa U 3aKOHHEIE UHTEPECH 3asBUTEI
MyHuIMIATEHEI apXHB co0BMmaeT 06 oTkaze B NIPEOCTaBIeHNH MyHHUIMMANBHO
YCIIYTH IO CIIEAYIOIIHUM OCHOBAHUSIM:

(ev16pamy Heobxooumoe)
0 Hanmume npotupopeunsrix CBENCHUH B 3asdBNCHWM W IPUIOKEHHBIX K

HEeMY ITOKyMEHTaX.

[ Hecoorsercreue kareropmu 3aseurens KpyTry JIHIl, UMEIOIIUX IIPaBO Ha
onysenre MyHuNUIabHo#M yeryra.

[ HecooTsercreue mpencrapmeHHsx AOKYMEHTOB 10 QopMmMe wuim
CONEPXaHUIO  TpPeOOBAHHUIM 3aKOHOZatenbcTBa Poccuiickoii Denepanun  u
3aKOHOAATeNbCTBA MOCKOBCKOM 0671aCTH,

[ Ilpencraenenwe 3asBurenem HETONMHBIX ¥ (WIM) HEeZOCTOBEPHEIX
CBEJICHUIA.

[0 3agBnenue momano TUIOOM, HE MMEOIMM NOTHOMOYMH IIpeCTABIITS
HUHTEPECH! 3asgBUTEI.

0 HempencraBienwme opurunanos AOKYMEHTOB (B Clly4ae eCliH OHH
TPeOYIOTCT), HapaBIEeHHBIX B 3JIEKTPOHHOM BHJIE.



[ Opwurusansl JOKyMEHTOB, IpeCTaBICHHbIE 3asgBHTEIEM (npencraBuTenem
3asBuTens) it ceepku B MOLL ue COOTBETCTBYIOT 3JIEKTPOHHEIM 00pa3am
JIOKyMEHTOB.

0 HMugopmamus, KOTOpas CONEPKHTCS B AOKYMEHTaX, IPeICTaBICHHBIX
3asBUTEIIEM (mpencraButeneM  3asBuTens), IIPOTHBOPEYHUT CBEJICHUSIM,
CONCPKAUMCS B TOKYMEHTaX, HaXOJISIIUXCS B BEICHHH OPraHOB BJIACTH.

OnHoBpeMeHHO cooO6maeM o TOM, 4To B CIydae yCTpaHEHHUS MpPUYKH,
IPCIKTCTBYIOIMX TONy9eHUI0 MyHHIUIIANEHON yelayrH, Bel Mosxkere IIOBTOPHO
O0paTUThCs B MyHUUMNATBHEIA apxuB 3a IOJy4YCHHUEM AapXUBHOW CIPaBKU
(apXUBHOR BBIINCKH, ApXUBHOM KOTIHH, MH(OPMAITMOHHOTO MHACHMa).

(HOKHOCTS JTHITa, TOIHCABLIETO peleHue) (moamuce) (pacmudpoka moamucy)

Hcnomuurems

Tenedon




Ipunoxenue 5

K AZIMHHHCTPaTHBHOMY

PEITIAMEHTY II0 IIPENOCTaBICHUIO MYHUITHITAIBHOH
yenyru «Beiiaga apxuBHBIX clpaBoK, apXUBHBIX
BBIIACOK, aDXUBHBIX KOMME X HHOOPMAITHOHHEIX
TIHCEM II0 BOIIPOCAM, 3aTPArHBaOIIHAM paBa i
3aKOHHBIC HHTEPECHI 3aBUTEIS

Dopma yBeIOMJIEHHS 0 IPOTEHHE CpOKa mpenocraB/jieHdss MyHHIHNAILHOH
yCayra

ohopmIteTcs Ha ODUIHATEHOM Gi1aHKe MynuuumansHoro apxusa

®.1.0. busuyeckoro muna u
anpec uwimm ©.1.0. pykoBogures
OpraHM3alluy U afpec OpraHU3aIUK

YBeoMIIeH e 0 IPOIIeHHH CPoKa Mpenocrasnenus MyHulmMnansHoi yeryru
«Bbl1a4a apXUBHEIX CIIPaBOK, ApXUBHBIX BEHIIKMCOK, apXUBHEIX KOO U
HH(POPMAIHOHHEIX TIHCEM II0 BOIIpOCaM, 3aTparvBaroIiM 1IPaBa W 3aKOHHEIE
HUHTEPECH] 3aSBUTEISDY

YBaxxaeMsiit (as)

Paccmotpes Bame 3assrnenme ua TIPCAOCTABIICHIE MYHUIMIIABHOM ycIyrd «Brimaua
dPXMBHBIX CIIPaBOK, apXHBHBIX BBIITHCOK, APXUBHBIX KOIHMHA M HHGOPMAHOHHEIX
IIACEM TI0 BOIPOCaM, 3aTParWBAIOLIHM lIpaBa W 3aKOHHBIE MHTEPECH 3aABHTEIIS)
MyHununaneseit — apxus coodmaeT o mpoeHun CpPOKa IIPeNOCTaBICHHS
MyHununansHoif yCayTu Ha 22 paboumx  jus 1o CIIEQYIOIINM
OCHOBaHHIM

(vkazame ocnoeanue)
Hata nomygenus pesynsrara TIpeRoCTaBIeHus My uunasHoi yenyra:

(momxHOCTS MUNA, MoAMMCaBmIero peuieHue) (monrmce) (pacmugporka MOJTINCH)

Ucnomamrems,

Tenepon




Ipunoxenue 6

K A,Z[MI/IHI/ICTpaTI/IBHOMy

PErTamMenTy 10 MPEeIOCTaBICHHAIO MYHUITHIIAIBHOM
yciyru «Bbinaga apxuBHBIX CHpaBOK, apXMBHBIX
BBIITUCOK, aDXUBHBIX KOIMH U HHA)OPMAI[HOHHBIX
IIHCEM II0 BOIIPOCAM, 3aTparMBaOIyM IIPaBa K
3aKOHHEIE HHTEPECH 3aIBUTEIIS)

CIiHCoOK HOPMATHBHBIX AKTOB, B COOTBETCTBHH ¢ KOTOPBIMH OCYIIECTBJISAETCS
npenocTaBiiende MyHuIHIAIBHOM ycayru
IlpenocraBnenne MyHUIHIATBHOMN YCIIYyTH OCYIIECTBIIETCS B COOTBETCTBUH

1. Koncturynmeit  Poccumiickoii @enepanun  («Poccuiickas raseray,
25.12.1993, Ne 237).

2. OcHoBaMM  3aKOHOZaTeNbCTBA  Poccmiickoii Qezepalit 0 HoTapuare
(«Bemomoctu Coseta Haponuerx JlemyratoB u BepxoBroro Cogera Poccuiickoii
Denepanum, 11.03.1993, Ne 10, ct. 357; «Poccuiickas raseray, Ne 49, 13.03.1993).

3. I'paxnanckum  komexcom  Poccumiickoii OQenepanmu ~ (Cobpanue
3aKOHOJATENIbCTBA PoccHiickoi Denepanuu, 05.12.1994, Ne 32, ecr. 3301;
29.01.1996, Ne 5, cr. 410, «Poccuiickas rasera», No 238-239, 08.12.1994; Ne 23,
06.02.1996, Ne 24, 07.02.1996, No 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepansHBIM 3aK0HOM OT 15.11. 1997 Ne 143-®@3 «06 axTax TPaXIaHCKOro
cocrosnmsa»  («Poccumiickas rasera», Ne 224,  20.11.1997; «Cobpanue
3aKOHOZAaTeNbCTBa Poccuiickoii Deneparumy», 24.1 1.1997, Ne 47, cr. 5340).

5. DenepaabHBIM 33KOHOM OT 26.10.2002 Ne 127-®3 «O HECOCTOSTEIbHOCTH
(6aBKpOTCTBE )Y («Cobparre  3akoHOmaTenBCTBA Poccuiickoit  ®enepamumy,
28.10.2002, Ne 43, cr. 4190; «ITapnamentckas razera», Ne 209-210, 02.11.2002;
«Poccuiickas raseray, Ne 209-210, 02.1 1.2002).

6. @enepallbHBIM 33KOHOM OT 06.10.2003 Ne 131-®3 «0O6 OOIIMX MpHHIHIAX
OpraHusallii MECTHOIO CaMOYIpaBIeHHS B Poccmiickoii ®enepanun» (Cobparue
3aKOHomarenbCcTBa Poccuiickoii Deneparyu, 6 okTs0psg 2003 roma, Ne 40, cT. 3822).

7. DenepanbHEIM  3aKOHOM or 02.05.2006 Ne59-®3 «O Hopsiake
pacCMOTpeHus oOpamieHH#t rpaxnaH PocCCHICKOl OQeneparmmy  (Cobpanue
3aKoHoAarenbcTBa Poccuiickoil Denepanyny», 08 mag 2006 roga, Ne 19, cr. 2060).

8. OeflepanbHEIM 3aKOHOM OT 27.07.2006 Ne 149-®3 «O6 uHpopManyy,
MHOOPMAIMOHHEIX  TEXHONOIHAX 1 O 3ammre wmHbopmarmm»  (Cobpanue
3aKOHOJaTeNbCTBAa Poccuiickoii Denepanmu, 31 wmons 2006 roga, Ne31 (1 u4.),
CT.3448).

9. ®enepansHEIM  3aKOHOM OT 27.07.2010 Ne210-®3 «0O6 OpraHU3alMKU
IIDENOCTaBICHUS TI'OCYJapCTBEHHBIX W MYHHIUIIANBHBIX  yeayr»  (Cobpanue
3aKOHOJAaTeNnbCTBa Poccuiickoit Deneparumy, 2 asrycra 2010 roma, Ne 31, cr. 4179).

10. ®enepanbuem 3akomoM ot 13.07.2015 Ne 218-@3 «O rocymapcreerHoit
perucTpamy  HepBmXUMOCTHY  (Cobpanme 3aKOHOJATEIbCTBA  Poccuiickoit



Denepanum, 20 mrons 2015 roga, Ne 29 (aacts I), ct. 4344).

11. 3akoHOM MockoBckoit o6macta  No 164/2006-O3 «O paccmoTpennn
obpaineHuit rpaxnan» («ExenneBable HOBOCTIH. IlonmockoBeey, Ne 189,
11.10.2006).

12. VeraBom 3ATO ropopckoi OKpyr MononexHsii MocKoBCKoif obnactw,
YIBEPXICHHBIM  pemeHueM CoBera gemyratos  3ATO TOPOJCKOM  OKPYyT
Momnoznexusiii MockoBckoit 061acTu ot 03 mexabps 2015 r. Nel7/ 1;

13. ITonoxernneM 06 yTBEpKIEHHH NOIKHOCTHOIN HHCTPYKIMU COTPYJHHKA
MYHHIHUIIATEHOTO apXuBa agMUHUCTparmu 3ATO TOPOJCKO¥ OKPYT MoitoexHblit,
yTBepxaeHHBIM IlocTaHOBIEHIEM pyKOBOIHTE LS anmuaKcTparmu 3ATO ropoackoii
OKpyT MonozexHsiii MockoBckoit o6mactu ot 05 .02.2016 . Nel6.



Ipunoxenne 7

K AJIMHHHCTDATHBHOMY DETIIAMEHTY

TI0 IIPEIOCTABICHHIO MYHHIUIIAIBHOM yCIyTH
«BBIa4a apXHBHBIX CIIPABOK, APXHBHEIX BBIITHCOK,
APXWBHBIX KOIIMK U HH()OPMAIMOHHEBIX IIHCEM IO
BOIIpOCaM, 3aTpardBarONINM IIPaBa 1 3aKOHHBIE
HUHTEPECHI 3aIBUTEII)

Dopma 3asBJIEHHS O NIPEIOCTABICHHH apXHBHO#H HHGOPMALHHU 0 cTaxKe paboThl
HWJIH 0 pa3Mepe 3apaGoTHON mIaThI

B Mynununansueiit apxus

MYHHUIAIIATIBHOTO paiioHa (rOpoICKOro oKpyra)

oT

(©.M.0. unu HanMeHOBaHTe OpraHU3aIHH;
IIACIIOPTHEIC NaHHEIE IPaXTaHHHA; TOYTOBEIE
apec; KOHTAaKTHEIH TenehoH u anpec
3IIEKTPOHHOH IIOYTEI)

3asBrenne
O MPEIOCTaBNEHNH apXUBHOM HH(DOPMAIHH O CTaKe PaboThI MM 0 pazMepe
3apabOoTHOM IIaTEI

Ipomry mpenocrasuts dPXWUBHYIO CIIPAaBKY, apXUBHYIO BEHIIHCKY, apXUBHYIO
KONHIO (yKa3aTb Hy>KHBIH AOKYMEHT) Uil IOATBEDXICHHS CTaa paboTel u
3apabOTHOM IIATEL.

Ha nepuon 3anpamusaenmoii MH(OPMAaIUX MOsI paMunms 6bla &
Ilonroe HasBanwue oprammsamuu (Ha nepuox paboTsr) (*):

B IIOCHIENYIOIIEM OpraHu3zanus CMEHMIa CBOe HanMCHOBaHHE Ha:

CrpykTypHOe mozmpasnenenne (*):
3aHMMaeMas JOKHOCTD (*):
Anpec MecTa paGoTh (*):
Harta Havana pa6oTe B opranuzanuy (*):
Hata okoH4anus paboTs B opranusanuu (*):
Ilepuon, 3a KOTOPBIA HEOOXOIHUMO TIOATBEPAUTE CTaX paboTel (*) ¢

o :

Ilepwon, 3a xotopsii HEOOXO/IMMO [OITBEPIHTE 3apaboTHyro mnary (*), B Cllydae,
CCIIH 3ampalMBaeTcs HHGOPMALHUS o 3apaboTHOH mate): ¢ 1o

Homep mprxasza o mpuéme na pabory: » laTa TONAIHKCAHMs MpHKa3a O
npuéMe Ha pabory:




Homep mpukaza o6 yBonbHeHWHH: , JlaTa IOJNMCaHWs MpuKaza o6
YBOJIbHCHHH:

PesyneTat yemyru npoury npenocraBuTh B KoIMuecTBe 9K3eMILIIpa(OB).

IIpunararo ciemyromye TOKyMEHTHI:

DA W

B cmyuae mpommenus cpoka mpemoctamnenus Myruimnanssoit yemyru mpomry
YBEIOMHUTE MeHs CllefyromM crroco6oM:

[J Yepes mmumbiit xabuner ma PIITY B BUJIC SJICKTPOHHOTO JOKYMEHTa, IpH
obGpamenuu nocpencreom PIITY

[] ITo moure Ha GyMaxHOM HOCHTETE

[J 1o snexTponHoit moute

ApXHBHas CIpaBKa, apXHBHAs KOMW, apXUBHas BBINUCKA WIM HHMOPMAIHOHHOE
IICBMO B Clly4ae HE HCTE€YEHHs 75 JIeT co AHS CO3MaHMS apXUBHOIO JTOKYMEHTa
BBIIACTCs 3asBUTEIIO (IIPELCTaBUTENIO 3adBUTENS):

[ gepes M®I

[J mo moute
Pemenne 06 orkaze B IIPEAOCTABICHUY MYHUIMIANBHON YCIyTH Win APXUBHYIO
CTIpaBKYy, apXUBHYIO KOIHUIO, aPXMBHYIO BBIIHCKY HIH HH()OPMalHOHHOE TTHCHEMO (B
Clydae  HCTEHYEHHS 75 JIeT CO QHS CO3NaHus APXWBHOTO JOKYMEHTa) BEINATH
CIETYIOILIIUM CIIOCOOOM:
[l Yepes nuansiit xabumer ma PITY g BUJI€ SJICKTPOHHOI'O JOKYMEHTa IIpH
obpartenuu nocpencrsom PIITY

[J Yepez M®I] ua OyMaXHOM HOCHTEE.
[J ITo moure Ha OyMaXHOM HOcHTeIe

Ha o6paborky momx mepconampmbix JAAHHBIX, CONEPXKAIUXCS B 3aABICHUH U
[IpHJIaTa€MBIX K HEMY TOKYMEHTAX, COIJIACEH.

@.N.0. Ioamucse « » 20 r.

*00s3aTeNBHEIC IS 3aITOTHE RIS M0JIS

Ot™meTka 0 xoMmmekTe AOKYMEHTOB (IIPOCTaBISETCS B Cllydae OTCYTCTBHUS OIHOIO
Wi  Gonee u3 AOKYMEHTOB, HE HaXOIAIIMXCI B PaclioOpsDKEHUN  OPraHoB,
IPENOCTABIAIOINX IOCYNApCTBEHHEIE KW MyHHLHNANbHEIE  YCIOYTH, Ju60
TIOABEIOMCTBEHHBIX OpraHaM TOCYAapCTBEHHOH BIACTH HIIH OpraHaM MeCTHOIr'O
CaMOYIpaBJIeHUs] OpraHU3aIMI, YHaCTBYIOWIUX B IPEJOCTAaBICHHA MyHULHIAIBHOMN
YCIyTH):



O mpencraBieHMM He NONHOTO KOMILIEKTA AOKYMEHTOB, TpPEOYIOIUXCS IS
TIIPENOCTABICHNS MyHHLUIIANBHON YCIIYTH U TIPeCTABISEMEIX 3asBUTEIIEM, TaK Kak
CBENICHUA TIO HUM OTCYTCTBYIOT B PaCIOpPSDKEHHH OPraHOB, IPEIOCTABIISIONINX
TOCYAPCTBCHHEIC UM MyHHULMIATBHEIE YCITYTH, THGO MOBEIOMCTBEHHELX opraHam
T'OCYAapCTBEHHOM BJIACTH WA OPTaHAM MECTHOLO CaMOYIpaBIEHUs] OpraHU3aIlHii,
Y4aCTBYIOIIKX B IPEAOCTABICHAN MyHHUIIHIAILHON YCIIYTH, IPeayIpeXICH.

(moxmuck 3asBuTEN) (©.1.0. 3asBuTens, MOJIHOCTHIO)

B cayuae obpawenus npedcmaeumens 3aseumens e Sasenenuy YKaswiearomes
makdice OauHvie npedcmasumers 3aseumens: Qamunus, ums, omuecmeo, HHH,
adpec  mpoowcusanus, MobUILHLLL menegon,  adpec NEKMPOHHOU  NoYmuL,
HaumeHnoeanue, cepus, Homep, Oama ewvidauu 0OKyMenma, Yoocmosepsiowezo
JUYHOCITb.



Ilpunoxenue 8

K AZIMEHHCTPaTHBHOMY

PETTIAMEHTY MO IPEAOCTABICHHUIO MyHHITUIIATHHOMN
yenyru «Bbigaya apxuBREX crpasok, apXUBHBIX
BBITHCOK, aDXUBHBIX KOIHH X HH)OPMAIMOHHEIX
[IHCEM II0 BONPOCaM, 3aTParHBAONIAM IIPaBa H
38KOHHBIE HHTEPECH] 3aTBHTEII

(I)opMa 3asiBJICHHSA O IIpeaocTraBJIeHUH apXHBHOMH nH(bopMamm B OTHOIIIEHHH
HEABHXKHMOIO HMYIIleCTBa

B MyHununans e apXuB

MYHHUIMIIAIEHOTO palioHa (ropoxckoro

OKpyTa)
oT

(©.11.0. unu HauMmeHOBaHKE OpraHU3aIlhy;
IIaCTIOPTHEIE NaHHBIE IPaXKIAHHUHA, TIOYTOBEII
a[peC; KOHTaKTHEIH TenedoH u aapec
SJIEKTPOHHOM ITOYTE])

3asBienue
O IIPEIOCTABIEHUH apXUBHOMN HHbOpMAaIVy B OTHOIICHWUH HEIBUKUMOLO HAMYIIECTBA

Ipoury npemocrasuths Mmue @PXUBHYIO CIIPAaBKY, apXUBHYIO BBIIIHCKY,
dPXUBHYIO KONHIO (YKa3aTh HY>KHbIH AOKYMEHT) IO BONPOCY IPENOCTABICHHS
CBEIEHUH 00 00BEKTE HENBHXIMOro HMYIIIECTBA.

Azipec 06bexTa (*):
I'on Hawana Bragenns (*):
I'on oxoHYanws Bragenus (*): .
Hanmenosanue OpraHu3alyy, IPeJOCTABUBIIEH 00bEKT HEIBIDKUMOCTH (*):

Bup 00bekTa (xkBapTHpa, 3E€MEIIbHEIH y4acTok 51 Ip.)
(*):

Bun u pexBusuter 3alIpalliBaeMOro JOKyMeHTa (mocTaHoBNEHME, AOTOBOp u 1p.) (*)

I[OHOJIHI/ITCJIBHLIG CBEEHUA O IpeamMere 3arpoca.

Pesynerar  ycnyru IpOIIy  TPeNOCTaBHTH B  KOJIHYECTBe
9K3EMILIApa(0oB).

ITpunarazo CICIYIOIHUE TOKYMEHTEI:



el ol ol

B cmygae mpommenms cpoxa penocTaenenns MyHuNUIanbHONH yemyru IIPOITY
yBENOMUTH MeHs crieyrommM crnoco6om:

U Yepes mwumsiit xabumer ma PIMT Y B BHZAE 3JIEKTPOHHOrO JOKYMEHTa IpH
obpamenuu mocpencreom PITTY

[ TTo moure na GymaxnoM HocHTeme
[J mo snextponHo# mouTe

ApXWBHas cHpaBka, ApXWBHAs KONUS, apXWUBHAs BBIIHMCKA WIH HMH()OPMaLOHHOE
IIHCBMO B CIlydae HE HCTEYeHHs 75 jer co AHA CO3MaHMS apXMBHOIO IOKYMEHTA
BBIIAETCS 3asiBUTEIIO (npexcraButeimo 3agBuTes):

[ gepes ML

[] 1o mourte
Pemenue 06 orkaze B IIPEOOCTABIIEHUA MYHULIUATATLHOL YCIYTU WM apXHUBHYIO
CIIPaBKy, apXUBHYIO KOIIHIO, APXHUBHYIO BBIIKCKY I HHPOPMAIMOHHOE MHCEMO (B
Cllydqae  uCTedeHus 75 JeT co s CO3NIaHMS apXMBHOTO JOKYMEHTa) BBIIATh
CIICIYIOLIHUM CIIOCOOOM:

[ Yepes nuamsii xa6umer ma PITY B Bugne SJIEKTPOHHOIO NOKYMEHTa IIpH
obpaiennn nocpencrsom PIMTY

[J Yepes M®I ua OyMa>kHOM HocuTere.
[ ITo moure na OyMayKHOM HOcHTeTe

D.N.0. Ioxmuce « » 20 r.

*00s13aTeLHEBIE IS 3aIIOJTHEHUS ITOJIS

Otmerka o xommiexTte AOKYMEHTOB (IIPOCTABIIETCS B ClIydae OTCYTCTBUS OIHOTO
MM 0olee M3 JOKyMEHTOB, He HaXOMAIMXCSI B  pacHOpsKEHHH OpraHoB,
IIPENOCTABIAIOIMX  TOCYNAPCTBEHHBIE  WIIM MYHWIUIIANIBHBIE  YCIIYTH, Ju60

YCIYTH).

O mpenocrasnenuy memommoro KOMIITIeKTa NOKYMEHTOB, Tpe6yommxcs TUTSE
IIPEAOCTABIECHHS MYHUITHIIAIBEHOM YCIYTH M NPE/ICTABISEMEIX 3asSBUTENEM, TaK KAk
CBEIICHUS 10 HHM OTCYTCTBYIOT B PACIIOPSIKEHAN OPraHoB, IIPeNOCTABIISIONIHIK
TOCYAapCTBEHHBIE WA MyHUIUNABHELE YCILyTH, THOO0 TIOBEIOMCTBEHHEIX opra”am



I'OCYapCTBEHHOM BNACTH HJIM OPTaHaM MECTHOIO CaMOYTIpaBJIEHUS. OpPraHM3aIHi,
YHacCTBYIOIINX B IIPE/IOCTABIICHUH MYHMIAIIABHON YCIyTH, IpenyTpexIeH.

(monmuce 3asuTENS) (®.1.0. 3asBuTeNns TOJIHOCTEIO)

B cnyuae obpawenus npedcmasumens 3aseumens 6 3asenenuu YKaswviearomes
makdice Oannvle npedcmasumens 3aseumens.: pamunus, umsn, omuecmeo, HHH,
aopec  mposicueanusn, MobUTLHLL mene@on, adpec  sneKmMpPoHHOI noymeol,

Haumenoeanue, cepus, Homep, Oama eviOayu 0oKyMeHnma, yoocmosepsiouezo
JUYHOCHIb.



I punosxenne 9

K AJIMUHHCTpaTHBHOMY

PETIAMERTY 110 IPEOCTABNEHHIO MYHHAITHAIBHOM
yenyru «Beiiaua apXuBHBIX ClIpaBoK, apXuBHBIX
BBIIUCOK, ADXMBHBIX KOIHH ¥ HH(OPMAITHOHHBIX
TICEM IO BONPOCAM, 3aTPAarHBAONIHM [PaBa i
3aKOHHBIE HHTEPECHI 3asBUTEIIS

®opma 3asBIeHAS 0 HOJTy"ICHHH HHBIX ADXHBHBLIX CBeIeHHi

B Mynumunans e apxuB
(MyHEHUOMDATEHOTO paiioHa (ropoackoro OKpyTa)
oT

(®.M.0. nnm HauMeHOBaHME OpraHu3aIliu;
IIaCMIOPTHBIE NaHHBIE IPAKAaHUHA, [I0YTOBLL
4/ipeC; KOHTaKTHBIN Tene(oH U anpec
SIIEKTPOHHOM IOYTEI)

3asBieHue
O NIPENOCTABIIEHUH UHBIX APXHBHBIX CBEICHUI

IIpomry IIPENOCTaBUTL MHE apXWUBHYIO CIIpaBKy, APXUBHYIO  BBIIIHCKY,
APXWBHYIO KOIMIO (yKa3aTb HY>XHEBIH AOKYMEHT) II0 BOIIPOCY IIPEIOCTaBIIEHHS
CBEIEHUH O

(yxasats npeamer 3allpoca ¥ CBEICHUS, HEOOXOMMMbIE IS IOHCKa HH(OpMarHm)

B ciyuae ycrnosnenus:
DaMuUIIHs, UMSI, OTIECTEO YCBIHOBUTENEH (*)
I'on yceiHOBNEHHS *)

B ciryqae 3anpoca ceenenmuit o aKTaX IpaXXJaHCKOI'O COCTOSHHUS:
DaMuIHsI, UMI, OT4ecTBO HCJIOBEKa, O KOTOPOM 3aNpalMBAIOTCS CBemeHust (*)

I'ox cobbrTus (poxnenus, 6pakocoueranms CMEPTH U T.A.) (*)
Mecro cobbrtus *)

B cnygae 3anpoca nannsix o PETUCTpanyy 3aX0poHeHwmii:
DQaMuIus, UMs, OoTYecTRo HCII0BeKa, O KOTOPOM 3ampammBaroTCs cBemeHus (*)

I'ox 3axoponenus )
Mecto 3axoponenus (c ykazaHHeMm Kiranomuira) (*)




B ciyuae 3anpoca manmbx o COZICPXKAHNU 3aBEIAHNS;
DaMuITHs, UMS, 0TIECTBO 3aBEIIATENS (*)
l'ox cocraBnenus 3asemanus &)
HaumeHnoBanue oprana, ohopMHuBIIIErO 3aBenanye *)

B ciyuae 3anpoca namnsx o HaTrPaKICHUU:

Haspanue oprammsarum, B KOTOpOH 3asIBUTENb paboTal B EPHOJ ero HarpaXXaeHus
(*):
HarvenoBaHue Harpais! WM MOYeTHOrO 35aHKs (*):
I'on Harpaxnenus (*):

B cimyuae 3ampoca mHEIX maHHEIX B CBOOOIHOM (opMme omucaTsb HMEIOITHECS
CBeNleHns 06 o6BeKTe 3ampoca.

Pesynerar yenyru NIPOITY NPENOCTABUTE B KOJIUYECTRE 3K3eMIlLIpa (oB).

Ipunararo crexyrommue JIOKYMEHTHI:

P

B cmygae mpomnenms CpOKa mpenocTtaBneHus MyHUIUNAIBHOMN YCIyTH TIpOIiLy
YBEIOMHUTE MeHS clieyIomuM croco6om:

[ Yepes mumumsii xaGumer ma PIT'Y B Bune 3JICKTPOHHOTO NOKyMEHTa MpH
oOparennu nocpencreom PIITY

[J ITo moure na OyMakHOM HocHuTele

[J 1o snexTporHO# mouTe

ApXHBHas CIIpaBKa, apXHBHas KOLMS, apXUBHASA BBIMCKA MM HH(MOPMAIMOHHOE
TIHCEMO B CIyvae He UCTEYeHHS 75 JeT co mHs CO3MIaHMsl apXUBHOTO NOKYMEHTa
BBINACTCS 3aABUTEIIO (IIPECTABUTEITIO 3asgBuTens):

[J gepes ML

[J 1o moure
Pemenue 06 orkaze B TIPCAOCTABIICHUH MYHULMIAIBHOR YCIyIH MK apXUBHYIO
CIPaBKy, apXUBHYIO KOIHMIO, apXUBHYIO BBIIIACKY WA HHOOPMAIMOHHOE MHCHEMO (B
Clydae HCTedeHHs 75 JeT €O IHS CO3NaHus APXHWBHOI'O ITOKYMEHTa) BBIIATh
CIEAYIOIIUM CIIOCOGOM:

U Yepes nuamsii xabumer ma PIIT'Y B Buge SJIEKTPOHHOIO JJOKyMEHTa IIpH
obparesuu nocpeacrsom PITTY

) Yepes M®I] na OymaxxHOM HOCHTeE.
U ITo moure ua OyMa)XHOM HOCHTele



Ha 06p360TKy MOHMX NEPCOHAIBHBIX MOAHHEIX, COICpXKalIuXCsd B 3asBICHUU U
IpuiIara€MbIX K HEMY JOKyMEHTax, COrIaceH.

D©.N.0. Iloamuce « » 20 .

*00s13aTeLHbIE AJIA 3aIIOJTHEHUS I10JId

OTmeTKa O KOMIUIEKTEe HOKYMEHTOB (LIPOCTABISETCS B ClIy4ae OTCYTCTBHS OJHOIO
wid 0Oomee U3 IOKYMEHTOB, HE HAXONAIIUXCH B PacIoOpsKEHUH  OPraHoB,
NpENOCTABIAIOMMX  TOCYNapCTBEHHBIC WIM MyHHIUNAIBHBIE YCIYTH, JHGO
TIONBEOMCTBCHHBIX OpraHaM TI'OCYIapCTBEHHOM BIACTH HJIM OPraHaM MECTHOIO
CaMOYIIpaBNICHNS OpraHM3alMH, yJacTBYIOMHUX B IPEAOCTABIECHUM MYHHLUIATBHONK
YCIIyTH):

O nmpencraBneHwE He MOMHOTO KOMILIEKTA JOKYMEHTOB, TPEOYIOIUXCS IS
HPEAOCTABIICHIS MyHUIMIIANBHON YCIYTH M IPEACTaBISEMBIX 3aSBUTENEM, TaK KaK
CBCNICHHA 110 HUM OTCYTCTBYIOT B DACHOPSKEHHH OPraHOB, MIPENOCTABIISIOIAX
TOCYA@pCTBEHHEIC MK MYHUIIMIIANBHBIC YCIyTH, 100 II0JBEIOMCTBEHHBIX OpraHaMm
TOCYNapCTBEHHOH BIACTH WM OPraHaM MECTHOTO CaMOYIIPaBJIeHHUS OpraHu3aIlui,
YHacCTBYIOIMX B IPEIOCTABICHUH MYHULIMNAIEHOH YCIIYTH, IPeXyIPeKIcH.

(moxmumch 3asBHUTENA) (®@.U.0. 3asBUTEN, HOTHOCTHIO)

B cnyuae obpawenus npedcmasumens 3assumens e 3asenenuuy YKa3u18a0Mcs.
makice OauHvle npedcmasumens 3aseumens: pamunua, ums, omuecmeo, HHH,
aopec  mpooicueanus, MobUTLHBIL menegon, adpec  snekmMponHON  noumsL,
Haumeroseanue, cepus, HoMep, 0ama 6vIOauU OOKYMeHmA, yoocmosepsiowe20
JTUYHOCH®.
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IMpunoxenwue 11

K AJIMMHHCTPaTHBHOMY DETIIAMEHTY 110
IIPEOCTABNICHHUIO MyHHIUIIANBHOM YCIyTH
«BBIa9a apXUBHEIX CIIPABOK, apXHBHEIX
BBINUACOK, apXUBHBIX KOMHIH U
HH(}OPMAIMOBHEIX [IHCEM TI0 BOLPOCAM,
3aTParuBalOIIUM IIPaBa U 3aKOHHEIE
HHTEPECHI 3aABUTEILI

®opma pemrenns 06 oTKaze B puemMe JOKYMEHTOB, HeOOXOAHMBbIX /1151
npegocrasienns MyHHIHNAIbHOM yeayru

oopMIIseTCs Ha OHIHANEHOM 6TaHKe Mynunpnanssoro apxusa wiu MoI]

Komy:

(bammmus, wMmsa, ordecTBO (mpu
HalWYuK) OQU3HYECKOTO JIMIA WU
HAaNMEHOBaHHE IOPHANYECKOr0 IIHITA,
3alparkBaoIKX HHOOpMaIHIo)

Pemenue
00 oTKa3e B mpreMme u PETHCTpaliK TOKYMEHTOB, HEOOXOAUMBIX IS
Ipenocrapiienns MyHUIUIATBHOM yCIIyTu «Brlnada apXuBHBIX CIIPABOK, apXMBHBIX
BBINMCOK, apXUBHBIX KOMHH U MHPOPMALIMOHHEIX
IIMCEM II0 BOIIPOCAM, 3aTParvBaIOIIHAM IpaBa u
3aKOHHBIC HHTEPECH] 3asBUTEIL

VBaxaeMerit !

B mpueme u peructpanmm AOKYMEHTOB, HEOOXONMMBIX IS TIPEeIOCTABIICHHS
MyHsununanssolt yenyrn «Bainaua dPXUBHBIX CIPABOK, apXHBHBIX  BBIIIHCOK,
APXUBHBIX KOIMK U MHOOPMALMOHHBIX ITHCEM 10 BOIIpOCaM, 3aTparuBarolkM IIpaBa

M 32KOHHBIE WMHTEPECHl 3asfBUTeNs» BaM OTKa3aHo mHo CIIEYIOIIAM OCHOBAHHUIM
(evt6pamy Heobxodumoe):

OO0 Obpamenne 3a IIPEIOCTaBIeHHEM  MyHUITUTANBHOM ycayru  Ges
IIPENBABICHUS JOKyMEHTa, MO3BOJISIOMEr0 YCTaHOBUTh JIMYHOCTH 3asBHTENS
(mpencraBurens 3asBuTens).

[0 JIOKyMEeHTEI conepskaT Moa9HCTKY 1 UCIIPaBIICHUA TEKCTA.

O JlokymMeHTEI wmeroT UCIIDABICHNA, HE 3aBEPEHHBIE B YCTAHOBICHHOM
3aKOHOJaTeNIbCTBOM MOPSIKE.

1 IIOKYMCHTBI comepixar IOBPEXIOCHUSA, HaIU4yHe KOTOPBIX HE IO3BOJISET
OTHO3HAYHO HCTOJIKOBATEL X coaepKaHue.



) JIoKyMeHTEI yTpaTwid CUTy Ha MOMEHT OOpaIlleHnsT 3a MpenOCTaBIEHHEM
MynunymnansHo# yeayru.

[0 HexoppexTHoe 3amonHenne o6s3aTenbHEIX mojel B 3asBeHnH B Ciydae
OOpallleHus] IpeCTaBUTENS 3adBHTE, HE YNONHOMOYEHHOrO Ha IO CaHHE
3asgBleHus.

) KavecTBo mpencTaBieHHBIX JOKyMEHTOB He MO3BONSET B IIOJTHOM 00BeMe
TIPOIUTATE CBENCHHS, COAEPKAIIMECS B TOKyMEHTAX.

[ ®opma nopannoro 3assurenem (mpencraBuTenem 3asgBuTens) 3asBieHus He
COOTBETCTBYeT  (opMe  3asBieHUS,  YCTAHOBJIEHHOM AJIMHHUCTPaTUBHBIM
periiaMeHTOM.

0 IlpencTaBien HEMONHEIN KOMIITEKT JOKYMEHTOB.

O O6pamenre 1o SJICKTPOHHOH TMOYTE 32 IIOMy4eHHs uHbopManuy, He
SBJIAFOLICHCS OOIIEeAOCTYIIHOIA.

[0 HexoppekTHoe 3amonHenne 0653aTeIbHEX OJIeH B (DOPMe HMHTEPAKTHBHOIO
3anipoca  PIII'Y  (orcyrcrBme 3allOTTHCHMS, HEJOCTOBEPHOE, HEMONHOe JH6Oo
HEIPaBUIEHOC, HE COOTBETCTBYIOIIEE TPeGOBAHMAM, YCTaHOBIIEHHBIM HACTOSIIIHM
AIMUHUCTPaTUBHEIM PeriiaMeHToM).

O IlpencraBienne HekaueCTBEHHEIX SJIEKTPOHHBIX KOMHH  (3JIEKTPOHHBIX
00pa3oB) IOKYyMEHTOB, He TIO3BOIIONMX B IIOJHOM OOGBEMe IPOYMTATH TEKCT
AOKYMEHTA V/UJH PaCIIO3HATE PEKBU3HUTEI JIOKyMEHTa.

P a3bJACHEHHUA O IIopsake HeﬁCTBHfI JJIs1 ITIOJIy4YeHUA ITOJIOXKUTEIBHOTO
Pe3yJIpTaTa 1O NPEeROCTaBICHUI0 MYHHUMIATBHOMN YCIIYTH (yKa3bIBAIOTCS KOHKPETHEIE
PEKOMEH TaITvH )

(momKHOCTB JTMIIa, MToAMHCaRmIero penreHue) (moamuce) (pacuudporka noamucy)



IIpunoxenune 11a

K AJIMHHHCTPaTHBHOMY pErIaMeHTy 110
IPENOCTABICHUIO MyHHI[MIIATBHON YCIIyTH
«Brinagya apxuBHBIX crpaBoK, apXMUBHBIX
BBIINCOK, apXUBHBIX KOIIWI U
UH(POPMAITMOHHEIX IIHCEM TI0 BOIIpOCaM,
3aTparuBarOINUM IIpaBa U 3aKOHHEIE
HUHTEPECH] 3asBUTEILI»

Dopma yBeoMIIeHHs 0 cHoco6ax noaaun 3asBaenns npu 3anpoce mo
3JIEKTPOHHOMH N0YTe aPXHBHBIX AAHHBIX, He OTHOCSIIHXCS K o0menocTynmHokH
HH(pOpManun
oopMIIIeTCS Ha OPHIMATEHOM 6aHKe Mynviimanssoro apxuga

Kowmy:

(bamunust, mMs, oTuecTBO (pu
HaJIMIMH ) GU3NIECKOTO JIHIA HITH
HaNMEHOBaHKEe IOPHINYECKOrO JIHIA,
3alpAlHBAIOIIMX HHDOPMAIHIO)

VBenoMminenue

VBaxaeMsIii !

MYHUIUNIANIBHBIA apXuB (Ykazame Hnazeanue
MYHUYUNATLHO20  apxuea) paccMoTpen Barmre obpamieHre o npenocTaBICHHM
MyHsununanssolt yenyrn «Bainaua dPXUBHBIX CIpPAaBOK, ApXUBHBIX  BBIIIHCOK,
APXUBHBIX KOITHH U MHGOOPMALMOHHBIX ITHCEM 10 BOIIPOCaM, 3aTParuBarOIIUM IIpaBa
u 3aKOHHEIE HHTEPECHI 3asIBUTETISAN B 9acTH BBIIAYHU

(yka3ars Temy KOHKPETHOr0 oOpauieHus 3asBaTeLs)

U cool1maer CIIeIyroIee.

B cootsercruu ¢ wactsio 3 cratem 25 DenepanbHOro 3akona ot 22.10.2004
Ne 125-®3 «O6 apxusHOM nerne B Poccutickoit ®enepanm» ma JAOCTYII K apXHWBHBIM
AOKYMEHTaM, COIEPKAIUM CBEIEHHUS O JIMYHOU U CeMEeMHOI Talthe TpaXJaHUHA, ero
YaCTHOM XXHU3HH, a TakxKe CBEACHMS, CO3NAIOINME YIPO3y IUIS €ro Oe3omacHocTH,
YCTaHaBIIMBACTCA OTPaHUYEHHE Ha CPOK 75 &eT co mHS Co3maHus YKa3aHHBIX
JIOKYMEHTOB.

B cBs3u ¢ stum Bawm HEOOXOqUMO HOATBEPAUTE IPAaBO Ha MONydeHHeE
SallpalliiBaeMol MHQOPMAaLUM B OTHONIEHHL

(yxazate pamummmo, ums, oT9eciag (mocnexnee — ipy Hamawm) JIAL3, 0 KOTOPOM 3arpalIuBaeTCs HHDOPMALH)



Hiist sToro Bam Heo6XonuMo mofaTe 3asBIeHNE B MyHUIIUNATLHEIA apXuB Yepes
TOCYZapCTBEHHYIO HHQOPMALMOHHYIO cHCTeMy MOCKOBCKOH 06IacTH «ITopTan
TOCYNAapCTBCHHBIX M MYHHIIUNANBHBIX yCIyr MOCKOBCKOH 0OG6IacTi (mamee —
PIII'Y), pacmonoxeHHy®o B cetn Hureprer no agpecy http://uslugi.mosreg.ru mu6o
obpatuTeCs B MOII. Perucrpanus B «EmuHOM cucTeMme UICHTUQUKALMA U
ayTeHTHQUKALMK B  HHOPACTPYKTYDe, obecrieynBarolneii  HHMOPMALKOHHO-
TEXHOIOTHIECKOS B3aMMOJIECHCTBIE MH(DOPMALMOHHEIX CHCTEM, HCIIOIB3YEMEIX IS
TIPENOCTABICHUA TOCYHapCTBEHHBIX W MYyHHLHIATBHEIX YCIYr B 3JEKTPOHHOLR
(opme» ABIsETCS He 0693aTeNbHOIA.

(mOMXHOCTE JHIIa, MOANMMCABITero peleHue) (momnuce) (pacummdporka noamucy)

Ucnomuurens

Tenedon



Ipunoxenne 12

K AZIMUHHCTPATHBHOMY DETJIAMEHTY 110
TIPEOCTaBIICHHAIO MyHUIMIIANBHOR YeiIyru «Brimaga
aPXMBHEIX CIIPABOK, APXHBHBIX BEITHCOK, APXHBHBIX
KOTIHH ¥ HHQOPMAIHOHHBIX IIECEM IO BOIIPOCaM,
3aTParuBarOLIMM TIPaBa i 3aKOHHBIE HHTEPECH
3aABUTET»

TpeGopanus k nomemenusim, B KOTOpBIX mpegocTaBisercs MyHunHnaILHAS
yeJayra

1. ITomMemenus, B KoTopbix peniocTaBiseTcs MyHunumaneaas —yciyra,
UPENIIOYTUTENBHO PAasMEMIAIOTCA HA HIKHHMX — HTAKAX 3MaHUM W JOJDKHEI
COOTBETCTBOBATh CAHUTAPHO-3IIHAIEMHOIOTHIECKIM IIPaBUJIaM U HOPMAaTHBaM.

2.BXomsl B IOMeINEHHUS obopymyrotcss maHmycamm, pacCIIUpeHHBIMHI
TPOXO/IaMH, IO3BOJIIONMMU 0OECTICYNTh GeCIIperITCTBEHHEL JOCTYTI UHBAJIKIOB,
BRIIFOYas MHBAIUIOB, HCIIONB3YIOIMX KPeCIa-KOJISCKH.

3. Ilpu uHOM pasMemienuu IIOMEIIEHUH 10 BEICOTE, TOJDKHA OBITE obecrieueHa
BO3MOXHOCTB IOJy4YeHHs MyHUIHIAIBHOMN YCIYrH MalOMOOHIBHBIME IPYINIaMH
HaceleHus.

4. BXoJ ¥ BBIXOH U3 IIOMEIICHUH 000py IyroTCs YKa3aTeIsIMHU.

5. Mecra mus MHOODMHUPOBaHUS, IIpeIHA3HAYCHHEE JUIL  O3HAKOMIIEHUS
3asBuTENEH c HUHDOPMAaIMOHHBIMHI MaTepHraiamu, obopyayrorcs
MH()OPMAIOHHEIMY CTEH TaMH.

6. Mecta mms  oxumaEms wHa HOoNla9y WM TONMy4YeHHe JOKYMEHTOB
00OPYIYIOTCS CTYIBSMH, CKAMBSIMIL

7.Mecta nns samonHenus 3asBieHms 00OPYIYIOTCSL CTYIBSIMH, CTOIAMH
(croiikamu) u oGecmeunBaroTCs obpasuamu  3asBneHwmii, mHCyeit Oymaroii u
KaHICIAPCKUMY MPHHAIIEKHOCTAMY (IIAPHKOBBIMY py4Kamu).

8. KabuHers! ans nprema Sassuteneit (mpencrasurenei 3asgBHTENEH) TOIDKHEI
OBITE 060PYXOBAHEI HH()OPMAIMOHHEIMH Ta6IHIKaMu (BBIBeCKaM¥u) ¢ ykazaHMeM:

1) Homepa kabunera;

2) Gamuium, uMeHH, 0TYeCTRA U AOIDKHOCTH CNIEHUAIINCTA, OCYIIECTRILIOIEr0
IpeocTaBienye MyHuunansHo# yeryry.

9. Paboune wMecra paboTHHKOB  MyHuIHIATEHOTO apxuBa u MO®I],
IIpeRocTaBomX  MyHunmnaneayio yCIyry, obopymyrorcs KOMIIBIOTEPAMHU |
OPTTEXHUKOH, IO3BOJISIFOIIHAMHA CBOCBPEMEHHO ¥ B IIOHOM OOBeMe II0JTy9aTh
CIIPaBOYHYI0 MHQOPMAITHIO II0 BOHPOCaM HPENIOCTABIEHNUS YCIyTH W OPraHU30BaTh
IIpeocTaBenre MyHuIMnNaasHOH YCIIYTH B IIOJTHOM 06BeMe.



I punosxenue 13

K AJIMEHUCTPATHBHOMY DETJIaMEHTY 110
IPENIOCTABICHHIO MYHHIHIATEHON yenyry «Boiiaga
ApXUBHBIX CIPABOK, APXMUBHBIX BHITHCOK, APXUBHBIX
KON ¥ MH(OPMAIMOHHBIX IHCEM 110 BOIIPOCAM,
3aTParMBAIOLAM TIPaBa M 3aKOHHEIE HHTEPECE]
3QABHTEII»

IlokasaTenn JOCTYNHOCTH M KadecTBa MyHnununananHol yeayru

Ilokasarensmu  mocTymHOCTH IpeRocTaBnenus MyHuIMNATBHON —yemyry
SBILIIOTCH:

BOSMOXXHOCTP B3aMMOJCHCTBHS 3asIBUTENS ¢ paGOTHHKAMY MynununansHoro
apxuBa B CIy4Yae TMOJIYYEHHUS 3as BUTEIEM KOHCYNbTalluld Ha TpUEME B
MyHunmnamTsHOM apXuBE;

BOSMOXHOCTD IIONY4CHHUsI 3asBHUTENEM IIONHOM, aKTyallbHOX U JOCTOBEPHOI
HHGOPMAIMH 0 Xome IperocTaBnenus MyHununansHol yemyru gepe3 PITY u
OOHIMATEHEIH CcaiT MyHnununanssoro apxusa um CTpaHHuIly MyHHUIHMNIATEHOIO
apx¥Ba Ha OQUITHAILHOM caiiTe aIMUHHCTPAINK MYHUIMIAIEHOTO 0Opa3oBaHus B
I/IH@opMauHOHHo-TeJIeKOMMyHHKauHOHHoﬁ cetd MHTEepHET;

BOSMOXXHOCTb  HAlPaBJIEHHS 3asBHTENIEM MHCHMEHHOIO 3asBICHUS WA
SIBIICHHUS B 3IEKTPOHHOM (opme o mpemocrarienun MyHnununaneroit yeayru yepes
PITTY;

BO3MOXHOCTb IIOJAYM 3asBIEHUS W TIOIy9eHHUS pe3ynbTaTa MONyYCHHS
MyHununanssoit yeryrua nocpencteam PIITY B MOIT;

[IOTy4eHue 3asBUTENEM MYyHHUIHANBHOM YCIYTH CBOEBPEMEHHO, B ITOJHOM
o0BeMe U B OGO dopme, mpexycmorpenHoit HaCTOAIMMM A JIMHHUCTPATHBHEIM
PCTIIAMEHTOM, HHBIMU HOPMATHBHBIME IIPABOBEIMH aKTAMH Poccuiickoit ®eneparum,
MockoBckoit o6macTy;

HaJMUe IIOMHOH ¥ NOHATHOM HHGOPMAIME O MECTaxX, TOpSJKE W CpPOKax
IIpeoCcTaBneHrs MyHUIUNATLEHOM YCIYyTM Ha HHQOPMAalMOHHEIX  CTeHIax
Mynununanssoro apxuBa, PIII'Y, odunuamsuoMm caiite MyHurmmnansaoro apxuBa
Wi cTpanune MyHHIUIATBHOTO apxuBa Ha obuIHaTEHOM caiiTe aIMUHHUCTPAIIN
MYHUIIMIIATBHOTO 00pa3oBanHmsl B HH(bopMauHOHHo-TeJIeKOMMyHHKauHOHHoﬁ CETH
Wuteprer, nmpenocrapienue yKasaHHOH MHMOpMAaIiu mo TeNeQOoHy paGoTHHKAMM
My#vrnumnanssoro apxuga;

Hanu4ue HeoOXOOUMOro U JOCTATOYHOLO KOJIMYECTBA CIIELUANUCTOB, a TAKKe
TIOMCINEHNH, B OTCYTCTBUHM Odepeneit IIDH TIPHEME TOKYMEHTOB OT 3asiBUTENell (ux
YIOJIHOMOYEHHEBIX Mpe/CTaBuTeNel), OTCYTCTBHE XaJI0O Ha [eHCTBUS (GezneticTue)
CIICIMATICTOB, NX HEKOPPEKTHOE, HEBHHMATEILHOE OTHOILIEHHE K 3adBHUTENSAM (HX
YHIOIHOMOIEHHEIM IIPEACTABHTENM);



obecriedeHre BO3MOKHOCTH IIOIIy4CHUS 3asBUTENAMM HHOOPMALMU O
lperocTasnsemol MynuuunansHoii yenyre sa PIITY;

obecrieueHre BO3MOXHOCTH TONAYH 3aSBICHIS 1 JOKYMEHTOB, HEOOXOIUMBIX
AULL TIDEJOCTaBIeHUs MyHWIMIATBEHON ycmyrw, ee pe3ynsTaroB d4epes PIITY B
M®II, nprema *ano6 ¥ BEIAYH 3asBATENSIM PE3YyNbTaTOB PAaCCMOTPEHHMS Kaloh
OCYIIECTBILIIOTCS B COOTBETCTBHY C COMVIAIICHUSIMH, 3aKITFOICHEIMA Mexny MOI] u
aAMUHUCTPAlMEH  MYHWIMIIANBHOIO  0OpasoBaHus  Wim Mexay MOII u
MyHuuMnaTEHEIM apxuBOM (Hanee - corarmenye O B3aUMOJIEHCTBUH), C MOMEHTA
BCTYIIICHHSI B CUITy COOTBETCTBYIOIIETO COITIAICHHUS O B3aHMOJICHCTBUH.

JUIS HallpaBJIEHHS 3asBJICHUS B SIEKTpOHHOM BuJe Ha PII'Y obecneuynBaercs
AOCTYITHOCTB JJIS KOIUPOBAHHUS M 3alIOHEHUS B SJIEKTPOHOM BHJIE 3aSIBIEHUS, B TOM
"HCIIE C HCIIOIB30BaHUEM JIICKTPOHHOM MOIIIUCH.

TIpH II0/1a4€ 3asBIE€HUS B JIEKTPOHHOM BHUJIE AOKYMEHTEI, yKa3aHHBIE B IIyHKTE
10 macrosmero AIMUHHCTPaTHBHOIO PErilaMeHTa, MOTYT OBITH NpPEICTaBIICHLl B
(opMe aneKTpoHHBIX AOKYMEHTOB, IIOJIIUCAHHBIX 3JIEKTPOHHOM MONIHCEIO.

Ha PIII'Y obecmeunBaercs BO3MOKHOCTE HOTy4eHNUS HUHOOPMALUH O XOme
TIpeniocTaBenus MyHUUMIIANBHON YCITyTH;

KOHCyIbTHpOBaHUe 3asButeneif B M®I] LIpH TIOAa9€e 3asiBIIEHUN ITOCPENCTBaM
PIITY;

TPaHCIIOPTHAsT NOCTYIHOCTE K MECTaM IIPENOCTABIICHHS Mysununansoit
YCIIyTH;

obecreueHne GeCIIPensSTCTBEHHOrO AOCTyma JiMIlaM C OrpaHUYEeHHBIMH
BO3MOXXHOCTSIMH IE€PENBWKEHUSI K HOMEINCHNUAM, B KOTOPBIX IPENOCTABIIETCS
Myuunumansuaas yenyra (B TOM uHCIIE HaMMuMe GecTaTHRIX ITAPKOBOYHBIX MECT IS
CICIMATIEHBIX aBTOTPAHCIIOPTHEIX CPECTB JIUI] ¢ OTPaHUYCHHBIMH BO3MOKHOCTSIMHU
3[I0POBES).

Iokasarensmu xagecTna IIpEAOCTaBIeHUs MyHUIMIIANEHOM YCITYTH SBISIOTCS:

cobimozieHre  TpeGoBaHwMit AIIMUHUCTPATHBHOTO permamenta o LIOpsIIKE
MH(QOPMHPOBaHUS 06 OKa3aHUK Mynurmnansroi yemyr,

COOJIIOIEHHe CPOKOB IIPe0CTABICHHUS Mysununansroit yemyru;

COOTHOIICHHE  KOIHYECTBA DACCMOTPEHHEIX B CpOK 3asBieHHII Ha
IpeNocTaBneHne  MyHununansHol yenyru K obIeMy KonmYecTBY 3asiBIIeHui,
TIOCTYNUBINNX Ha IIPeNOCTaBIeHre MyHUIHTAIEHOM yCIyTH;

CBOCBPEMEHHOE HAIpaBIeHHE yBEIOMICHWH 3asBHTEIsM (mpexncrasurensm
3asButeneit) o NIPENIOCTAaBNCHUY  WIM  NpeKpalieHun IIPEAOCTaBICHUS
MyHnununansroit YCIIyTH;

COOTHOIICHHUE KOIMYECTBA 060CHOBAHHEIX KATOG TPaXX[AaH W OpraHM3aIlHil 110
BOIIPOCaM KavecTBa M IOCTYHHOCTH TIpenocTaBnenus MyHunumanssoit yenyra x
o0ImeMy KoimgecTBy xajob;



HHsb1e TpeOOBaHMS, B TOM YHCIIE YIUTHIBAIONIAE OCOGEHHOCTH IIPEIOCTaBIEHMS
MyHununanesolt ycnyru B MHOTOQYHKIIHOHANBHBIX IIEHTPAX, W OCOGEHHOCTH
IpenocTaBienuss MyHUIMIABHOR YCIyTH B 31eKTPOHHO hopme.



Ipunoxenne 14

K AJIMUHUCTDATHBHOMY PETJIAMEHTY

1O IIPENOCTABNEH S MyHHIUNATBHOR YCIyTH
«BpINava apXMBHEIX CIIPABOK, ADXMBHBIX BEITHCOK,
apXMBHBIX KOIUH U MHPOPMALMHOHHBIX THCEM IO
BOIIPOCAM, 3aTParkBaiONIAM IIPABa ¥ 3aKOHHEIC
HHTEPECHI 3asSBUTEIIS

TpeboBanus k o6ecrieuennio AocTynHocTH MyHANHNAILHOM yeayru ais
HHBAJHMIO0B H JIHI C OTPAHHYEHHLIMH BO3MOKHOCTSIMH 3/0POBbS

l.JIuam ¢ I u II TPYIIIaMH WHBAIUTHOCTH OOECIIEYMBAETCS BO3MOKHOCTE
Ioy4enys MyHUIUIIANBHOM yeIyry o MECTy UX NPEOBIBAHUS C IPENBAPUTENLHOL]
3aIUCEIO 10 TenepoHy B M®I, a taxxke nocpeacteoM PITTY.,

2. Ilpu mpemocTaBieHun MynununanssoR yenyru mmmam ¢ HapyIIeHASIMA
(QYHKIWH CiTyXa ¥ JMIaM ¢ HapyImeHUIMY GyHKIMH OIHOBPEMEHHO CIyXa ¥ 3peHus
JOIDKEH OBITH obecrieuen CYPAOUEPEBOA WM TU(DIOCYpHOIEPEBO IIpOLEcca
IIpeRoCTaBnCHus  MyHuUMNansHOW — youyrw,  mm6o OpraHu3oBaHa paboTa
4BTOMATU3MPOBAHHOM ~ CHCTEMBI  Cyp/ONEpeBONa  HITH TudIOCypIOnEpeBOa,
TIPOU3BENICHO KOHCYNBTHPOBAHHE 110 MHTEPECYIONMHM €ro BOIIPOCAM YKa3aHHBIM
CIIOCOOOM.

3.B  momemenusx, UpENHAasHAYEHHbIX UL  [OpueMa  3asgBUTEleil
(mpexncrasuteneit 3adBuTeENIS), JOIDKHO GBITH OPraHU30BaHO OT/ENHHOE OKHO (MECTO
IpueMa), MPUCHOCO6IEHHOe s TIPHEMa JIAI CO CTOMKHME PacCTPOMCTBAMH 3peHHs
¥ CIyXa, a TakKe ONOPHO-ABUTATENbHON (BYHKIHH,

4. B NIOMCIIEHUX,  [peaHa3sHAYECHHBIX And  OpueMa  3asBHUTENCH
(mpencrasuteneit 3asBuTenst), obecneunBaeTcs RyONupOBaHUE HEOGXOMIMOl TU1st
JUIl C OIPaHUYEHHBIMH BO3MOKHOCTSIMH 3M0pOBbSl  3BYKOBOM M 3pHTEITBHOMN
HHGOpMaIHK, a Taxke HalIIACeH, 3HAKOB W MHOM TEKCTOBOM U rpadudeckoit
MHOOPMAIMY 3HAKAMH, BBINOTHEHHEIMM penbepHO-TOY e HBIM TpHdTOM Bpaiins,
AOIYCK CYpJOIePEeBOIIHKa, TU}IIOCYpIONEpeBO MUK U CODaKU-TIPOBOIHUKA.

5.1Io  xenammro 3agBurens (mpencraBurens 3asgBuTens) 3asBieHHe
IIOATOTaBINBAETCS PabOTHUKOM M®II, Texct 3agBienus 3aYUTBIBAETCS 3asIBUTEIIIO
(mpencrasureno 3asgBuTENA), M OH 3aTPYTHAETCS 3TO CAENIATh CAMOCTOSTEIBHO.

6. JInmawm, HMEIOTIHNM OTPaHUYCHHUS  JBUTaTeILHO aKTHBHOCTH,
TIPEIATCTBYIOMME CaMOCTOSTENBHOMY MONIIHCAHMIO JIOKYMEHTOB, IpeIIaracTcs
obpatutecs HOTapUyCy NI yNOCTOBEPEHMS MOAIHCH IpYyroro Jjuma
(Pyxompuxnamgumka), 3a nanHOE JHUIIO.

7. 3nanue (momemenne) M| obopymyeTcs MHbOPMATHOHHOM TaOIMIKOU
(BLIBeCKoﬁ), COZEpIKalllell NOJHOEe HAaWMEHOBAHHE M®II, a Taxxke HHOOPMAIHIO 0
pexumMe ero paGoTkI.

8. Bxox B 3pmanme (momemenne) M®I u BBIXOI U3 HETo 00OpYMyIOTCS
COOTBETCTBYIOIMMH yKa3aTeNsIMH C aBTOHOMHEBIMH HCTOYHUKaMH Oecrniepe6oitHoro



[IUTaHKd, a TaKoKe JIECTHHLAMH C IOPYYHAMH M HaHIyCaMH s TIEPEIBHKEHUI
ACTCKHX H MHBAIIUJIHBIX KOJICOK B COOTBETCTBHU C TPeGOBaHUSIMHE DenepanbHOro
3akoHa oT 30.12.2009 Ne 384-®3 «Texumueckuii AJIMABWCTPATHBHEIA perTaMent o
0e30macHOCTY 31aHu U COOPYXKEHUID.

9. Ilomemenus ML, npenHasHaveHHBIe IS paboTel ¢ 3agBHUTETIMH
(TpencTaBuTensMu 3asBUTENS), PACTIONATAFOTCS HA HIKHEX STaXkaxX 3[aHUS K HMEIOT
OTIENbHEIM BXOX. B cilywae pacnonoxenms MyHmmmambHOro apxuBa U M®I] Ha
BTOPOM STaXX€ ¥ BBIIIE, 3/[@HME OCHAILACTCS IH(TOM, 3CKanaTOpOM WJIH HHBIMHU
aBTOMAaTHUYCCKAMM IOABEMHEIMH YCTPOMCTBAMH, B TOM WYHCIe JUIL JHIl ¢
OTPaHAYEHHBIMH BO3MOXXHOCTSIMH 37I0POBbS.

10. B M®I] opranmsyercs 6ecrmaTHbiii TyaJleT Ui IIOCETHTENEH, B TOM
HHCIC TyaleT, NpPeNHASHAYCHHBIH IS AL C OTPaHHYECHHBIMY BO3MOMKHOCTSIMIL
3/10pOBBSL.

11. PabotHuKamu M®I] OpraHuM3yeTCs paboTa MO COMPOBONKIEHWIO JIHII,
MMEIOIMX CTOHKHE pacCTpOiicTBa  (GYHKIUM 3pEHUST M  CaMOCTOSATEIHHOrO
TICPCABIKCHIS, ¥ OKasaHHe MM TOMOIIM NIPH OGpAIeHHH 3a MyHsununansHao
YCIyrod W TIONydYeHHs pe3yibTara TIIpeOoCTaBIeHus MyHUIMIAIBHOW yCIyry;
OKa3aHHUIO IIOMOIIM YKa3aHHBIM JIMIAM B IIPEOIOJNEHHH GapeepoB, Memaronx
TIOJyCHHIO HMHU YCIIyT HapaBHE C JPYTHMH.
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